


Sick Leave for Family Care orSick Leave for Family Care or
BereavementBereavement

Most employees can use up to 13 days ofMost employees can use up to 13 days of
sick leave for family care or bereavementsick leave for family care or bereavement
purposes.purposes.



Sick Leave for Family CareSick Leave for Family Care
or Bereavementor Bereavement

••  40 hours (5 days) of sick leave each year for family   40 hours (5 days) of sick leave each year for family 
    care or bereavement purposes  care or bereavement purposes

••  To use additional sick leave for any  To use additional sick leave for any
    family care purpose, an employee    family care purpose, an employee
    must maintain a sick leave    must maintain a sick leave
    balance of at least 80 hours at    balance of at least 80 hours at
    all times.    all times.



Sick Leave for Family Care orSick Leave for Family Care or
BereavementBereavement

Definition of a “family member:”Definition of a “family member:”

•  Spouse and his or her parentsSpouse and his or her parents
• Children, including adopted children, Children, including adopted children, 
   and their spouses and their spouses
• ParentsParents
• Brothers and sisters and their spousesBrothers and sisters and their spouses
• Any individual relate by blood or affinity Any individual relate by blood or affinity 
    whose close association with the employee is    whose close association with the employee is  
    the equivalent of a family  relationship  the equivalent of a family  relationship



Sick Leave for Family Care orSick Leave for Family Care or
BereavementBereavement

•• Physical or mental illnessPhysical or mental illness

•• InjuryInjury

•• PregnancyPregnancy

•• ChildbirthChildbirth

You may use sick leave to provide care for a You may use sick leave to provide care for a 
family member who is incapacitated as a result of:family member who is incapacitated as a result of:



Sick Leave for Family Care orSick Leave for Family Care or
BereavementBereavement

• To provide care for a familyTo provide care for a family
member who is receiving medical,member who is receiving medical,
dental, or optical examination ordental, or optical examination or
treatment,treatment,

• To arrange for or attend the funeralTo arrange for or attend the funeral
   of a family member.   of a family member.

OrOr

You may use sick leave :You may use sick leave :



An employee mayAn employee may
use sick leave foruse sick leave for
purposes relatedpurposes related
to the adoption of ato the adoption of a
childchild

SICK LEAVE FORSICK LEAVE FOR
ADOPTIONADOPTION



12 Weeks of Sick Leave12 Weeks of Sick Leave
for Family Carefor Family Care

Most employees may use up to a maximum of 12Most employees may use up to a maximum of 12
weeks (480 hours) of sick leave to care for a familyweeks (480 hours) of sick leave to care for a family
member with a “serious health condition.”member with a “serious health condition.”



The definition of family member isThe definition of family member is
the same as used in sick leave forthe same as used in sick leave for
family care or bereavementfamily care or bereavement
purposes.purposes.

The definition of serious healthThe definition of serious health
condition is the same as used incondition is the same as used in

the Family and Medicalthe Family and Medical
Leave ActLeave Act

12 Weeks of Sick Leave for12 Weeks of Sick Leave for
Family CareFamily Care



12 Weeks of Sick Leave for12 Weeks of Sick Leave for
Family CareFamily Care

Same requirement to maintain sick leave in theSame requirement to maintain sick leave in the
employee’s account at all times.employee’s account at all times.

-- Employees are entitled to use the first 40 hours-- Employees are entitled to use the first 40 hours
(5 days) of sick leave for family care.(5 days) of sick leave for family care.

-- Employees may use additional sick leave if they-- Employees may use additional sick leave if they
maintain a sick leave balance of 80 hours.maintain a sick leave balance of 80 hours.



12 Weeks of Sick Leave12 Weeks of Sick Leave
for Family Carefor Family Care

New PoliciesNew Policies

---  An agency may establish a time periods within---  An agency may establish a time periods within
which an employee must provide medicalwhich an employee must provide medical
documentation.documentation.

---  An agency may require an employee to provide---  An agency may require an employee to provide
certification of the need for psychologicalcertification of the need for psychological
comfort and/or physical care.comfort and/or physical care.



Interaction with 13 days of Sick LeaveInteraction with 13 days of Sick Leave
for  Family Care/Bereavement  Purposesfor  Family Care/Bereavement  Purposes

---- An employee is entitled to a maximum of---- An employee is entitled to a maximum of
12 weeks of sick leave each leave year for12 weeks of sick leave each leave year for
all family care purposes.all family care purposes.

---- The 13 days will be subtracted from the---- The 13 days will be subtracted from the
12 weeks of sick leave.12 weeks of sick leave.



The Family and Medical Leave ActThe Family and Medical Leave Act
(FMLA(FMLA))

Employees may use a total of 12Employees may use a total of 12
administrative workweeks of unpaid leaveadministrative workweeks of unpaid leave
during any 12-month period for specifiedduring any 12-month period for specified
family and medical needs.family and medical needs.



The Family and Medical Leave ActThe Family and Medical Leave Act
(FMLA)(FMLA)

Purposes for which family and medical leave mayPurposes for which family and medical leave may
be used:be used:

••    Birth Birth 

••  Adoption  Adoption

••  Care of a family member with a   Care of a family member with a 
   serious health condition   serious health condition

••  Serious health condition of the employee  Serious health condition of the employee



The Family and Medical Leave ActThe Family and Medical Leave Act
(FMLA)(FMLA)

Employee must comply with the notification andEmployee must comply with the notification and
medical certification requirements.medical certification requirements.

Employee must be returned to theEmployee must be returned to the
same or equivalent positionsame or equivalent position

--Employee may not retroactively--Employee may not retroactively
invoke entitlement to FMLA leave.invoke entitlement to FMLA leave.

