Statement of General Routine Uses

Prefatory Statement of Routine Uses for OPM's Internal and Central Systems of Records

Certain established routine uses have been found to be applicable to the majority of OPM's
Internal and Central systems of records. These repetitive routine uses will be published in their
entirety once, in this Prefatory Statement. Each Internal and Central system notice will note
which of these routine uses are applicable to that notice, and will also include the full text of any
routine uses unique to that system of records.

1. For Law Enforcement Purposes--To disclose pertinent information to the appropriate Federal,
State, or local agency responsible for investigating, prosecuting, enforcing, or implementing a
statute, rule, regulation, or order, where OPM becomes aware of an indication of a violation or
potential violation of civil or criminal law or regulation.

2. For Certain Disclosures to Other Federal Agencies--To disclose information to a Federal
agency, in response to its request in connection with the hiring or retention of an employee, the
issuance of a security clearance, the conducting of a suitability or security investigation of an
individual, the classifying of jobs, the letting of a contract, or the issuance of a license, grant, or
other benefit by the requesting agency, to the extent that the information is relevant and
necessary to the requesting agency's decision on the matter.

3. For Congressional Inquiry--To provide information to a congressional office from the record
of an individual in response to an inquiry from that congressional office made at the request of
that individual.

4. For Judicial/Administrative Proceedings--To disclose information to another Federal agency,
to a court, or a party in litigation before a court or in an administrative proceeding being
conducted by a Federal agency, when the Government is a party to the judicial or administrative
proceeding. In those cases where the Government is not a party to the proceeding, records may
be disclosed if a subpoena has been signed by a judge.

5. For National Archives and Records Administration--To disclose information to the National
Archives and Records Administration for use in records management inspections.

6. Within OPM for Statistical/Analytical Studies--By OPM in the production of summary
descriptive statistics and analytical studies in support of the function for which the records are
collected and maintained, or for related workforce studies. While published studies do not
contain individual identifiers, in some instances the selection of elements of data included in the
study may be structured in such a way as to make the data individually identifiable by inference.



7. For Litigation--To disclose information to the Department of Justice, or in a proceeding before
a court, adjudicative body, or other administrative body before which OPM is authorized to
appear, when:

(1) OPM, or any component thereof; or
(2) Any employee of OPM in his or her official capacity; or

(3) Any employee of OPM in his or her individual capacity where the Department of Justice or
OPM has agreed to represent the employee; or

(4) The United States, when OPM determines that litigation is likely to affect OPM or any of its
components; is a party to litigation or has an interest in such litigation, and the use of such
records by the Department of Justice or OPM is deemed by OPM to be relevant and necessary to
the litigation provided, however, that the disclosure is compatible with the purpose for which
records were collected.

8. For the Merit Systems Protection Board--To disclose information to officials of the Merit
Systems Protection Board or the Office of the Special Counsel, when requested in connection
with appeals, special studies of the civil service and other merit systems, review of OPM rules
and regulations, investigations of alleged or possible prohibited personnel practices, and such
other functions, e.g., as promulgated in 5 U.S.C. 1205 and 1206, or as may be authorized by law.

9. For the Equal Employment Opportunity Commission--To disclose information to the Equal
Employment Opportunity Commission when requested in connection with investigations into
alleged or possible discrimination practices in the Federal sector, compliance by Federal
agencies with the Uniform Guidelines on Employee Selection Procedures or other functions
vested in the Commission and to otherwise ensure compliance with the provisions of 5 U.S.C.
7201.

10. For the Federal Labor Relations Authority--To disclose information to the Federal Labor
Relations Authority or its General Counsel when requested in connection with investigations of
allegations of unfair labor practices or matters before the Federal Service Impasses Panel.

11. For Non-Federal Personnel--To disclose information to contractors, grantees, or volunteers
performing or working on a contract, service, grant, cooperative agreement, or job for the
Federal Government.



