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WHEREAS the public interest requires high standards of employee performance and continual 
development and implementation of modern and progressive work practices to facilitate improved 
employee performance and efficiency; and 

WHEREAS the well being of employees and efficient administration of the government are 
benefited by providing employees an opportunity to participate in the formulation and 
implementation of personnel policies and practices affecting the conditions of their employment; 
and  

WHEREAS the participation of employees is improved through the maintenance of constructive 
and cooperative relationships between the labor organizations and management officials; and 

WHEREAS there exists a clear and identifiable community of interest among the employees 
covered by this Agreement; and 

WHEREAS this Agreement promotes the ease and efficiency of the EMPLOYER’s operations; 

NOW, THEREFORE, this Agreement is made and entered into by and between the Adjutant 
General, State of Vermont, hereinafter referred to as the “EMPLOYER” and the Vermont Army 
National Guard Employees, Army / Air Technicians UNION, AATU, Local R1-175; hereinafter 
referred to as the “UNION”, and collectively known as the “PARTIES”.
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ARTICLE I 

RECOGNITION, UNIT, GENERAL PROVISIONS, AND DEFINITIONS 

Section 1.  The Bargaining Unit, herein referred to as the "Unit", is composed of all wage grade and 
general schedule employees of the Vermont Army National Guard except those excluded by law. 

Section 2.  The EMPLOYER recognizes the UNION as the exclusive bargaining representative for all 
employees as defined in Section 1 of this Article. 

Section 3.  The PARTIES agree to the principles of Equal Employment Opportunity and pledge to actively 
ensure that employees in the "Unit of Recognition" are not discriminated against because of race, national 
origin, color, religion, gender, or age. 

Section 4.  For the purposes of this Agreement the following terms are defined: 

a.  EMPLOYER is the Vermont Army National Guard who is the agency for the purposes of the 
implementation of this contract. 

bb..    CCoonnddiittiioonnss  ooff  EEmmppllooyymmeenntt  mmeeaannss  ppeerrssoonnnneell  ppoolliicciieess,,  pprraaccttiicceess,,  aanndd  mmaatttteerrss,,  wwhheetthheerr  eessttaabblliisshheedd  
bbyy  rruullee,,  rreegguullaattiioonn,,  oorr  ootthheerrwwiissee  aaffffeeccttiinngg  wwoorrkkiinngg  ccoonnddiittiioonnss,,  eexxcceepptt  tthhaatt  ssuucchh  tteerrmm  ddooeess  nnoott  iinncclluuddee  
ppoolliicciieess,,  pprraaccttiicceess,,  aanndd  mmaatttteerrss;;  

(1) Relating to political activities prohibited under subchapter III, Chapter 73 of title 5 U.S.C.;  

(2) Relating to the classification of any position; or 

(3) To the extent such matters are specifically provided for by Federal Statute. 

c.  Discussion is defined as the process whereby one party verbally or in writing solicits the views of 
the other and they exchange views and positions in good faith in an attempt to informally resolve the 
matter. 

d.  Negotiation as used in this agreement is defined as good faith effort by the PARTIES to reach an 
agreement.  Included in this negotiation process is the ability of either party to seek assistance from 
the Federal Mediation and Conciliation Service, and when appropriate, the Federal Service Impasse 
Panel. 

e.  An emergency situation is one which poses sudden, immediate, and unforeseen work 
requirements for the EMPLOYER whether as a result of natural phenomena and/or other 
circumstances. Management alone has the right to determine what constitutes an emergency 
situation and to take whatever action is necessary to meet mission requirements under the 
circumstances. 

f.  Employee means anyone Federally employed by the Vermont Army National Guard eligible for 
representation by the UNION (exclusive representation).  Only the following individuals are excluded: 

(1) Any management officials or supervisors, unless they have historically been included in the 
unit. 

(a) Management official means an individual employed by an agency in a position the duties 
and responsibilities of which require or authorize the individual to formulate, determine, or 
influence the policies of the agency. 

 (b) Supervisor means an individual employed by an agency having authority in the interest of 
the agency to hire, direct, assign, promote, reward, transfer, furlough, lay off, recall, suspend, 
discipline, or remove employees, to adjust their grievances, or to effectively recommend such 
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action, if the exercise of the authority is not merely routine or clerical in nature but requires the 
consistent exercise of independent judgment, except that, with respect to any unit which 
includes firefighters or nurses, the term "supervisor" includes only those individuals who 
devote a preponderance of their employment time to exercising such authority. 

(2) A confidential employee:  

 (a) Confidential employee means an employee who acts in a confidential capacity with 
respect to an individual who formulates or effectuates management policies in the field of 
labor-management relations. 

(3) an employee engaged in personnel work in other than a purely clerical capacity. 

(4) an employee engaged in administering the provisions of the Statute. 

(5) both professional and other employees, unless a majority of the professional employees vote 
for inclusion in the unit.  

(6) any employee engaged in intelligence, counterintelligence; investigative, or security work 
which directly affects national security.
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ARTICLE II 

PROVISIONS OF LAWS & REGULATIONS 

It is agreed and understood by the PARTIES that in the administration of all matters covered by this Agreement, 
such administration is governed by existing laws and regulations of appropriate authorities including policies set 
forth by Agency and National Guard Bureau policies and regulations in existence at the time this Agreement is 
approved, and by subsequently published policies required by law. 
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ARTICLE III 

MATTERS APPROPRIATE FOR DISCUSSION OR NEGOTIATION 

Section 1.  Matters appropriate for discussion or negotiations between the PARTIES are policies and 
practices relating to conditions of employment which are within the discretion of the EMPLOYER and 
changes of laws and regulations or policies affecting the EMPLOYER that may warrant changes to 
conditions of employment. 

Section 2.  The EMPLOYER will discuss or negotiate, as appropriate, prior to the issuance of new 
regulations or directives affecting personnel policies, or working conditions over which the EMPLOYER 
has control.  No substantive changes will be made in any existing directive concerning such matters 
without discussion or negotiation. 

Section 3.  The UNION will be notified of changes in laws, rules, and regulations of appropriate authority, 
or decisions which require changes over which the EMPLOYER has no control.  When the law or 
regulation leaves administrative discretion to the EMPLOYER in the implementation of the required 
change, the parties will discuss or negotiate as appropriate. 

Section 4.  Either party has the right, at a reasonable time, to confer with the other concerning subjects 
appropriate for discussion or negotiation as outlined in Section 1, above.  The party desiring a meeting 
shall give reasonable notice to the other party specifying the subject matter to be discussed and, if 
appropriate, summarizing the incident or condition, if any, which necessitates the meeting.  
Representatives of the EMPLOYER and the UNION will meet periodically at a mutually acceptable time. 

Section 5.  The UNION must notify the EMPLOYER within ten (10) workdays of receipt of proposed 
changes in Section 2 and 3 of their desire for negotiation, or the EMPLOYER may proceed to implement.
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ARTICLE IV 

EMPLOYER RIGHTS 

Section 1: Managements Rights 

 a. Nothing in this agreement shall affect the authority of any management official of the agency: 

 1. to determine the mission, budget, organization, number of employees, and internal security 
practices of the agency; and 

 2. in accordance with applicable laws: 

 (A) to hire, assign, direct, layoff, and retain employees in the agency, or to suspend, remove, 
reduce in grade or pay, or take other disciplinary action against such employees; 

 (B) to assign work, to make determinations with respect to contracting out, and to determine 
the personnel by which agency operations shall be conducted; 

 (C) with respect to filling positions, to make selections for appointments from: 

 (i) among properly ranked and certified candidates for promotion; and  

 (ii) any other appropriate source; and 

 (D) to take whatever action may be necessary to carry out the agency mission during 
emergencies. 

Section 2. Whenever language in this Agreement refers to specific duties or responsibilities of specific 
employees or management officials, it is intended only to provide a guide as to how the situation is to be 
handled with emphasis on fairness and equity in the workplace. It is agreed that the Employer retains sole 
discretion to assign work and who will perform the function discussed.
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ARTICLE V 

UNION RIGHTS 

Section 1.  The UNION is recognized as the exclusive representative of employees in the bargaining unit.  
The UNION is entitled to act for and to negotiate agreements with the EMPLOYER covering all 
employees in the bargaining unit.  The UNION is responsible for representing the interests of all 
employees in the bargaining unit without discrimination IAW section 7131 of the CSRA. The employer 
agrees to grant reasonable official time for Union Officials in the conduct of their representational 
duties.   

Section 2.  Designated representatives of the UNION have the right to discharge their duties and 
responsibilities under this Agreement without undue restraint, interference, coercion, or discrimination 
from management. 

Section 3.  It is agreed that matters appropriate for consultation between parties shall include personnel 
policies and practices and matters affecting working conditions, including but not limited to such matters 
as safety, training, Labor-Management cooperation, employee services, methods of adjusting grievances 
and appeals, granting leave, promotion plans, demotion practices, pay practices, reduction-in-force 
practices and hours of work, to the extent that the foregoing is within the discretion of the EMPLOYER.  
Representatives of the EMPLOYER and the UNION shall meet at reasonable times to confer on matters 
affecting working conditions.  They may negotiate an agreement, or any question arising thereunder; 
determine appropriate techniques, consistent with the CSRA to assist in such negotiations, and to 
execute a written agreement or memorandum of understanding. 

However, the obligation to meet and confer does not include matters with respect to the mission of an 
agency, its budget, its organizational unit, work projects or tours of duty, the technology of performing its 
work, or its internal security practices.  This does not preclude the parties from discussing and/or 
negotiating appropriate arrangements for employees adversely affected by realignment of work- forces 
or technological change. 

Section 4.  A representative of the UNION shall have the right to be present in any formal discussion of 
personnel management policy matters between the EMPLOYER and/or employees represented in the 
unit, on other than normal day-to-day discussions.  A representative of the UNION shall be given the 
opportunity to be present when an employee in the unit presents a grievance to Management.  The right 
of the UNION representative to be present does not apply to informal discussions between an employee 
and his/her immediate supervisor relating to performance,  work activities or other routine interactions. 

Section 5.  The UNION shall have the right to be present at any formal hearing to represent an employee 
if the employee so elects.  In addition, the UNION may have the option to have any recognized officer as 
an observer.  The UNION representatives shall be given the opportunity to make their views known to the 
hearing examiner at the appropriate time.  The UNION may only be excluded from such hearing at the 
request of the employee and upon approval of the hearing examiner.   

“Section 6.  It is agreed that internal UNION business such as soliciting membership, collecting dues, 
electing officers, meeting, posting and distributing literature will be conducted during break times, lunch 
times, and non-working hours of the employees.”     

Section 7.  Representatives of the UNION and the EMPLOYER shall meet and confer with respect to the 
personnel policy and practices and matters affecting working conditions.  Such meetings will normally be 
held upon request.  Either party will honor a request in writing not less than ten (10) working days in 
advance to meet with the other to discuss the foregoing, provided the request shall indicate in detail the 
subject matter to be discussed.  The parties may meet in less than ten (10) days when mutually agreed.  
Such consultations and meetings between the UNION and the EMPLOYER will be conducted during 
regular working hours. 
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Section 8.  Official time will be granted for duly elected UNION representatives, without charge to leave, 
to draw up requests or recommendations in connection with officially requested or approved conferences 
with the EMPLOYER. 

Section 9.  In order to promote fair representation for all bargaining unit employees without regard to 
UNION membership, the PARTIES agree to the following: 

Officers and stewards will be permitted to wear appropriate civilian attire in lieu of the 
required military uniform while: 

(a) Performing representational duties. 

(b) Representing the UNION in third party proceeding. 

(c) Serving as a member of the UNION's negotiating team. 

(d) Appearing as a UNION witness in any third party proceeding. 

(e) Representing the UNION on a committee established by the EMPLOYER. 

(f) Attending a UNION sponsored training session. 

Section 10.  The EMPLOYER will furnish a copy of this agreement to each employee and to those 
subsequently hired for the duration of this agreement. 

Section 11.  The EMPLOYER agrees (except in emergencies) not to implement changes affecting 
personnel policies and practices and matters affecting working conditions and/or personnel matters, that 
are within the EMPLOYER's discretion, without first consulting with the UNION, and granting the UNION 
sufficient opportunity to comment on such changes.  

Section 12.  The representative of the UNION for administration and implementation of this agreement 
will be the President of Local R1-175 or the person whom he/she designates in writing to act in his/her 
place.
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ARTICLE VI 

RIGHTS OF EMPLOYEES 

Section 1.  The EMPLOYER recognizes the right of employees to organize and express their views 
collectively, that participation of employees in the formulation and implementation of personnel policies 
affecting them contributes to effective conduct of the employee; that the efficient administration of the 
EMPLOYER and the well-being of its employees require that orderly and constructive relationships be 
maintained between UNION and Management officials and that effective Employee-Management 
cooperation in the public service requires a clear statement of the respective rights of the UNION and the 
EMPLOYER. 

