Office of Personnel Management
Director of CFC Operations
Office of CFC Operations

1900 E Street, NW., Room 5450
Washington, DC 20415-1000

Campaign Name: [Insert Name of the Campaign]
CFC Code: [Insert 4-digit CFC number]

The LFCC certifies that it has developed an understanding of the campaign
regulations, is carrying out its responsibilities under the campaign regulations and has
a current active membership, including a LFCC Chairperson. The LFCC has
conducted a compliance assessment by performing the procedures included in
Chapter Il of the Combined Federal Campaign Audit Guide. The objective of these
procedures was to assess the [PCFO name]’s compliance with CFC regulations and
OPM guidance and the effectiveness of the PCFO’s internal controls over its
compliance for the 2007 campaign.

Based on our compliance assessment, we found the [PCFO name] was in compliance
for each of the procedures we performed with 5 CFR Part 950 and OPM guidance.

or

Based on our compliance assessment, we found the [PCFO name] was in compliance
for each of the procedures we performed with 5 CFR Part 950 and OPM guidance,
except for the following:

1. The PCFO did not have controls in place to ensure that it notified participating
organizations of their pledges by March 17.
2. The PCFO did not make the initial distribution by April 1.

We have discussed these issues with the PCFO. The PCFO agrees with all the issues
above and is working to correct them.

or
We have discussed these issues with the PCFO. The PCFO agrees with all the issues
above except for number 1. The PCFO believes the date was extended to March 31,
2008. We would appreciate your input on the correct date for notifying organizations
of their pledges.

[Signature]
[Date]
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