--Employee must provide medical--Employee must provide medical
certification within 15 days.certification within 15 days.



Interaction of Sick Leave for Family CareInteraction of Sick Leave for Family Care
 With the Family and Medical Leave Act With the Family and Medical Leave Act

An employee may substitute up to 12 weeks of sickAn employee may substitute up to 12 weeks of sick
leave for FMLA LWOP if he  or she is caring for aleave for FMLA LWOP if he  or she is caring for a
spouse, son or daughter, or parent with a seriousspouse, son or daughter, or parent with a serious
health condition.health condition.

An employee may use 12 weeks of sick leave toAn employee may use 12 weeks of sick leave to
care for a family member with a serious healthcare for a family member with a serious health
condition and then invoke his or her entitlement tocondition and then invoke his or her entitlement to
FMLA for an additional 12 weeks of unpaid leave toFMLA for an additional 12 weeks of unpaid leave to
care for a spouse, son or daughter, or parent withcare for a spouse, son or daughter, or parent with
a serious health condition.a serious health condition.



Leave Transfer And Leave BankLeave Transfer And Leave Bank
ProgramsPrograms

Allows federal employees to assist otherAllows federal employees to assist other
employees who have a personal or familyemployees who have a personal or family
medical emergency and who have exhaustedmedical emergency and who have exhausted
their own “available paid leave”their own “available paid leave”



Leave Transfer And Leave BankLeave Transfer And Leave Bank
ProgramsPrograms

To qualify as a leave recipient --To qualify as a leave recipient --
ll An employee must be affectedAn employee must be affected

by a medical emergency,by a medical emergency,
ll The employee must exhaust all available paidThe employee must exhaust all available paid

leave, andleave, and
ll The employee’s absence from duty withoutThe employee’s absence from duty without

available paid leave because of the medicalavailable paid leave because of the medical
emergency is (or is expected to be) at least 24emergency is (or is expected to be) at least 24
hours.hours.



Interaction of Sick Leave for Family CareInteraction of Sick Leave for Family Care
 With the Leave Sharing Program With the Leave Sharing Program

••  An employee must exhaust all available sick  An employee must exhaust all available sick
leave for family care each year before usingleave for family care each year before using
donated annual leave.donated annual leave.



Leave for ChildbirthLeave for Childbirth

Sick LeaveSick Leave

Birth mother may use sick leave forBirth mother may use sick leave for
any period of incapacitation resultingany period of incapacitation resulting
from pregnancy and childbirth.from pregnancy and childbirth.

Birth father may use up to 12 weeks of sick leaveBirth father may use up to 12 weeks of sick leave
to care for the biological mother duringto care for the biological mother during
pregnancy, childbirth, and recovery.pregnancy, childbirth, and recovery.



Leave for ChildbirthLeave for Childbirth

Sick LeaveSick Leave

Birth parents may use up to 13 days of sick leave toBirth parents may use up to 13 days of sick leave to
care for the newborn when he or she is ill or forcare for the newborn when he or she is ill or for
medical appointments.medical appointments.

Birth parents may use any remaining sick leave, upBirth parents may use any remaining sick leave, up
to 12 weeks, to care for a child with a serious healthto 12 weeks, to care for a child with a serious health
condition.condition.



Leave for ChildbirthLeave for Childbirth

Annual LeaveAnnual Leave

Birth parents may use annual leave toBirth parents may use annual leave to
provide care for or bond with a newborn orprovide care for or bond with a newborn or
for other childcare responsibilitiesfor other childcare responsibilities



Leave for ChildbirthLeave for Childbirth

FMLA LeaveFMLA Leave

Birth parents may use up to 12 weeks ofBirth parents may use up to 12 weeks of
FMLA LWOP for childbirth and care of theFMLA LWOP for childbirth and care of the
newborn.newborn.

FMLA LWOP may be used in additionFMLA LWOP may be used in addition
to or in combinationto or in combination
with annual orwith annual or
sick leave.sick leave.



Leave for AdoptionLeave for Adoption

Sick LeaveSick Leave

Adoptive parents may use sick leave for  purposesAdoptive parents may use sick leave for  purposes
related to the adoption of a child.related to the adoption of a child.

Adoptive parents may use up to 13 days of sickAdoptive parents may use up to 13 days of sick
leave to care for the adopted child when he or she isleave to care for the adopted child when he or she is
ill or to take the child for medical appointments.ill or to take the child for medical appointments.

Adoptive parents may use any remaining sick leave,Adoptive parents may use any remaining sick leave,
up to 12 weeks, to care for an adopted  child with aup to 12 weeks, to care for an adopted  child with a
serious health condition.serious health condition.



Leave for AdoptionLeave for Adoption

Annual LeaveAnnual Leave

Adoptive parents may use annual leave toAdoptive parents may use annual leave to
provide care for or bond with an adoptedprovide care for or bond with an adopted
child or for otherchild or for other
childcare responsibilities.childcare responsibilities.



Leave for AdoptionLeave for Adoption

FMLA LeaveFMLA Leave

Adoptive parents may use up to 12 weeks ofAdoptive parents may use up to 12 weeks of
FMLA LWOP for adoption and care of theFMLA LWOP for adoption and care of the
newly adopted child.newly adopted child.

FMLA LWOP may be usedFMLA LWOP may be used
in addition to or in combinationin addition to or in combination
with annual or sick leave.with annual or sick leave.



Jo Ann PerriniJo Ann Perrini
Pay and Leave AdministrationPay and Leave Administration
DivisionDivision
(202) 606 -2858(202) 606 -2858
E-mail:  E-mail:  payleave@opm.govpayleave@opm.gov

OPM Website:  www.opm.govOPM Website:  www.opm.gov