Section 2.  The PARTIES to this Agreement recognize that Federal employees have and shall be 
protected in the exercise of the right, freely and without fear of penalty or reprisal, to form, join, and assist 
a labor organization or to refrain from such activity.  

Section 3.  Employees have the right to discuss their work related problems with their immediate 
supervisor.  Additionally, employees may communicate with representatives of any of the following: 

a.  Human Resources Office (HRO); 

b.  Equal Employment Opportunity (EEO) Counselors; 

c.  Employee Assistance Program (EAP) Coordinator; 

(1) In this regard, the EMPLOYER agrees to make available the services of the Technician 
Assistance Program Coordinator.  Employees shall have the right to contact the Coordinator 
directly, and all such contacts shall be confidential unless the employee agrees otherwise. 

(2) The Coordinator's location and telephone number will be publicized on the EMPLOYER's 
bulletin boards. 

d.  Designated UNION representatives. 

Section 4.  Employees of the unit, who so request, have a right to be represented by the UNION without 
discrimination in matters involving negotiation and administration of the Agreement. 

Section 5.  Employees required to take proficiency examinations related to a potential position opportunity 
will be entitled to reasonable notice prior to taking the examination. 

Section 6.  Nothing in this Agreement shall require an employee to become or remain a member of the 
labor organization, or to pay money to the organization, except pursuant to a voluntary written 
authorization by a member for payment of dues through payroll deductions. 

Section 7.  The EMPLOYER agrees that the right to participate or not to participate in UNION activities 
will be covered during in-processing of new employees. 

Section 8.  At such time the supervisor/foreman determines that disciplinary action will or may be taken, 
the employee will be advised of his right to representation. The employee has the option to initial, solely 
as a form of acknowledgment, any entry posted (preferably before and after) to the supervisor's file (NGB 
904-1) that records counseling and/or informal disciplinary action.  The employee has the option to initial, 
solely as a form of acknowledgment, the entry posted (preferably before and after) to the supervisor's file 
that records counseling and/or informal disciplinary action taking place.” 

Section 9.  The EMPLOYER agrees to keep the UNION and all employees informed of changes in 
retirement laws and benefits.  Specific retirement counseling will be made available from the employee 
relations section of HRO to individuals upon request and coordination. 
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Section 10.   Employees, upon request, may review the records file maintained on them by their 
supervisor.  With the employee's written permission, a UNION representative may schedule for and 
review the files in the presence of the employee and supervisor.  In addition, an employee may request 
one complete copy of their OPF upon coordination with the Chief, Employee Relations Section, HRO.   

a. Additionally, in this regard, the EMPLOYER agrees to promote the availability and retain the 
confidentiality of all technician records.  The Supervisor’s Employee Record Folder of bargaining 
unit employees will not be removed from the workplace. 

Section 11.  All technicians are entitled to issuance of a Government Identification Card upon notification 
of employment.  Technicians desiring the ID card must submit a written request through supervisory 
channels to the HRO. 

Section 12.  By mutual agreement of both parties to this contract, this section will be published at a later 
date pending the conclusion of  third party proceedings. 

Section 13.  Management agrees to comply with the provisions of the Privacy Act in the performance of 
daily functions.  All information contained in the Official Personnel Folder and other official files will be 
released only to the employee concerned and persons having an official need-to-know.  Information from 
an employee's physician/attorney, representative, etc., will only be released in accordance with the 
provisions of appropriate laws and regulations.  Also, Management will respond to requests for 
information concerning employees only as specified in such laws and regulations. 

SSeeccttiioonn  1144..    TThhee  UUNNIIOONN  rreeccooggnniizzeess  tthhaatt  aa  rreessiiggnnaattiioonn  iiss  bbiinnddiinngg  oonn  tthhee  eemmppllooyyeeee  oonnccee  hhee//sshhee  hhaass  
ssuubbmmiitttteedd  iitt;;  hhoowweevveerr,,  MMaannaaggeemmeenntt  mmaayy  ppeerrmmiitt  aann  eemmppllooyyeeee  ttoo  wwiitthhddrraaww  hhiiss//hheerr  rreessiiggnnaattiioonn  aatt  aannyy  ttiimmee  
bbeeffoorree  iitt  hhaass  bbeeccoommee  eeffffeeccttiivvee..    WWhheenn  MMaannaaggeemmeenntt  ddooeess  nnoott  ppeerrmmiitt  aa  mmeemmbbeerr  ooff  tthhee  uunniitt  ttoo  wwiitthhddrraaww  
hhiiss//hheerr  rreessiiggnnaattiioonn  bbeeffoorree  iitt  hhaass  bbeeccoommee  eeffffeeccttiivvee,,  tthheerree  mmuusstt  bbee  aa  vvaalliidd  rreeaassoonn  ffoorr  ddeennyyiinngg  tthhee  
wwiitthhddrraawwaall..    OOnnee  rreeaassoonn  wwoouulldd  bbee  tthhaatt  tthhee  ppoossiittiioonn  hhaass  bbeeeenn  ccoommmmiitttteedd  ttoo  ssoommeeoonnee  eellssee..    UUppoonn  rreeqquueesstt,,  
tthhee  rreeaassoonn  mmuusstt  bbee  eexxppllaaiinneedd  ttoo  tthhee  eemmppllooyyeeee  iinn  wwrriittiinngg  wwiitthhiinn  aa  rreeaassoonnaabbllee  ttiimmee..  

Section 15.  Management and the UNION agree that an employee may pursue a grievance, appeal, or 
complaint action initiated prior to their resignation or retirement, regardless of his/her employment status.  
Management agrees to comply with the decision of an appropriate authority concerning the grievance, 
appeal or complaint if such a decision does not violate any law or regulation of appropriate authority.   

Section 16.  For all formal and informal actions and communication within the workplace, all participants 
should be courteous and conduct themselves professionally. 

Section 17.  Disciplinary action will be timely and consistent with applicable regulations and directives (i.e. 
TPR 752). 

Section 18.  During a new employee's in-processing/orientation briefing, a UNION spokesperson will be 
afforded a 10-15 minute opportunity for UNION introduction. 

Section 19. Employees are entitled to proper Personal Protective Equipment (PPE) and clothing in 
accordance with OSHA standards and Articles XIV and XV of this contract.
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ARTICLE VII 

EMPLOYEE DEVELOPMENT 

Section 1.  The EMPLOYER and the UNION agree that the training and development  of employees 
within the Bargaining Unit is a matter of primary importance to the PARTIE’S.  Through the procedures 
established for EMPLOYER-UNION cooperation, the PARTIE’S shall seek the maximum training and 
development of all Bargaining Unit employees, within budgetary constraints.  Consistent with its training 
and development needs, the EMPLOYER agrees to develop and maintain forward-looking effective 
policies and programs designed to achieve this purpose. 

Section 2.  The EMPLOYER recognizes the mutual benefit to afford employees the opportunity to cross 
train to fill open positions of higher pay and responsibilities.  Selections for such opportunities will be 
made in accordance with the Merit Promotion Articles. 

Section 3.  In accordance with current laws, rules or regulations, the EMPLOYER will advise employees 
of their retraining rights and responsibilities upon notice of a pending change in function, organization or 
mission. 

Section 4.  The EMPLOYER will provide employee on-the-job cross-training to the maximum extent 
possible, employing such techniques as interchanging employees when they share mutual desires and 
aptitudes to receive training in each of their respective positions. 

Section 5.  In the event of a reduction-in-force, the EMPLOYER will determine, from the appropriate State 
Employment Service, whether any of the affected employees may be eligible for training at government 
expense, and if so, will inform employees how to apply for training. 

Section 6.  Supervisors will identify those situations in the specific work environment that training can aid 
in achieving defined objectives and goals of the EMPLOYER.  Available training programs will be 
discussed with the employees who would be eligible for such training. 

Section 7.  If mission circumstances permit without negative impact, technician’s who are enrolled in a 
civilian educational program may be permitted to revise their daily/weekly schedule in order to attend a 
course of instruction not normally conducted during non-duty hours. 

Section 8.  The EMPLOYER agrees to give at least thirty (30) calendar days advance notice, when 
possible, to the UNION in regard to the installation of any new equipment, machinery or process which 
would result in changes of work assignments or require additional training. 

SSeeccttiioonn  99..    TThhee  EEMMPPLLOOYYEERR  aaggrreeeess  tthhaatt  uuppoonn  pprreesseennttaattiioonn  ooff  aapppprroopprriiaattee  ddooccuummeennttaattiioonn,,  rreeccoorrddss  ooff  
ccoommpplleettiioonn  ooff  jjoobb--rreellaatteedd  ffoorrmmaall  ttrraaiinniinngg  wwiillll  bbee  eenntteerreedd  iinn  tthhee  OOffffiicciiaall  PPeerrssoonnnneell  FFoollddeerr  ooff  tthhee  eemmppllooyyeeee  
ccoonncceerrnneedd..
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ARTICLE VIII 

EMPLOYEE MORALE 

Section 1.  Employees are expected to conduct themselves and their activities in accordance with the 
federal Standards of Conduct.  In turn, the EMPLOYER will not release any information concerning an 
employee in accordance with the Freedom of Information Act or Privacy Act. 

Section 2.  The EMPLOYER agrees that technicians may file claims under appropriate regulations, for 
any and all damage and/or loss of clothing, personal effects and property which may be torn, damaged, 
or stolen. 

Section 3.  The EMPLOYER and the UNION agree that they may be called upon, from time to time, to 
perform ceremonial details such as funerals and related functions.  The primary source of personnel to 
perform such details shall be from a list of volunteers.  It is agreed that the Adjutant General's "Position 
Paper" will be the governing procedure for the Vermont Army National Guard Funeral Detail. 

SSeeccttiioonn  44..    TThhee  EEMMPPLLOOYYEERR  aaggrreeeess  tthhee  ppaarrttiicciippaattiioonn  iinn  SSttaattee  ffuunnccttiioonnss,,  ssuucchh  aass  ddrriivviinngg,,  wwiillll  bbee  oonn  aa  
vvoolluunnttaarryy  bbaassiiss..  

Section 5.  The EMPLOYER agrees that all authorized travel required of the employee, excluding 
travel between home and normal duty station, shall be considered as crediting work hours for 
only those hours that cross over the technician's normal work schedule duty hours or when an 
employee is required to drive or perform other work while travelling.  

Section 6.  The EMPLOYER agrees that when an employee is authorized use of his/her own car for 
transportation to an area outside of the normal commuting distance, he/she shall be compensated 
according to the DOD Joint Travel Regulations (JTR). 

Section 7.  Except as specified in the JTR or as specifically required by the employee's position 
description, it will not be considered mandatory for employees to fly on military aircraft when on TDY, 
unless necessary for mission accomplishment.  Management will make every effort to make adjustments 
for those employees with a demonstrated fear of travel by aircraft.  Alternate arrangements for 
technicians with aviation clauses for military aircraft will be considered. 

Section 8.  An employee will be allowed the use of accrued annual leave, sick leave, compensatory 
leave, or leave without pay if a death occurs in the employee's immediate family.   

SSeeccttiioonn  99..    PPrroovviissiioonnss  ffoorr  FFaammiillyy  LLeeaavvee  wwiillll  bbee  pprroovviiddeedd  oonn  aa  ccaassee--bbyy--ccaassee  bbaassiiss  aass  pprreessccrriibbeedd  bbyy  FFeeddeerraall  
LLaaww..
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ARTICLE IX 

UNION REPRESENTATION 

Section 1.  The EMPLOYER agrees to recognize duly elected officials of the UNION and stewards 
specifically designated by the UNION to represent the UNION in dealing with management and 
supervisory officials.  The number of stewards shall be designated by the UNION as needed to provide 
adequate representation particularly for distant geographic locations.  The UNION shall provide the 
EMPLOYER in writing, and shall maintain with the EMPLOYER on a current basis, a complete list of all 
authorized stewards and duly elected or appointed UNION officers together with the designation of work 
location and area each is authorized to represent. 

Section 2.  The PARTIES to this Agreement recognize the advantages of settling differences at the lowest 
level of supervision.  Stewards, therefore, will act for the UNION in matters appropriate for discussion with 
immediate supervisors.  Matters which are not appropriate for discussion between the steward and 
supervisor will be referred to the UNION officers for appropriate action. 

Section 3.  The EMPLOYER agrees that time will be made available without loss of annual leave or pay, 
during normal duty hours, for the purpose of the UNION representatives to carry on exclusive 
representative activities under 5 USC Section 7131 (a), (c), and (d).  The EMPLOYER and the UNION 
representatives will coordinate the use of official time under this provision and provide notification to the 
supervisor once said schedule is has been agreed upon.  When this coordinated official time occurs, it will 
be documented in accordance with standard agency timekeeping procedures. 

Section 4.  Nothing in this Article shall be interpreted as obligating the UNION to undertake representation 
in the proceedings enumerated, except to the extent required by the terms of the Civil Service Reform Act 
of 1978. 

