2000 Combined Federal Campaign

Local Federation

Model Application 

Federation:






(If the name of the organization is different from the name which appears on the IRS Form 990, official documentation authorizing this name change must accompany the application.  The Federal Tax ID Number must be included.)

4 Digit CFC Number (If a participant in the last year's CFC):                 ___ ___ ___ ___
Address:





(Post Office Box addresses are not accepted and may result in automatic disqualification)

Telephone:



Contact Person:

Contact Address:

(If different from the above address -- All LFCC correspondence will be sent to this address)

E-Mail:


Internet Home Page Address:  _____________________________

Certifying Official
I, ____________________________________, am the duly appointed representative

(Name)
of ____________________________________ authorized to certify and affirm all statements 



(Organization)

enclosed in this application.

______________________________

(Signature)
______________________________

(Typed or Printed Name)
Date Completed ______________________

______________________________



   (Title)





1)
I certify that the organization named in this application has, as members of its proposed federation, 15 or more charitable organizations that meet the eligibility criteria of 5 CFR Part 950.202 and 950.203 and 950.204 and can be listed in the CFC Brochure.

________________________________

Certifying Official's Signature

2)
25-Word Statement for listing in the campaign brochure.  Include as Attachment A a statement of 25 words or less describing the program of the federation itself as well as a statement of 25 words or less for each of its member charitable organizations, no less than 15, that meet the eligibility criteria of 5 CFR Part 950.202, 950.203 and 950.204.  The statement must contain the percentage of its total support and revenue that goes to administration and fund-raising.  Also, provide a telephone number that can be reached from any location in the U.S.  The 25-word statement should describe real services, benefits or program activities the organization provides.  The organization's ratio of total support and revenue to administration and fundraising also will appear in the 25-word statement, but does not count toward the 25-word limit. The statement should not repeat the organization's name, but must include the legal name as registered with the IRS if the organization does business under a different name.  This will NOT count as part of the 25-word statement.  The statement must include the IRS Employee Identification Number, which will not count as part of the 25 words.  An Internet web page address where information on the organization can be obtained may be included and will not count toward the 25 words.  E-Mail addresses are not accepted.

3)
I certify that the organization named in the application accounts for its funds in accordance with generally accepted accounting principles (GAAP).

________________________________

Certifying Official's Signature

4)
I certify that the organization named in the application was audited in accordance with generally accepted auditing standards (GAAS) by an independent certified public accountant in the immediately preceding year.  The audit verifies that the federation is honoring designations made to each member organization.  Include a copy of the organization's most recently completed audit as Attachment B.  Compiled audits are not accepted.  Consolidated audits must contain a separate audited section on applicant.  (The audit must cover the fiscal period ending not more than 18 months prior to the January of the campaign year to which the organization is applying.  The IRS Form 990 and audit must cover the same fiscal period.  If revenue and expenses on the two documents differ, these amounts must be reconciled by a certified public accountant or officer of the organization in either in an accompanying signed statement or IRS Form 990, Parts IV-A  & IV-B.) 

_____________________________________

   Certifying Official's Signature

5)
Include as Attachment C a copy of the most recently completed IRS Form 990.  A complete IRS Form 990 includes all Supplemental Statements.  (NOTE:  If the Internal Revenue Service does not require your organization to file the Form 990, you must still complete one in accordance with IRS regulations to be eligible for the CFC.  IRS Forms 990 EZ, 990PF, and comparable forms are not accepted.  However, smaller organizations that file Form 990EZ may submit it with pages 1 & 2 of the Form 990 attached.  The IRS Form and Audit must cover the same period.  If the revenue and expenses on these two documents differ, a certified public accountant or certified officer of the organization must reconcile these amounts.)

6)
Place a check in the one appropriate box and sign:



I certify that the federation named in this application in the immediately preceding year has spent 25% or less of its total support and revenue on administrative and fund-raising expenses.  The actual percentage of administrative and fund-raising expenses is ______%. This percentage must be computed from information on the IRS Form 990 by adding the amount spent on "management and general" (line 14) to "fundraising" (line 15) and the dividing the resulting total by "total revenue" (line 12).


- OR -



I certify that the federation named in this application in the immediately preceding year has spent in excess of 25% of its total support and revenue on administrative and fund-raising expenses.  The actual percentage of administrative and fund-raising expenses is _______ % and this percentage is reasonable under the circumstances.  (Include as Attachment D a detailed justification of the federation's administrative and fund-raising expenses and a detailed plan to reduce expenses to 25% in the next fiscal year.)  You may also use Attachment D to include any requests for waivers for member organizations who exceed 25% for administrative costs.
______________________________________

   Certifying Official's Signature

7)
I certify that the federation named in this application does not employ in its CFC operations the services of private consultants, consulting firms, advertising agencies or similar business organizations to perform its policy-making or decision-making function in the CFC.

______________________________________

   Certifying Official's Signature

8)
I certify that as a fiscal agent for this federation’s member organizations, all Federal employee designations are honored in that each member organization receives its proportionate share of receipts based on the results of each individual campaign.

______________________________________

     Certifying Official’s Signature

NOTE:

Applications will not be accepted if submitted electronically or by facsimile.
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