Section 5.  National UNION representatives who are not employees of the unit, may need to visit the 
installation with reasonable notice for discussion of activities authorized by this Agreement.  The UNION 
agrees that any such representative shall arrange for any appointment with the Support Personnel 
Management Officer, specifying the subject matter to be discussed.  The Support Personnel Management 
Officer shall provide advice and assistance, including appointments with appropriate management 
officials as may be required. 

Section 6.  It is agreed that internal UNION business will not be conducted during duty hours.  The 
EMPLOYER agrees to allow the use of activity distribution systems other than those using the U.S. Mail 
for the purpose of distributing information related to the conduct of union representational duties.  The 
UNION agrees to be responsible for insuring that material is not presented for distribution through 
distribution systems which utilize metered mailing privileges. 

Section 7.  The PARTIE’S agree that requests for meetings between UNION officials and appropriate 
supervisors may be subject to a written request for an agenda by either party. 

Section 8.  Meetings between the representatives of the UNION and the EMPLOYER will be conducted 
during regular working hours. 

Section 9.  The EMPLOYER will prepare and make initial distribution of the approved Agreement to all 
employees in the unit and will furnish copies of this Agreement to the UNION.  The EMPLOYER agrees to 
advise each new employee in the unit of the UNION’s exclusive bargaining rights, and to provide the 
employee with a copy of this Agreement. 

Section 10.  It is mutually agreed that the responsibilities of the UNION officials and stewards, shall 
include: 

a.  Seeking to determine merits of an employee's grievance through  the collection and consideration 
of  facts. 
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b.  Advising the employee on the merits of his/her grievance. 

c.  Encouraging employees to seek resolution of grievances through open and frank discussion with 
their immediate supervisor, and to inform the employee that the steward will accompany him/her if so 
desired. 

d.  Informing management and supervisory personnel of potential problem areas with in the interest 
of improving working conditions and preventing employee grievances. 

e.  The EMPLOYER agrees that there shall be no restraint, interference, or coercion against any 
UNION official and/or steward by virtue of his/her reasonable performance of representational duties 
under administration of the contract. 

Section 11.  The EMPLOYER agrees to advise the UNION as soon as practicable after receiving notice of 
a wage survey that will affect the wages of employees in the unit. 

Section 12.  The EMPLOYER shall afford officers and stewards reasonable official time, as needed, in 
duty status, to consult with appropriate Management officials and/or aggrieved employees, provided that 
the officers, stewards and/or aggrieved employees will notify their immediate supervisors and request 
necessary time.  UNION officers and stewards shall guard against the use of excessive time in handling 
such matters.   

Section 13.  The EMPLOYER will furnish the UNION, upon request, with a listing of the names, position 
titles, grades, and organizational units of all bargaining unit employees under their jurisdiction.   
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ARTICLE X 

POSITION DESCRIPTION AND CLASSIFICATION 

Section 1.  It is understood by the PARTIES that position descriptions are prepared for the purpose of 
determining the title, series, and grade of positions, and to describe major duties and responsibilities.  
The EMPLOYER agrees that when such terms as "other duties as assigned" are used in bargaining unit 
employees' position descriptions, those terms are usually related to the duties of the positions but are so 
incidental as to not be controlling of the positions' series and grade. If the EMPLOYER decides to add  
unrelated duties to be performed regularly to a position, the EMPLOYER will amend the position 
description to do so. 

Section 2.  Employees may appeal their title, series, and grade in accordance with applicable regulations. 

Section 3.  The employee may obtain information relative to classification appeals and the regulatory 
procedures to be followed from the Support Personnel Management Office. 

Section 4.  Upon appointment, a technician will be assigned to duties in accordance with the job 
description.  The technician's job description prescribes the work relationship, scope, and principal duties.  

Section 5.  Changes in a position description will be made available to and discussed with the employee 
concerned. 

Section 6.  The EMPLOYER agrees to explain to employees, when requested, the basis for classification 
of their positions and to give each employee an opportunity to resolve questions as to the adequacy and 
accuracy of the duties and responsibilities in his/her position.  Should the results of a desk audit reveal an 
adverse title, series, and/or grade change, the employee will be notified as far in advance as possible of 
the pending personnel action. 

Section 7.  Employees have the right to appeal the classification of their position to which they are 
officially assigned at any time.  Employees desiring to file a classification appeal shall first discuss the 
matter with their supervisor. 

Section 8.  Employees are hereby informed that they may select a representative of the UNION or a 
representative of their own choosing to present classification appeals. 

Section 9. Management retains the unfettered right to advertise any technician positions in any manner it 
deems necessary to manage the workforce in accordance with merit principles and sound position 
management requirements.   Generally speaking, positions will be advertised to the widest areas of 
consideration in order to generate a group of highly qualified applicants to fill these position vacancies.



 

 15 

AARRTTIICCLLEE  XXII  

PPEERRFFOORRMMAANNCCEE  AAPPPPRRAAIISSAALL  

SSeeccttiioonn  11..    TThhee  ddeetteerrmmiinnaattiioonn  ooff  ccrriittiiccaall  aanndd  mmaajjoorr  jjoobb  eelleemmeennttss    iiss  tthhee  rreessppoonnssiibbiilliittyy  ooff    mmaannaaggeemmeenntt..  
DDiissccuussssiioonnss  bbeettwweeeenn  tthhee  eemmppllooyyeeee  aanndd  ssuuppeerrvviissoorr  ccoonncceerrnniinngg  ccrriittiiccaall  aanndd  mmaajjoorr  jjoobb  eelleemmeennttss,,  aanndd  
ppeerrffoorrmmaannccee  ssttaannddaarrddss  aarree  aa  nnoorrmmaall  ppaarrtt  ooff  ssuuppeerrvviissoorr  dduuttiieess  aanndd  sshhoouulldd  ooccccuurr  wwiitthh  tthhee  eemmppllooyyeeee  iinnppuutt  
rreeggaarrddiinngg  ppeerrffoorrmmaannccee  ccrriitteerriiaa..    EEmmppllooyyeeeess  wwiillll  bbee  ggiivveenn  aann  ooppppoorrttuunniittyy  ttoo  ppaarrttiicciippaattee  iinn  tthhee  iiddeennttiiffiiccaattiioonn  
ooff  aaccccuurraattee  ppeerrffoorrmmaannccee  ssttaannddaarrddss  ffoorr  tthheeiirr  ppoossiittiioonn..  IInn  tthhee  eevveenntt  ooff  aa  ddiissaaggrreeeemmeenntt  oovveerr  tthhee  aaccccuurraaccyy  ooff  
ppeerrffoorrmmaannccee  ssttaannddaarrddss  tthhee  eemmppllooyyeeee  mmaayy  aappppeeaall  ttoo  HHRROO  ffoorr  ffiinnaall  ddeetteerrmmiinnaattiioonn  ooff  tthhee  aaccccuurraaccyy  ooff  tthhee  
ppeerrffoorrmmaannccee  ssttaannddaarrddss..    

SSeeccttiioonn  22..    AAllll  aannnnuuaall  ppeerrffoorrmmaannccee  rraattiinnggss  ffoorr  aannyy  jjoobb  mmuusstt  bbee  rreeaassoonnaabbllee,,  eeqquuiittaabbllee,,  aanndd  ffaaiirr..    IItt  iiss  tthhee  
ssuuppeerrvviissoorr''ss  rreessppoonnssiibbiilliittyy  ttoo  aasscceerrttaaiinn  tthhaatt  tthhee  rreeqquuiirreemmeennttss  aarree  ffuullllyy  uunnddeerrssttoooodd  bbyy  aallll  eemmppllooyyeeeess..    TThhiiss  
iiss  aaccccoommpplliisshheedd  aatt  tthhee  ssiiggnniinngg  ooff  tthhee  bbaassiicc  ssttaannddaarrddss..    IItt  iiss  uunnddeerrssttoooodd  tthhaatt  tthhee  pprriimmaarryy  vvaalluuee  ooff  
ppeerrffoorrmmaannccee  aapppprraaiissaallss  iiss  ttoo  iinnffoorrmm  tthhee  eemmppllooyyeeee  ooff  ppaasstt  ppeerrffoorrmmaannccee  aanndd  aarreeaass  wwhheerree  iimmpprroovveemmeennttss  
ccaann  bbee  mmaaddee  tthhaatt  aarree  mmuuttuuaallllyy  bbeenneeffiicciiaall  ttoo  tthhee  eemmppllooyyeeee  aanndd  ssuuppeerrvviissoorr..  

SSeeccttiioonn  33..    AAllll  eemmppllooyyeeeess  wwiillll  rreecceeiivvee  aa  ppeerrffoorrmmaannccee  aapppprraaiissaall  wwhhiicchh  wwiillll  bbee  bbaasseedd  oonn  aa  ccoommppaarriissoonn  ooff  
eemmppllooyyeeee  ppeerrffoorrmmaannccee  wwiitthh  tthhee  ppeerrffoorrmmaannccee  ssttaannddaarrddss  eessttaabblliisshheedd  ffoorr  tthheeiirr  ppoossiittiioonn..  PPeerrffoorrmmaannccee  
aapppprraaiissaallss  wwiillll  nnoorrmmaallllyy  bbee  ccoommpplleetteedd  oonn  aann  aannnnuuaall  bbaassiiss,,  aanndd  ssuubbmmiitttteedd  wwiitthhiinn  tthhee  ttiimmee  lliimmiittss  eessttaabblliisshheedd  
bbyy  TTPPMM  443300,,  NNGGBB  TTeecchhnniicciiaann  PPeerrffoorrmmaannccee  AApppprraaiissaall  SSyysstteemm..    PPeerrffoorrmmaannccee  aapppprraaiissaallss  wwiillll  bbee  rreevviieewweedd  
wwiitthh  eemmppllooyyeeeess  pprriioorr  ttoo  tthhee  rreevviieewwiinngg  ooffffiicciiaall''ss  ssiiggnnaattoorryy  pprroocceessss  pphhaassee..    TThhoossee  eemmppllooyyeeeess  rreecceeiivviinngg  aann  
eexxcceelllleenntt  oorr  aabboovvee  sshhoouulldd  bbee  rreeccooggnniizzeedd  bbyy  oonnee  oorr  mmoorree  ooff  tthhee  ffoolllloowwiinngg  mmeetthhooddss::    CCoommmmeennddaattiioonn  LLeetttteerr,,  
TTiimmee--OOffff  AAwwaarrdd,,  MMoonneettaarryy  AAwwaarrdd..  

SSeeccttiioonn  44..    EEmmppllooyyeeeess  mmaayy  aappppeeaall    tthheeiirr  oovveerraallll  rraattiinngg  tthhrroouugghh  tthhee  SSttaattee  RReevviieeww  aanndd  AAppppeeaallss  BBooaarrdd  iiff  tthhee  
rraattiinngg  iiss  lleessss  tthhaann  ffuullllyy  aacccceeppttaabbllee  oorr  iiss  aa  lleesssseerr  rraattiinngg  tthhaann  tthheeiirr  pprreevviioouuss  rraattiinngg..  

SSeeccttiioonn  55..  EEmmppllooyyeeeess  mmaayy  aappppeeaall  tthheeiirr  rraattiinngg  oonn  iinnddiivviidduuaall  ccrriittiiccaall  eelleemmeennttss  aanndd  //  oorr  tthheeiirr  oovveerraallll  rraattiinngg  
wwiitthh  tthhee  SSttaattee  RReevviieeww  aanndd  AAppppeeaallss  BBooaarrdd  nnoo  llaatteerr  tthhaann  3300  ccaalleennddaarr  ddaayyss  aafftteerr  rreecceeiivviinngg  tthhee  eexxeeccuutteedd  
eemmppllooyyeeee  ccooppyy  ooff  tthhee  aannnnuuaall  ppeerrffoorrmmaannccee  rraattiinngg..  

SSeeccttiioonn  66..    EEmmppllooyyeeeess  mmaayy  rreecceeiivvee  aa  ccooppyy  ooff  tthhee  AAppppeeaallss  pprroocceessss  ffrroomm  HHRROO  uuppoonn  rreeqquueesstt..  

SSeeccttiioonn  77..    TThhee  SSttaattee  RReevviieeww  aanndd  AAppppeeaallss  BBooaarrdd  wwiillll  bbee  eessttaabblliisshheedd  oonn  aann  aadd  hhoocc  bbaassiiss  ccoonnssiissttiinngg  ooff    ffiivvee  
mmeemmbbeerrss..    TThhee  mmeemmbbeerrss  sseerrvviinngg  oonn  tthhiiss  bbooaarrdd  ccaannnnoott  bbee  iinn  tthhee  cchhaaiinn  ooff  ssuuppeerrvviissiioonn  ooff  tthhee  aappppeellllaanntt  aanndd  
sshhoouulldd  nnoott  bbee  iinn  aa  lloowweerr  ggrraaddeedd  ppoossiittiioonn  tthhaann  tthhee  aappppeellllaanntt..    TThhee  bbooaarrdd  wwiillll  bbee  rreepprreesseenntteedd  aass  ffoolllloowwss::  

aa..    OOnnee  bbooaarrdd  mmeemmbbeerr  ffrroomm  tthhee  ssaammee  ooccccuuppaattiioonnaall  sseerriieess  aass  tthhee  aappppeellllaanntt,,  aappppooiinntteedd  bbyy  tthhee  bbooaarrdd  
cchhaaiirrmmaann..    SShhoouulldd  tthheerree  bbee  nnoo  ootthheerr  eemmppllooyyeeee  aacccceessssiibbllee  ffrroomm  tthhee  ssaammee  ooccccuuppaattiioonnaall  sseerriieess  aass  tthhee  
aappppeellllaanntt,,  aann  eemmppllooyyeeee  ffrroomm  aa  cclloosseellyy  rreellaatteedd  ooccccuuppaattiioonn  mmaayy  bbee  aappppooiinntteedd..  

bb..    TThhee  ffiivvee  mmeemmbbeerr  bbooaarrdd  wwiillll  bbee  cchhoosseenn  ffrroomm  aa  lliisstt  sseelleecctteedd  bbyy  HHRROO  ffrroomm  aa  ssttaannddiinngg  lliisstt,,  aallssoo  
sseelleecctteedd  bbyy  HHRROO..  TThhee  bbooaarrdd  mmeemmbbeerrsshhiipp  ccrriitteerriiaa  wwiillll  bbee  1155  yyeeaarrss  ffeeddeerraall  sseerrvviiccee  aanndd  aabboovvee  ffoorr  tthhee  
bbooaarrdd  cchhaaiirrmmaann  aanndd  55  yyeeaarrss  ffeeddeerraall  sseerrvviiccee  aanndd  aabboovvee  ffoorr  tthhee  mmeemmbbeerrss..  

cc..    AAnnyy  aappppeellllaanntt  wwiillll  hhaavvee  tthhee  rriigghhtt  ttoo  bbee  aaccccoommppaanniieedd  bbyy  aa  rreepprreesseennttaattiivvee  ooff  tthheeiirr  cchhooiiccee..  

Section 8.  When employees are performing at an unacceptable level, they will be notified in writing of their 
unacceptable performance and, what specific action must be taken by them to improve their performance to an 
acceptable level.  At the end of a sixty (60) day period, employees will be re-evaluated and informed in writing of 
their performance.  If the performance has not improved, as determined in the initial notification, the supervisor will 
give the employee a 30 day advance written notice of the action to be taken, which identifies the critical job 
elements and instances of unacceptable performance on which the action is based.  Such notices will be given to the 
employee at least thirty (30) calendar days in advance of the action to be taken.
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ARTICLE XII 

CIVIC RESPONSIBILITIES AND COMMUNITY RELATIONS 

Section 1.  Since jury duty is a civic responsibility, it is the policy of the EMPLOYER to request release 
from jury service for permanent employees only in those instances where their services are required to 
meet essential work schedules, and where public interests are better serviced by the employee remaining 
on duty. 

Section 2.  Absence due to a summons to appear in court for jury duty as a witness on behalf of the 
federal, state or local government or assignment by the EMPLOYER, is chargeable to court leave.  
Employees appearing in court on a volunteer basis are not entitled to court leave.  When called to 
perform these civic duties, the employee will promptly notify the EMPLOYER and submit a true copy of 
the official summons for jury duty or witness service as far in advance as possible prior to the beginning 
of such service.  Upon completion of service, the employee will present the EMPLOYER with written 
evidence of time served on such duties. 

Section 3.  An employee who is an unpaid member of a community volunteer emergency service, 
engaged in performing such emergency service during the individual's duty tour, may be excused, without 
loss of pay or charge of leave, in accordance with applicable rules and regulations. 

Section 5.  It is agreed that the donation of blood is a generous gift on the part of the employee and a 
necessity to insure an adequate supply of blood for use in times of an emergency.  If mission 
circumstances permit without negative impact, four (4) hours of administrative leave may be provided for 
the purpose of blood donation for a cumulative total of up to Twenty-Four (24) hours per year. Verification 
of the donation will be provided for the supervisors records.  Both Parties recognize that mission 
requirements may require the cancellation of previously schedule donation. 
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AARRTTIICCLLEE  XXIIIIII  

EEMMPPLLOOYYEEEE  AASSSSIISSTTAANNCCEE  PPRROOGGRRAAMM  ((EEAAPP))  

SSeeccttiioonn  11..  TThhee  EEMMPPLLOOYYEERR  aanndd  tthhee  UUNNIIOONN  aarree  ccoonncceerrnneedd  wwiitthh  tthhee  aaccccoommpplliisshhmmeenntt  ooff  tthhee  VVeerrmmoonntt  
NNaattiioonnaall  GGuuaarrdd’’ss  mmiissssiioonn  aanndd  tthhee  mmoorraallee  aanndd  wweellffaarree  ooff  iittss  ppeeooppllee..    TThhee  EEMMPPLLOOYYEERR  aanndd  tthhee  UUNNIIOONN  
aaggrreeee  tthhaatt,,  ooccccaassiioonnaallllyy,,  tteecchhnniicciiaannss  mmaayy  nneeeedd  aassssiissttaannccee  iinn  ddeeaalliinngg  wwiitthh  ppeerrssoonnaall  pprroobblleemmss  wwhhiicchh  mmaayy  
iinntteerrffeerree  wwiitthh  dduuttyy  ppeerrffoorrmmaannccee..    PPuubblliicc  LLaawwss  9911--661166  aanndd  9922--225555,,  aass  wweellll  aass  FFPPMM  779922--22  ((wwiitthh  NNGGBB  
ssuupppplleemmeenntt)),,  ccoonnttaaiinn  tthhee  ggoovveerrnniinngg  pprroovviissiioonnss  ffoorr  tthhee  EEmmppllooyyeeee  AAssssiissttaannccee  PPrrooggrraamm..  

SSeeccttiioonn  22..    FFoorr  tthhee  ppuurrppoossee  ooff  tthhiiss  aarrttiiccllee,,  aallccoohhooll  aanndd//oorr  ddrruugg  aabbuussee  aarree  ddeeffiinneedd  iinn  2299  CC..FF..RR..  sseeccttiioonn  
11661144..220033  aass  aa  hhaannddiiccaappppiinngg  ccoonnddiittiioonn  iinn  wwhhiicchh  tthhee  tteecchhnniicciiaann’’ss  jjoobb  ppeerrffoorrmmaannccee  iiss  iimmppaaiirreedd  aass  aa  ddiirreecctt  
ccoonnsseeqquueennccee  ooff  ssuucchh  aabbuusseess..    TThhee  EEMMPPLLOOYYEERR  iiss  aawwaarree  tthhaatt  aallccoohhoolliissmm  aanndd  ddrruugg  aabbuussee  aarree  
pprreevveennttaabbllee,,  ttrreeaattaabbllee  iillllnneesssseess  aanndd  tthhaatt  aallll  lleevveellss  ooff  mmaannaaggeemmeenntt  aarree  rreessppoonnssiibbllee  ffoorr  pprroovviiddiinngg  ssuuppppoorrtt  ttoo  
tthhee  TTeecchhnniicciiaann  AAssssiissttaannccee  PPrrooggrraamm..  

aa..    TThhee  EEMMPPLLOOYYEERR  iiss  nnoott  ccoonncceerrnneedd  wwiitthh  aallccoohhooll  uussee  bbyy  tthhee  tteecchhnniicciiaann  oonn  hhiiss//hheerr  oowwnn  ttiimmee  eexxcceepptt  
wwhheenn  iitt  aaffffeeccttss  hhiiss  oorr  hheerr  jjoobb  ppeerrffoorrmmaannccee  oorr  tthhee  eeffffeeccttiivveenneessss  ooff  tthhee  sseeccttiioonn..      DDrruugg  uussee,,  wwhheenn  iitt  iiss  
ccoonnttrraarryy  ttoo  llaaww,,  iiss  nnoott  ccoonnddoonneedd..  

bb..    TThhee  EEMMPPLLOOYYEERR  wwiillll,,  iinn  aaddddiittiioonn  ttoo  ootthheerr  aapppprroopprriiaattee  ((ddiisscciipplliinnaarryy  oorr  nnoonn--ddiisscciipplliinnaarryy))  ppeerrssoonnnneell  
aaccttiioonnss,,  rreeffeerr  aannyy  tteecchhnniicciiaann  wwhhoo  iiss  ffoouunndd  ttoo  hhaavvee  aa  ddrruugg  oorr  aallccoohhooll  hhaannddiiccaappppiinngg  ccoonnddiittiioonn  ttoo  aa  
EE..AA..PP..  ccoooorrddiinnaattoorr  ttoo  ggaaiinn  aasssseessssmmeenntt,,  ccoouunnsseelliinngg  aanndd  rreehhaabbiilliittaattiioonn  aass  aapppprroopprriiaattee..  

c.  A technician with a drug or alcohol handicapping condition will be afforded the same careful 
consideration and offer of assistance extended to technicians with other illnesses. 

dd..    TThhee  uussee  ooff  ssiicckk  lleeaavvee  iiss  aauutthhoorriizzeedd  ffoorr  tthhee  EE..AA..PP..  ttrreeaattmmeenntt  ooff  aa  ddrruugg  oorr  aallccoohhooll  rreellaatteedd  
hhaannddiiccaappppiinngg  ccoonnddiittiioonn..  

ee..    TThhrroouugghh  EE..AA..PP..,,  tteecchhnniicciiaannss  wwiillll  bbee  ssuuppppoorrtteedd  aanndd  ggiivveenn  tthhee  ooppppoorrttuunniittyy  ttoo  rreecceeiivvee  hheellpp  oonn  aann  
eennttiirreellyy  vvoolluunnttaarryy  aanndd  ccoonnffiiddeennttiiaall  bbaassiiss..  

ff..    AA  tteecchhnniicciiaann’’ss  jjoobb  oorr  pprroommoottiioonnaall  ooppppoorrttuunniittiieess  wwiillll  nnoott  bbee  aaddvveerrsseellyy  aaffffeecctteedd  bbyy  aa  rreeqquueesstt  ffoorr  
ccoouunnsseelliinngg  oorr  rreeffeerrrraall  aassssiissttaannccee..    HHoowweevveerr,,  ssoommee  ppeerrssoonnnneell  aaccttiioonnss  mmaayy  bbee  nneecceessssaarryy  ffoorr  
tteecchhnniicciiaannss  wwhhoo  wwoorrkk  iinn  aarreeaass  wwhheerree,,  dduuee  ttoo  tthheeiirr  iillllnneessss,,  tthheeyy  ccoouulldd  ccaauussee  iinnjjuurryy  ttoo  tthheemmsseellvveess  oorr  
ootthheerrss..  

SSeeccttiioonn  33..    TThhee  EEMMPPLLOOYYEERR  aanndd  tthhee  UUNNIIOONN  jjooiinnttllyy  rreeccooggnniizzee  SSuubbssttaannccee  AAbbuussee  aass  aann  iillllnneessss  wwhhiicchh  iiss  
ttrreeaattaabbllee..    IItt  iiss  aallssoo  rreeccooggnniizzeedd  tthhaatt  iitt  iiss  iinn  tthhee  bbeesstt  iinntteerreesstt  ooff  tthhee  eemmppllooyyeeee,,  UUNNIIOONN  aanndd  EEMMPPLLOOYYEERR  ttoo  
sseeeekk  pprrooffeessssiioonnaall  aassssiissttaannccee  iinn  tthhee  ttrreeaattmmeenntt  ooff  ssuucchh  iillllnneesssseess..    IInn  tthhee  ccaassee  ooff  aallccoohhooll  oorr  ddrruugg  pprroobblleemmss  
rraaiisseedd  aass  aann  aaffffiirrmmaattiivvee  ddeeffeennssee  ttoo  tthhee  iissssuuaannccee  oorr  ccaarrrryyiinngg  oouutt  ooff  aann  aaddvveerrssee  aaccttiioonn,,  tthhee  EEMMPPLLOOYYEERR  iiss  
nnoott  rreeqquuiirreedd  ttoo  ooffffeerr  tthhee  tteecchhnniicciiaann  rreeaassoonnaabbllee  aaccccoommmmooddaattiioonn  wwhhiicchh  hhoollddss  tthhee  aaccttiioonn  iinn  aabbeeyyaannccee..  

SSeeccttiioonn  44..    TThhee  UUNNIIOONN  wwiillll  bbee  aalllloowweedd  rreepprreesseennttaattiioonn  oonn  tthhee  ccoouunncciill  ddeeaalliinngg  wwiitthh  ssuubbssttaannccee  aabbuussee  
aawwaarreenneessss,,  pprreevveennttiioonn,,  eedduuccaattiioonn  aanndd  ttrraaiinniinngg..
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ARTICLE XIV 

FACILITIES AND SERVICES 

Section 1.  The EMPLOYER agrees that literature and notices of UNION activity may be posted on 
special bulletin boards established for UNION purposes.  Such material shall not be subject to screening 
by the EMPLOYER, prior to posting.  The UNION agrees that these bulletin boards are furnished for the 
convenience of the UNION and that the UNION is solely responsible for its posted materials. 

Section 2.  The EMPLOYER shall make available, to the extent practicable, space for vending machines 
or other food or beverage service for the convenience of employees. 

Section 3. Management agrees to provide locker space for employees to store Personal Protective 
Equipment (PPE) and dirty or contaminated PPE separately from street clothes or uniforms in all 
planned or newly constructed maintenance facilities.  In all existing Organizational Maintenance 
Shops (OMS), UTES or AASF facilities, if lockers are not currently provided, lockers will be 
requisitioned as funding becomes available.  In the event that an employee becomes 
contaminated in his or her workplace requiring showering off and the facility does not have a 
shower, the employee will be allowed the necessary time to shower at the nearest armory if no 
showers are available at the facility. 

Section 4.  The EMPLOYER agrees to provide adequate latrine facilities and drinking water. 

Section 5.  The EMPLOYER agrees to provide space for eating lunch.  The UNION agrees that the 
policing of such an area would be the responsibility of all  users regardless of series, title, or grade. 

Section 6.  It is agreed that upon advance request by the UNION, the EMPLOYER will provide space, if 
available, for UNION meetings outside regular working hours.  It is understood by the PARTIES that the 
UNION will comply with all security rules applicable to the area and perform such housekeeping duties as 
necessary. 

Section 7.  Office space will be provided for carrying on official business of the UNION.  The office will be 
located at Camp Johnson. 

Section 8.  The AGENCY’S telecommunications, mail and distribution systems are available for the 
UNION to conduct official labor-management business.  The AGENCY’S telecommunications, mail and 
distribution system  shall not be used to conduct internal UNION business and shall be subject to 
applicable rules and regulations regarding the use of communications systems. 

Section 9. When and where custodial and sanitary services are not provided due to lack of 
resources, supervisors will ensure that responsibilities for maintaining area cleanliness are 
distributed equitably, to include all of the appropriate workforce section. 

SSeeccttiioonn  1100..  WWhheenn  aanndd  wwhheerree  rroouuttiinnee  ooffffiiccee  aarreeaa  ssnnooww  rreemmoovvaall  aanndd  ggrroouunnddss--kkeeeeppiinngg  aarree  nnoott  
pprroovviiddeedd,,  ssuuppeerrvviissoorrss  wwiillll  eennssuurree  tthhaatt  rreessppoonnssiibbiilliittiieess  ffoorr  ssuucchh  wwiillll  bbee  eeqquuiittaabbllyy  ddiissttrriibbuutteedd  
aammoonngg  tthhee  aapppprroopprriiaattee  wwoorrkk  ffoorrccee  sseeccttiioonn..  

SSeeccttiioonn  1111..    TThhee  EEmmppllooyyeerr  aaggrreeeess  ttoo  pprroovviiddee  aacccceeppttaabbllee  eessttaabblliisshheedd  wwoorrkkiinngg  ccoonnddiittiioonnss  ffoorr  
eemmppllooyyeeeess..  IIff  aa  cchhaannggee  ooccccuurrss  oorr  aacccceeppttaabbllee  wwoorrkkiinngg  ccoonnddiittiioonnss  ccaannnnoott  bbee  mmeett,,  tthheenn  tthhaatt  
ccoonnddiittiioonn  wwiillll  bbee  nneeggoottiiaatteedd  wwiitthh  tthhee  uunniioonn..
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AARRTTIICCLLEE  XXVV  

HHEEAALLTTHH  AANNDD  SSAAFFEETTYY  

SSeeccttiioonn  11..      TThhee  EEMMPPLLOOYYEERR  wwiillll  eexxeerrtt  eevveerryy  rreeaassoonnaabbllee  eeffffoorrtt  ttoo  pprroovviiddee  aanndd  mmaaiinnttaaiinn  ssaaffee  wwoorrkkiinngg  
ccoonnddiittiioonnss  aanndd  iinndduussttrriiaall  hheeaalltthh  pprrootteeccttiioonn  ffoorr  eemmppllooyyeeeess..    WWhheenneevveerr  iitt  iiss  ddeetteerrmmiinneedd  bbyy  aa  SSaaffeettyy  OOffffiicciiaall  
tthhaatt  uunnssaaffee  wwoorrkkiinngg  ccoonnddiittiioonnss  ppoossee  aa  tthhrreeaatt  ttoo  eemmppllooyyeeeess,,  ssuucchh  ccoonnddiittiioonnss  wwiillll  bbee  ccoorrrreecctteedd..  

SSeeccttiioonn  22..    WWhheenneevveerr  iitt  bbeeccoommeess  nneecceessssaarryy  ffoorr  aann  eemmppllooyyeeee  ttoo  lleeaavvee  wwoorrkk  dduuee  ttoo  mmeeddiiccaall  rreeaassoonnss,,  tthhee  
EEMMPPLLOOYYEERR  wwiillll  aassssiisstt  iinn  mmaakkiinngg  aarrrraannggeemmeennttss  ffoorr  ttrraannssppoorrttaattiioonn  ttoo  hhiiss//hheerr  hhoommee  oorr  aa  llooccaall  mmeeddiiccaall  
ffaacciilliittyy  ooff  hhiiss//hheerr  cchhooiiccee..    IInn  ccaasseess  tthhaatt  aarree  bbeelliieevveedd  ttoo  bbee  lliiffee  tthhrreeaatteenniinngg,,  aapppprroopprriiaattee  llooccaall  eemmeerrggeennccyy  aaiidd  
wwiillll  bbee  ssuummmmoonneedd..  

SSeeccttiioonn  33..    TThhee  EEMMPPLLOOYYEERR  wwiillll  pprroovviiddee  pprrootteeccttiivvee  ccllootthhiinngg  aanndd//oorr  eeqquuiippmmeenntt  ffoorr  eemmppllooyyeeeess  wwhheenn  tthhee  
ccllootthhiinngg  oorr  eeqquuiippmmeenntt  iiss  nneecceessssaarryy  ffoorr  ssaaffee  aanndd  ssuucccceessssffuull  aaccccoommpplliisshhmmeenntt  ooff  tthhee  wwoorrkk  iinnvvoollvveedd  IIAAWW  
OOSSHHAA  ssttaannddaarrddss..  

a.  The EMPLOYER will provide first aid kits and litters. 

b.  Safety boots will be provided to the employees which meet working conditions, environmental 
conditions and / or special orthopedic conditions (I/A/W O.S.H.A. standards). 

SSeeccttiioonn  44..    AAnn  eemmppllooyyeeee  hhaass  tthhee  rriigghhtt  ttoo  ddeecclliinnee  ttoo  ppeerrffoorrmm  hhiiss  //hheerr  aassssiiggnneedd  ttaasskk  bbeeccaauussee  ooff  aa  
rreeaassoonnaabbllee  bbeelliieeff  tthhaatt,,  uunnddeerr  tthhee  cciirrccuummssttaanncceess,,  tthhee  ttaasskk  ppoosseess  aa  rriisskk  ooff  ddeeaatthh  oorr  sseerriioouuss  bbooddiillyy  
hhaarrmm  ccoouupplleedd  wwiitthh  tthhee  rreeaassoonnaabbllee  bbeelliieeff  tthhaatt  tthheerree  iiss  iinnssuuffffiicciieenntt  ttiimmee  ttoo  sseeeekk  eeffffeeccttiivvee  rreeddrreessss  
tthhrroouugghh  nnoorrmmaall  hhaazzaarrdd  aabbaatteemmeenntt  pprroocceedduurreess..  

SSeeccttiioonn  55..    AA  UUNNIIOONN  rreepprreesseennttaattiivvee  wwiillll  bbee  ppeerrmmiitttteedd  ttoo  aaccccoommppaannyy  tthhee  SSaaffeettyy  OOffffiicceerr  dduurriinngg  iinnssppeeccttiioonnss  
ooff  aa  ffaacciilliittyy  oorr  aaccttiivviittyy..    TThhee  rreepprreesseennttaattiivvee  wwiillll  bbee  sseelleecctteedd  bbyy  tthhee  UUNNIIOONN  ffrroomm  eemmppllooyyeeeess  aassssiiggnneedd  tthhee  
ssttaattiioonn  oorr  aaccttiivviittyy..    MMaannaaggeemmeenntt  wwiillll  nnoottiiffyy  LLaabboorr  wwiitthh  ssuuffffiicciieenntt  pprriioorr  nnoottiiffiiccaattiioonn  ooff  aallll  ssaaffeettyy  aanndd  hheeaalltthh  
iinnssppeeccttiioonnss  iinn  oorrddeerr  ttoo  ffaacciilliittaattee  aatttteennddaannccee  bbyy  aa  LLaabboorr  rreepprreesseennttaattiivvee..  

SSeeccttiioonn  66..    WWhheenn  iitt  iiss  aappppaarreenntt  ttoo  tthhee  ssuuppeerrvviissoorr  tthhaatt  aann  eemmppllooyyeeee’’ss  pphhyyssiiccaall  ccoonnddiittiioonn  rreennddeerrss  hhiimm  
iinnccaappaabbllee  ooff  ppeerrffoorrmmiinngg  hhiiss  dduuttiieess  ssaattiissffaaccttoorriillyy,,  tthhee  ssuuppeerrvviissoorr  wwiillll  iinnffoorrmm  tthhee  eemmppllooyyeeee  tthhaatt  aa  pphhyyssiiccaall  
eexxaammiinnaattiioonn  iiss  bbeeiinngg  ccoonntteemmppllaatteedd..    DDuuee  ccoonnssiiddeerraattiioonn  wwiillll  bbee  ggiivveenn  ttoo  aannyy  eevviiddeennccee  tthhee  eemmppllooyyeeee  ccaarreess  
ttoo  pprreesseenntt  iinn  hhiiss  bbeehhaallff..  

aa..  MMaannaaggeemmeenntt  wwiillll  pprroovviiddee  mmeeddiiccaall  ssuurrvveeiillllaannccee  ttoo  aallll  eemmppllooyyeeeess..  

SSeeccttiioonn  77..    TThhee  OOccccuuppaattiioonnaall  HHeeaalltthh  NNuurrssee  wwiillll  bbee  nnoottiiffiieedd  ooff  aallll  oonn--tthhee--jjoobb  iinnjjuurriieess  aanndd  wwiillll  bbee  rreeqquuiirreedd  ttoo  
ccoonndduucctt  ffoollllooww--uupp..    TThhee  EEMMPPLLOOYYEERR  wwiillll  pprroovviiddee  aaddeeqquuaattee  ttrraannssppoorrttaattiioonn  ffoorr  ssuucchh  jjoobb  rreellaatteedd  dduuttiieess..  

SSeeccttiioonn  88..    EEmmppllooyyeeeess  wwhhoo  bbeeccoommee  eexxcceessssiivveellyy  ddiirrttyy  aass  aa  rreessuulltt  ooff  wwoorrkkiinngg  wwiitthh  ooiill,,  ggrreeaassee,,  ffuueellss,,  oorr  ootthheerr  
ccoonnttaammiinnaannttss  wwiillll  bbee  aauutthhoorriizzeedd  aaddeeqquuaattee  aanndd  aapppprroopprriiaattee  ooppppoorrttuunniittyy  ttoo  cclleeaann  uupp  aass  aa  nnoorrmmaall  ffuunnccttiioonn  ooff  
ppeerrffoorrmmaannccee  ooff  dduuttiieess..    NNeecceessssaarryy  ppeerrssoonnaall  cclleeaannuupp  ttiimmee  wwiillll  bbee  aauutthhoorriizzeedd  ffoorr  tthhoossee  eemmppllooyyeeeess  wwoorrkkiinngg  
wwiitthh  ttooxxiicc  ssuubbssttaanncceess  iinn  aaccccoorrddaannccee  wwiitthh  OO..SS..HH..AA..  ssttaannddaarrddss..  

SSeeccttiioonn  99..    TThhee  EEMMPPLLOOYYEERR  aanndd  tthhee  UUNNIIOONN  aaggrreeee  tthhaatt  tthhee  aavvaaiillaabbiilliittyy  ooff  aa  ppeerrssoonn  ttrraaiinneedd  iinn  tthhee  uussee  ooff  
ccaarrddiiooppuullmmoonnaarryy  rreessuusscciittaattiioonn  ((CCPPRR))  iiss  aa  vveerryy  vvaalliidd  ssaaffeettyy  pprreeccaauuttiioonn..    IItt  iiss  aaggrreeeedd  tthhaatt  eevveerryy  ppoossssiibbllee  
eeffffoorrtt  wwiillll  bbee  mmaaddee  ttoo  mmaaiinnttaaiinn  cceerrttiiffiiccaattiioonn  iinn  CCPPRR  oonn  aann  aaddeeqquuaattee  nnuummbbeerr  ooff  eemmppllooyyeeeess  aass  nneecceessssaarryy  ttoo  
eennssuurree  ssaaffeettyy  pprreeccaauuttiioonnss  aarree  mmeett  tthhrroouugghhoouutt  tthhee  wwoorrkk  ffoorrccee..    AAllll  tthhoossee  cceerrttiiffiieedd  mmuusstt  bbee  vvoolluunntteeeerrss,,  
eexxcceepptt  iinnddiivviidduuaallss  cceerrttiiffiieedd  aass  rreeqquuiirreedd  bbyy  mmiilliittaarryy  rreegguullaattiioonnss..    IItt  iiss  ffuurrtthheerr  aaggrreeeedd  tthhaatt  aannyy  aaddmmiinniissttrraattiivvee  
ccoossttss  ooff  tthhee  iinniittiiaall  ttrraaiinniinngg  oorr  rree--cceerrttiiffiiccaattiioonn  wwiillll  bbee  bboorrnnee  bbyy  tthhee  EEMMPPLLOOYYEERR..  

SSeeccttiioonn  1100..    TThhee  UUNNIIOONN  wwiillll  bbee  iinnvvoollvveedd  iinn  tthhee  SSttaattee  SSaaffeettyy  PPrrooggrraamm..  

aa..  AA  UUNNIIOONN  rreepprreesseennttaattiivvee  wwiillll  bbee  aalllloowweedd  aa  sseeaatt  oonn  tthhee  SSttaattee  SSaaffeettyy  CCoouunncciill..  
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bb..  TThhee  EEMMPPLLOOYYEERR  aaggrreeeess  ttoo  aappppooiinntt  aa  SSaaffeettyy  ccoommmmiitttteeee  ccoonnssiissttiinngg  ooff  UUNNIIOONN  aanndd  mmaannaaggeemmeenntt  
ppeerrssoonnnneell..    TThhee  UUNNIIOONN  wwiillll  hhaavvee  aa  mmaaxxiimmuumm  ooff  ttwwoo  mmeemmbbeerrss  oonn  tthhee  ccoommmmiitttteeee..    TThhee  ppuurrppoossee  ooff  tthhee  
ccoommmmiitttteeee  wwiillll  bbee  ttoo  rreevviieeww  aallll  aacccciiddeennttss  aanndd  rreeppoorrtteedd  ppootteennttiiaall  aanndd  kknnoowwnn  ssaaffeettyy  hhaazzaarrddss..    TThhee  
ccoommmmiitttteeee  wwiillll  sseeeekk  ttoo  ddeetteerrmmiinnee  hhooww  aacccciiddeennttss  ooccccuurrrreedd  aanndd  rreeppoorrtt  tthhrroouugghh  tthhee  cchhaaiinn  ooff  ccoommmmaanndd  
ttoo  tthhee  ssaaffeettyy  ccoouunncciill  aa  rreeccoommmmeennddaattiioonn  ooff  aaccttiioonn  ttoo  bbee  ttaakkeenn..    TThhee  rreeppoorrtt  wwiillll  bbee  iinn  wwrriittiinngg  aanndd  ssiiggnneedd  
bbyy  aa  UUNNIIOONN  rreepprreesseennttaattiivvee  aanndd  mmaannaaggeemmeenntt..  

cc..  AA  UUNNIIOONN  rreepprreesseennttaattiivvee  wwiillll  bbee  aalllloowweedd  oonnee  sseeaatt  oonn  eeaacchh  aaccttiivviittyy//ffaacciilliittyy  ssaaffeettyy  ccoouunncciill..  

SSeeccttiioonn  1111..    IInn  tthhee  eevveenntt  wwoorrkkiinngg  ccoonnddiittiioonnss  aarree  ccoonnssiiddeerreedd  uunnssaaffee,,  aann  eemmppllooyyeeee  sshhaallll  iimmmmeeddiiaatteellyy  nnoottiiffyy  
hhiiss//hheerr  ffiirrsstt  lleevveell  ssuuppeerrvviissoorr,,  wwhhoo  sshhaallll  iinn  ttuurrnn,,  iimmmmeeddiiaatteellyy  nnoottiiffyy  aapppprroopprriiaattee  ssaaffeettyy  ooffffiicciiaallss,,  ssoo  tthhaatt  aann  
eevvaalluuaattiioonn  mmaayy  bbee  mmaaddee..  

SSeeccttiioonn  1122..    AAnn  eemmppllooyyeeee  mmaayy  rreeffuussee  ttoo  ppeerrffoorrmm  aa  ttaasskk  tthhaatt  hhee//sshhee  bbeelliieevveess  iiss  ddaannggeerroouuss  oorr  mmaayy  ccaauussee  
bbooddiillyy  hhaarrmm  iiff  tthhee  tthhrreeaatt::  

aa..  iiss  iimmmmiinneenntt;;  aanndd    

bb..  mmaayy  ccaauussee  bbooddiillyy  hhaarrmm  oorr  iiss  lliiffee  tthhrreeaatteenniinngg;;  aanndd  

cc..  tthhee  tthhrreeaatt  ccaann’’tt  bbee  aabbaatteedd  tthhrroouugghh  nnoorrmmaall  pprroocceedduurreess..  

TThheenn,,  aanndd  oonnllyy  tthheenn,,  mmaayy  aann  eemmppllooyyeeee  rreeffuussee  ttoo  ppeerrffoorrmm  aann  aassssiiggnneedd  ttaasskk..  

SSeeccttiioonn  1133..    MMaannaaggeemmeenntt  wwiillll  ssuuppppllyy  ssaaffeettyy  eeqquuiippmmeenntt,,  aass  aalllloowweedd  wwiitthhiinn  rreegguullaattiioonnss,,  aass  rreeqquuiirreedd  bbyy  tthhee  
ppoossiittiioonn  aanndd  aapppprroovveedd  bbyy  tthhee  SSttaattee  SSaaffeettyy  CCoommmmiitttteeee..  

SSeeccttiioonn  1144..    UUNNIIOONN  iinniittiiaatteedd  ssaaffeettyy  ccoommppllaaiinnttss  tthhaatt  aarree  nnoott  rreessoollvveedd  bbyy  tthhee  SSttaattee  SSaaffeettyy  PPrrooggrraamm  mmaayy  bbee  
ssuubbmmiitttteedd  uunnddeerr  tthhee  pprroovviissiioonnss  ooff  tthhee  nneeggoottiiaatteedd  ggrriieevvaannccee  pprroocceedduurree..  

SSeeccttiioonn  1155..    TThhee  EEMMPPLLOOYYEERR  aaggrreeeess  tthhaatt  wwhheenn  iinn  aannyy  bbuuiillddiinngg,,  tthhee  tteemmppeerraattuurree  ffaallllss  bbeellooww  6677  ddeeggrreeeess  
((FF))  iinn  aann  ooccccuuppiieedd  ooffffiiccee  oorr  6600  ddeeggrreeeess  ((FF))  iinn  aa  ccoommmmoonn  eenncclloosseedd  ooccccuuppiieedd  aarreeaa  ((ggaarraaggee  bbaayy  oorr  
aasssseemmbbllyy  aarreeaa))  ffoorr  aa  ppeerriioodd  ooff  ttwwoo  ((22))  hhoouurrss  oorr  mmoorree  aanndd  nnoo  aalltteerrnnaattee  wwoorrkk  aarreeaa  ccaann  bbee  eessttaabblliisshheedd,,  tthhee  
EEMMPPLLOOYYEERR  mmaayy  aauutthhoorriizzee  aaddmmiinniissttrraattiivvee  lleeaavvee  ffoorr  tthhee  rreemmaaiinnddeerr  ooff  tthhee  wwoorrkk  ddaayy..    TThhiiss  tteemmppeerraattuurree  wwiillll  
bbee  ttaakkeenn  aatt  ffiivvee  ((55))  ffeeeett  ooffff  tthhee  ggrroouunndd..    IIff  iitt  iiss  ddeetteerrmmiinneedd  tthhaatt  tthhee  hheeaatt  ssoouurrccee  ccaannnnoott  bbee  rreeppaaiirreedd  wwiitthhiinn  aa  
rreeaassoonnaabbllee  lleennggtthh  ooff  ttiimmee  aanndd  nnoo  aalltteerrnnaattee  wwoorrkk  aarreeaa  iiss  aavvaaiillaabbllee,,  tthhee  ttwwoo  ((22))  hhoouurr  wwaaiitt  rruullee  mmaayy  nnoott  
aappppllyy..  IIff  aa  tteemmppeerraattuurree  ooff  8844  ddeeggrreeeess  ((FF)),,  aaccccoommppaanniieedd  bbyy  hhuummiiddiittyy  ooff  5500%%  oorr  ggrreeaatteerr,,  iiss  eexxcceeeeddeedd  
dduurriinngg  tthhee  wwaarrmmeerr  mmoonntthhss,,  tthheenn  aaddjjuussttmmeennttss  iinn  ccllootthhiinngg  aattttiirree  wwiillll  bbee  ccoonnssiiddeerreedd  aanndd  
iimmpplleemmeenntteedd  iiff  aapppprroopprriiaattee..    AAlltteerrnnaattee  wwoorrkk  aarreeaass  wwiillll  bbee  ccoonnssiiddeerreedd  ffoorr  eemmppllooyyeeeess  wwoorrkkiinngg  iinn  
eenncclloosseedd  wwoorrkk  aarreeaass  wwhheerree  tthheerree  aarree  nnoo  ootthheerr  mmeeaannss  aavvaaiillaabbllee  ttoo  lloowweerr  tteemmppeerraattuurreess..
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ARTICLE XVI 

WORKERS' COMPENSATION 

Section 1.  Excepted and competitive National Guard Technicians employed under the provisions of Title 
32 U.S.C. Section 709 are eligible for benefits under the Federal Employees Compensation Act (FECA) if 
they suffer a job-related injury, occupational disease or illness, or death.  Initial employee visits to local 
medical facilities necessitated by an on-the-job injury shall be on official duty time.  Official duty time used 
for follow-up medical treatment will be in accordance with appropriate regulations.  Supervisors will advise 
subordinates of their rights under the regulations in such circumstances. 

• When the technician receives an on-the-job injury, the technician must immediately give notice of the 
injury to his/her supervisor.  Form CA-l is used for this purpose.  The notice of injury may be given by 
someone else if the injured technician is unable to do so.  Note:  Injuries involving no lost time or 
medical treatment must be reported on Form CA-l and forwarded to the HRO to be placed on file. 
Employees must report injuries within 30 days of the occurrence in order to protect their eligibility for 
continuation of pay.  The EMPLOYER will inform employees about any other reporting requirements.  
Supervisors will emphasize to all employees the importance of reporting any/all on-the-job injuries 
even if there was no lost time or medical treatment. The EMPLOYER, when requested, will assist 
employees in completing required reports [employees are responsible for submitting proper medical 
documentation as applicable to the injury within ten (10) working days].  An extension will be granted 
on a case-by-case basis. 

Section 2.  Employees who are temporarily unable to perform their regular assigned duties because of 
illness or injury, but who are capable of returning to or remaining in a duty status, may at the discretion of 
management, be detailed to work assignments compatible with their physical condition, or their regular 
assigned duties may be temporarily tailored to their physical limitations. 

Section 3.  Unless incapacitated, employees will immediately report to their supervisor all injuries or 
illnesses that occur on the job, no matter how slight.  Following the reported injury, management will take 
all actions relative to the injury required by the appropriate regulations. 

Section 4.  Traumatic Injury.  In accordance with and subject to the provisions of the Federal Employees’ 
Compensation Act, an employee who sustains a job-related traumatic injury in the performance of 
assigned duties, is entitled to continuation of regular pay without charge to earned leave for a period of 
not more than forty-five (45) days.  In the event an employee suffers a recurrence of the injury after 
returning to a duty status, the employee may elect to use any of the remaining forty-five (45) days I/A/W 
Federal Employees Compensation Act, for obtaining medical treatment provided that the recurrence 
occurs within ninety (90) days after the initial injury. 

Section 5.  The supervisor is responsible to authorize medical treatment to the injured employee upon 
notification of an injury.  In the case of emergencies, the Form CA-16 may be issued up to 48 hours after 
date of injury. Retroactive issuance of the Form CA-16 is not permitted.  CA-16, Authorization for 
Examination and/or Treatment, is used to authorize initial medical treatment in traumatic injury cases 
only.  The employee has the right to select his/her own physician, provided that the physician is located 
within a 25-mile radius of the employee's residence or work station. 

Section 6.  HRO Assistance: 

a.  HRO will provide each employee with an employee's OWCP information card (CA-13) for 
immediate reference in filing claims. 

b.  When changes to OWCP procedures occur, HRO will publicize and provide to each technician 
an OWCP Bulletin.  This Bulletin will be used to inform/educate technicians on regulatory 
changes from DOL, trends and any other area of information that may assist them in filing claims. 
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c.  All OWCP claims will be processed in coordination with the Employee Relations Section of the 
Support Personnel Management Office. Employees that are billed independently by the health 
care provider for an OWCP injury claim must contact the OWCP coordinator in the Support 
Personnel Management Office.
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AARRTTIICCLLEE  XXVVIIII  

MMEERRIITT  PPRROOMMOOTTIIOONN  

SSeeccttiioonn  11..    TThhee  OObbjjeeccttiivveess  ooff  tthhee  MMeerriitt  PPrroommoottiioonn  AArrttiiccllee  aarree  ttoo  ffiillll  aallll  ffuunnddeedd,,  eexxcceepptteedd,,  ppeerrmmaanneenntt,,  nnoonn--
ssuuppeerrvviissoorryy  ppoossiittiioonnss  iinn  tthhee  bbaarrggaaiinniinngg  uunniitt  ooff  tthhee  VVeerrmmoonntt  AArrmmyy  NNaattiioonnaall  GGuuaarrdd..    CCoommppeettiittiivvee  ppoossiittiioonnss  
wwiillll  bbee  ffiilllleedd  iinn  aaccccoorrddaannccee  wwiitthh  FFPPMM  333355,,  TTPPRR  333355  aanndd  tthhee  XX--111188  hhaannddbbooookk..    PPllaacceemmeenntt  pprroocceedduurreess  wwiillll  
bbee  iinn  aaccccoorrddaannccee  wwiitthh  tthheessee  pprroovviissiioonnss..  

aa..    TThhiiss  aarrttiiccllee  wwiillll  aassssuurree  eemmppllooyyeeeess  iinn  tthhee  eexxcceepptteedd  sseerrvviiccee  aann  ooppppoorrttuunniittyy  ffoorr  ffaaiirr  aanndd  eeqquuiittaabbllee  
ccoonnssiiddeerraattiioonn  ffoorr  pprroommoottiioonn  ttoo  ppoossiittiioonnss  ffoorr  wwhhiicchh  tthheeyy  qquuaalliiffyy..    TThhiiss  pprroommoottiioonn  aarrttiiccllee  ddooeess  nnoott,,  
hhoowweevveerr,,  eemmpphhaassiizzee  pprroommoottiioonn  ttoo  tthhee  eexxcclluussiioonn  ooff  ootthheerr  eessttaabblliisshheedd  mmeetthhooddss  ooff  ppllaacciinngg  wweellll  
qquuaalliiffiieedd  ppeerrssoonnss  iinnttoo  ppoossiittiioonnss,,  ssuucchh  aass  oorriiggiinnaall  aappppooiinnttmmeenntt,,  ttrraannssffeerr  oorr  rreeaassssiiggnnmmeenntt..      

bb..    TThheessee  oobbjjeeccttiivveess  sshhoouulldd  pprroovviiddee  tthhee  ffoolllloowwiinngg  rreellaatteedd  bbeenneeffiittss::  

    ((11))    IInnccrreeaasseedd  ccaarreeeerr  ddeevveellooppmmeenntt  ooppppoorrttuunniittiieess  ffoorr  tteecchhnniicciiaannss..  

    ((22))    HHiigghheerr  lleevveellss  ooff  tteecchhnniicciiaann  ppeerrffoorrmmaannccee  aanndd  wwoorrkk  ssaattiissffaaccttiioonn..  

    ((33))    RReetteennttiioonn  ooff  tteecchhnniicciiaannss..  

SSeeccttiioonn  22..    PPrroommoottiioonn  PPrriinncciipplleess::  

aa..    PPrroommoottiioonn  pprroocceedduurreess  sshhaallll  bbee  ddiirreecctteedd  ttoowwaarrdd  ppeerrssoonnss  bbeesstt  qquuaalliiffiieedd  ffoorr  tthhee  ppoossiittiioonnss  ttoo  bbee  ffiilllleedd..  

bb..    PPrroommoottiioonn  pprroocceedduurreess  aanndd  rreeqquuiirreemmeennttss  sshhaallll  bbee  aapppplliieedd  wwiitthh  ffaaiirrnneessss  aanndd  eeqquuiittyy..  

cc..    TThhiiss  pprroommoottiioonn  aarrttiiccllee  sshhaallll  aaddvvaannccee  tthhee  ccoonncceepptt  ooff  eeqquuaall  eemmppllooyymmeenntt  ooppppoorrttuunniittyy..    SSeelleeccttiioonnss  
sshhaallll  bbee  mmaaddee  ffrroomm  aammoonngg  tthhee  eelliiggiibbllee  ppeerrssoonnss  bbeesstt  qquuaalliiffiieedd  ttoo  ppeerrffoorrmm  tthhee  dduuttiieess  ooff  tthhee  ppoossiittiioonn  ttoo  
bbee  ffiilllleedd,,  wwiitthhoouutt  ddiissccrriimmiinnaattiioonn  bbeeccaauussee  ooff  rraaccee,,  ccoolloorr,,  rreelliiggiioonn,,  nnaattiioonnaall  oorriiggiinn,,  sseexx,,  aaggee,,  mmaarriittaall  
ssttaattuuss,,  nnoonn--ddiissqquuaalliiffyyiinngg  pphhyyssiiccaall  hhaannddiiccaapp,,  oorr  UUNNIIOONN  mmeemmbbeerrsshhiipp..  

dd..    IInn  mmaakkiinngg  sseelleeccttiioonnss  ffoorr  pprroommoottiioonn,,  dduuee  ccoonnssiiddeerraattiioonn  wwiillll  bbee  ggiivveenn  ttoo  aawwaarrddss  uunnddeerr  tthhee  IInncceennttiivvee  
AAwwaarrddss  AAcctt  oorr  ootthheerr  aawwaarrddss  rreellaattiinngg  ttoo  jjoobb  ppeerrffoorrmmaannccee  tthhaatt  hhaavvee  bbeeeenn  ggrraanntteedd  ttoo  eelliiggiibblleess  aanndd  
eevviiddeennccee  ooff  wwhhiicchh  hhaavvee  bbeeeenn  iinncclluuddeedd  iinn  tthhee  ppoossiittiioonn  aavvaaiillaabbllee..  

ee..    TToo  eennssuurree  aallll  eemmppllooyyeeeess  hhaavvee  aacccceessss  ttoo  jjoobb  aannnnoouunncceemmeennttss  aanndd  aannyy  ootthheerr  jjoobb  rreellaatteedd  CCiivviill  
SSeerrvviiccee  iinnffoorrmmaattiioonn,,  tthhee  EEMMPPLLOOYYEERR  aaggrreeeess  ttoo  ddeessiiggnnaattee  tthhee  SSuuppppoorrtt  PPeerrssoonnnneell  MMaannaaggeemmeenntt  OOffffiiccee  
bbuulllleettiinn  bbooaarrdd  aass  ccoonnttaaiinniinngg  ccuurrrreenntt  CCiivviill  SSeerrvviiccee  iinnffoorrmmaattiioonn..      

SSeeccttiioonn  33..    RReessppoonnssiibbiilliittiieess::  

aa..    TThhee  SSuuppppoorrtt  PPeerrssoonnnneell  MMaannaaggeemmeenntt  OOffffiicceerr  iiss  rreessppoonnssiibbllee  ttoo  tthhee  SSttaattee  AAddjjuuttaanntt  GGeenneerraall  ttoo::  

    ((11))  SSeerrvvee  aass  ccoooorrddiinnaattoorr  iinn  ddeevveellooppiinngg,,  eevvaalluuaattiinngg  aanndd  rreevviissiinngg  tthhiiss  aarrttiiccllee..  

    ((22))  GGuuiiddee  tthhee  ooppeerraattiioonn  ttoo  eennssuurree  ccoommpplliiaannccee  wwiitthh  tthhiiss  aarrttiiccllee..  

    ((33))  PPrroovviiddee  ffoorr  ccoonnttiinnuuiinngg  ppuubblliicciittyy  ffoorr  tthhiiss  aarrttiiccllee..  

  ((44))  AAssssuurree  tthhaatt  aapppplliiccaannttss  aarree  pprrooppeerrllyy  eevvaalluuaatteedd  aanndd  cceerrttiiffiieedd  ffoorr  pprroommoottiioonn    ccoonnssiiddeerraattiioonn  aanndd  
tthhaatt  nneecceessssaarryy  pprroommoottiioonn  rreeccoorrddss  aarree  mmaaiinnttaaiinneedd..  

  ((55))  CCoonnssuulltt  wwiitthh  llaabboorr  oorrggaanniizzaattiioonn  pprriioorr  ttoo  ssuubbmmiittttiinngg  rreeccoommmmeennddeedd  cchhaannggeess  ttoo  tthhiiss  aarrttiiccllee..  

bb..    MMaannaaggeemmeenntt  OOffffiicciiaallss  aanndd  ssuuppeerrvviissoorryy  ppeerrssoonnnneell  aarree  rreessppoonnssiibbllee  ffoorr::  
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    ((11))  PPaarrttiicciippaattiioonn  iinn  tthhee  ddeevveellooppmmeenntt  aanndd  rreevviissiioonn  ooff  tthhiiss  MMeerriitt  PPrroommoottiioonn  AArrttiiccllee..  

    ((22))  PPrroovviiddiinngg  oobbjjeeccttiivvee  aapppprraaiissaallss  ooff  tteecchhnniicciiaannss  bbeeiinngg  ccoonnssiiddeerreedd  ffoorr  pprroommoottiioonn..  

cc..    TTeemmppoorraarryy  pprroommoottiioonnss  wwiillll  nnoorrmmaallllyy  bbee  aallllootttteedd  oonn  aa  ccoommppeettiittiivvee  bbaassiiss::  

((11))  AAllll  ddeettaaiillss  ((eennhhaanncceedd  dduuttiieess))  wwhheenn  eemmppllooyyeeee’’ss  aarree  ddeettaaiilleedd  ttoo  hhiigghheerr  ggrraaddeedd  ppoossiittiioonnss  sshhaallll  
rreecceeiivvee  aa  tteemmppoorraarryy  pprroommoottiioonn  ffoorr  aannyy  ppeerriioodd  tthhaatt  tthheeyy  ssppeenndd  5500%%  oorr  mmoorree  ooff  tthheeiirr  ttiimmee  
ppeerrffoorrmmiinngg  hhiigghheerr  ggrraaddee  wwoorrkk..  

((22))    UUnniitt  eemmppllooyyeeeess  tteemmppoorraarriillyy  aassssiiggnneedd  ttoo  aa  hhiigghheerr  ggrraaddeedd  ppoossiittiioonn  rreecceeiivvee  tthhee  ppaayy  ooff  tthhaatt  
ppoossiittiioonn..  

((33))    IInn  tthhee  eevveenntt  ooff  aann  eemmeerrggeennccyy  ssuucchh  aass  aann  aabbnnoorrmmaall  wwoorrkkllooaadd  cchhaannggee,,  aa  mmiissssiioonn  oorr  
oorrggaanniizzaattiioonnaall  cchhaannggee,,  oorr  aann  uunnaannttiicciippaatteedd  aabbsseennccee,,  mmaannaaggeemmeenntt  mmaayy  ddeettaaiill  aann  iinnddiivviidduuaall  iinnttoo  
ssuucchh  aa  ppoossiittiioonn..    IInn  tthhiiss  ccaassee,,  tthhee  UUNNIIOONN  wwiillll  bbee  nnoottiiffiieedd,,  aanndd  tthhee  ccoommppeettiittiivvee  pprroommoottiioonn  aaccttiioonn  wwiillll  
bbee  pprroocceesssseedd  wwiitthhiinn  aa  rreeaassoonnaabbllee  lleennggtthh  ooff  ttiimmee..  

dd..    TTeecchhnniicciiaannss  mmuusstt  ffaammiilliiaarriizzee  tthheemmsseellvveess  wwiitthh  tthhee  ooppeerraattiioonn  ooff  tthhee  pprroommoottiioonn  pprrooggrraamm  aanndd  pprroovviiddee  
ccoommpplleettee  aanndd  aaccccuurraattee  iinnffoorrmmaattiioonn  nneeeeddeedd  ffoorr  pprroommoottiioonn  ccoonnssiiddeerraattiioonn..    AApppplliiccaannttss  wwiillll  bbee  
rreessppoonnssiibbllee  ffoorr  uuppddaattiinngg  SSFF--117711’’ss  aanndd  AAGGOO  FFoorrmm  669900--55  uuppoonn  mmaakkiinngg  aapppplliiccaattiioonn  ffoorr  aa  ppoossiittiioonn  
vvaaccaannccyy..  

SSeeccttiioonn  44..    KKiinnddss  ooff  PPrroommoottiioonnss::    CCoommppeettiittiivvee  pprroommoottiioonnss  aarree  mmaaddee  iinn  aaccccoorrddaannccee  wwiitthh  pprroovviissiioonnss  ooff  tthhiiss  
aarrttiiccllee..    TThhee  qquuaalliiffiiccaattiioonnss  ooff  eemmppllooyyeeeess  wwiitthhiinn  tthhee  aarreeaass  ooff  ccoonnssiiddeerraattiioonn  aarree  eevvaalluuaatteedd  ttoo  ddeetteerrmmiinnee  wwhhoo  
aarree  tthhee  bbeesstt  qquuaalliiffiieedd..    SSeelleeccttiioonn  mmaayy  bbee  mmaaddee  ffrroomm  tthhiiss  ggrroouupp..    

SSeeccttiioonn  55..    QQuuaalliiffiiccaattiioonn  SSttaannddaarrddss::  

aa..    MMuusstt  mmeeeett  mmiinniimmuumm  ssttaannddaarrddss  aass  pprreessccrriibbeedd  bbyy  ssppeecciiffiicc  ppoossiittiioonn  ddeessccrriippttiioonnss..  

bb..    SSeelleeccttiivvee  PPllaacceemmeenntt  FFaaccttoorrss..    SSeelleeccttiivvee  ppllaacceemmeenntt  ffaaccttoorrss  aarree  tthhee  jjoobb  rreellaatteedd  kknnoowwlleeddggee,,  sskkiillllss,,  
aabbiilliittiieess,,  oorr  ootthheerr  ppeerrssoonnaall  cchhaarraacctteerriissttiiccss  aabbssoolluutteellyy  eesssseennttiiaall  ffoorr  ssaattiissffaaccttoorryy  ppeerrffoorrmmaannccee  iinn  tthhee  jjoobb..    
TThheeyy  wwiillll  bbee  ddeetteerrmmiinneedd  iinn  aaddvvaannccee  ooff  aaddvveerrttiissiinngg  tthhee  ppoossiittiioonn  aanndd  wwiillll  bbee  ssttaatteedd  iinn  tthhee  vvaaccaannccyy  
aannnnoouunncceemmeennttss..    WWhheenn  uusseedd,,  tthheeyy  aarree  aa  ppaarrtt  ooff  tthhee  bbaassiicc  eelliiggiibbiilliittyy  rreeqquuiirreemmeennttss  ffoorr  tthhee  ppoossiittiioonn..  

cc..    QQuuaalliiffiiccaattiioonn  ssttaannddaarrddss  ffoorr  ppoossiittiioonnss  ccaannnnoott  bbee  mmooddiiffiieedd  oonnccee  tthhee  pprroommoottiioonn  pprroocceessss  iiss  ssttaarrtteedd,,  
uunnlleessss  aann  iinnccoorrrreecctt  ssttaannddaarrdd  hhaadd  bbeeeenn  uusseedd..    IIff  iitt  iiss  nneecceessssaarryy  ttoo  cchhaannggee  aa  qquuaalliiffiiccaattiioonn  ssttaannddaarrdd,,  tthhee  
pprroommoottiioonn  pprroocceessss  wwiillll  bbee  rreeiinniittiiaatteedd..      

SSeeccttiioonn  66..    CCoommppllaaiinnttss  aanndd  GGrriieevvaanncceess::  

aa..    TThhee  EEMMPPLLOOYYEERR  wwiillll  rreessppoonndd  ttoo  aa  qquueessttiioonn  oorr  ccoommppllaaiinntt  aabboouutt  tthhee  pprroommoottiioonn  pprrooggrraamm  oorr  aa  
ssppeecciiffiicc  pprroommoottiioonn  pprroocceedduurree..  

bb..    GGrriieevvaanncceess  aarriissiinngg  oouutt  ooff  tthhee  aapppplliiccaattiioonn  ooff  tthhiiss  pprroocceedduurree  sshhaallll  bbee  pprroocceesssseedd  iinn  aaccccoorrddaannccee  wwiitthh  
tthhee  NNeeggoottiiaatteedd  GGrriieevvaannccee  PPrroocceedduurree..    AAccttuuaall  jjoobb  sseelleeccttiioonnss  aarree  nnoott  ggrriieevvaabbllee..  

SSeeccttiioonn  77..    PPrroommoottiioonn  PPoolliiccyy::  

aa..    AArreeaass  ooff  ccoonnssiiddeerraattiioonn::    MMaannaaggeemmeenntt  wwiillll  ddeetteerrmmiinnee  tthhee  aarreeaa  ooff  ccoonnssiiddeerraattiioonn  ddeeeemmeedd  mmoosstt  
aapppprroopprriiaattee  ffoorr  tthhee  ppoossiittiioonn  bbeeiinngg  aaddvveerrttiisseedd..    MMaannaaggeemmeenntt  ccaann  eexxtteenndd  tthhee  eessttaabblliisshheedd  aarreeaa  ooff  
ccoonnssiiddeerraattiioonn  ffoorr  aa  ppaarrttiiccuullaarr  ppllaacceemmeenntt  aaccttiioonn  wwhheenn  iitt  hhaass  bbeeeenn  ddeetteerrmmiinneedd  tthhaatt  tthhee  iinniittiiaall  aarreeaa  ddiidd  
nnoott  pprroodduuccee  aa  ssuuffffiicciieenntt  nnuummbbeerr  ooff  qquuaalliiffiieedd  ccaannddiiddaatteess..  

bb..    TThhee  SSeelleeccttiinngg  OOffffiicciiaall  wwiillll  nnoorrmmaallllyy  bbee  tthhee  ffiirrsstt  lliinnee  ssuuppeerrvviissoorr..  
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cc..    PPllaacceemmeenntt  PPrroocceedduurreess::    ssuuppeerrvviissoorrss  wwhhoo  ddeessiirree  ttoo  ffiillll  aa  ppeerrmmaanneenntt  ppoossiittiioonn  wwiillll  pprreeppaarree  aann  SSFF--5522  
((RReeqquueesstt  ffoorr  PPeerrssoonnnneell  AAccttiioonn))  aanndd  ffoorrwwaarrdd  iitt  ttoo  tthhee  SSPPMMOO..    TThhee  SSFF--5522  wwiillll  ccoonnttaaiinn  tthhee  ffoolllloowwiinngg  
iinnffoorrmmaattiioonn::  

    ((11))  JJoobb  ttiittllee  aanndd  ppoossiittiioonn  nnuummbbeerr..  

    ((22))  SSeelleeccttiivvee  ppllaacceemmeenntt  ffaaccttoorrss,,  iiff  aapppplliiccaabbllee..  

    ((33))  RReeccoommmmeennddeedd  aarreeaa  ooff  ccoonnssiiddeerraattiioonn..  

(4) Supervisors may ask the SPMO to extend the area and run the announcement for a longer 
period, not to exceed 45 days. 

    ((55))  TTyyppee  ooff  aappppooiinnttmmeenntt,,  ((ii..ee..  eexxcceepptteedd  oorr  ccoommppeettiittiivvee))..  

dd..    TThhee  pprriimmaarryy  mmeetthhoodd  ooff  llooccaattiinngg  ccaannddiiddaatteess  wwiillll  bbee  tthhrroouugghh  aa  vvaaccaannccyy  aannnnoouunncceemmeenntt  ppuubblliisshheedd  bbyy  
tthhee  SSPPMMOO..    VVaaccaannccyy  aannnnoouunncceemmeennttss  aarree  ttoo  bbee  cclleeaarrllyy  wwrriitttteenn,,  wwiitthh  ssuuffffiicciieenntt  iinnffoorrmmaattiioonn  ffoorr  tthhee  
tteecchhnniicciiaann  ttoo  uunnddeerrssttaanndd  wwhhaatt  tthhee  aarreeaa  ooff  ccoonnssiiddeerraattiioonn  iiss,,  wwhhaatt  tthhee  dduuttiieess  ooff  tthhee  jjoobb  aarree,,  wwhhaatt  
qquuaalliiffiiccaattiioonnss  aarree  rreeqquuiirreedd,,  aanndd  wwhhaatt  tthhee  tteecchhnniicciiaann  hhaass  ttoo  ddoo  ttoo  aappppllyy..    WWhheenn  iitt’’ss  nnoott  pprraaccttiiccaall  ttoo  
pprroovviiddee  ddeettaaiilleedd  iinnffoorrmmaattiioonn,,  tthhee  aannnnoouunncceemmeenntt  wwiillll  iinnffoorrmm  tthhee  tteecchhnniicciiaannss  wwhheerree  tthhee  iinnffoorrmmaattiioonn  ccaann  
bbee  oobbttaaiinneedd..    EEaacchh  aannnnoouunncceemmeenntt  mmuusstt  ccoonnttaaiinn  aa  ssttaatteemmeenntt  ccoonncceerrnniinngg  eeqquuaall  eemmppllooyymmeenntt  
ooppppoorrttuunniittyy..  

ee..    TTeecchhnniicciiaannss  sseelleecctteedd  ffoorr  ppoossiittiioonnss  mmuusstt  bbee  aassssiiggnneedd  ttoo  aa  ccoommppaattiibbllee  mmiilliittaarryy  ppoossiittiioonn  aass  aa  
ccoonnddiittiioonn  ooff  eemmppllooyymmeenntt..    SSoommee  ppoossiittiioonnss  aallssoo  rreeqquuiirree  tthhaatt  tthhee  hhoollddeerr  ooff  tthhee  ppoossiittiioonn  bbee  aassssiiggnneedd  ttoo  
aa  ssppeecciiffiicc  mmiilliittaarryy  uunniitt  oorr  ttyyppee  ooff  uunniitt..    MMiilliittaarryy  ccoommppaattiibbiilliittyy  rreeqquuiirreemmeennttss  wwiillll  bbee  lliisstteedd  oonn  tthhee  vvaaccaannccyy  
aannnnoouunncceemmeenntt..  

f..  The supervisor will file a conditional application for any qualified technician who 
expresses an interest in a position and is not on duty during the filing period. 

g.  The HRO will screen all applications received from within the area of consideration which meet 
the minimum qualification requirements for the position being considered.  The HRO will use a 
subject matter specialist (when deemed necessary by the HRO) when processing applications which 
do not appear to meet the minimum qualification level.  Those applications which do not meet these 
requirements will be eliminated from further consideration and the applicant(s) will be informed by 
letter of their elimination, by the HRO. 

SSeeccttiioonn  88..    PPrroommoottiioonn  PPrroocceedduurreess::  

aa..    TThhee  ffoolllloowwiinngg  mmeetthhoodd((ss))  wwiillll  bbee  uuttiilliizzeedd  ffoorr  ffoorrwwaarrddiinngg  jjoobb  aapppplliiccaattiioonnss  ttoo  tthhee  sseelleeccttiinngg  ooffffiicciiaall::  

((11))    TThhee  HHRROO  wwiillll  ccoonnttaacctt  tthhee  sseelleeccttiinngg  ooffffiicciiaall  ttoo  aasscceerrttaaiinn  iiff  aa  rraattiinngg  ppaanneell  iiss  ddeessiirreedd..    IIff  tthhee  
sseelleeccttiinngg  ooffffiicciiaall  ddooeess  nnoott  wwiisshh  ttoo  hhaavvee  aa  rraattiinngg  ppaanneell,,  tthhee  HHRROO  wwiillll  ffoorrwwaarrdd  tthhee  sseelleeccttiioonn  
ppaacckkaaggee,,  ggrroouuppeedd  bbuutt  nnoott  rraannkkeedd,,  ttoo  tthhee  sseelleeccttiinngg  ooffffiicciiaall..    TThhee  sseelleeccttiinngg  ooffffiicciiaall  wwiillll  tthheenn  nnoorrmmaallllyy  
ccoonndduucctt  iinntteerrvviieewwss  aanndd  mmaakkee  aa  sseelleeccttiioonn..    SShhoouulldd  tthhee  sseelleeccttiinngg  ooffffiicciiaall  rreeqquueesstt  aa  rraattiinngg  ppaanneell  tthhee  
HHRROO  wwiillll  nnoottiiffyy  tthhee  UUNNIIOONN..  

((22))    IIff  aa  rraattiinngg  ppaanneell  iiss  rreeqquueesstteedd,,  aallll  qquuaalliiffiieedd  aapppplliiccaattiioonnss  wwiillll  bbee  rraatteedd  bbyy  aa  ppaanneell..    AAfftteerr  tthhee  
qquuaalliiffiieedd  aapppplliiccaattiioonnss  hhaavvee  bbeeeenn  rraatteedd  bbyy  aa  ppaanneell,,  tthhee  sseelleeccttiinngg  ooffffiicciiaall  wwiillll  sseelleecctt  oonnee  ooff  tthhee  
ffoolllloowwiinngg  ooppttiioonnss::  

aa..    RReeqquueesstt  tthhee  HHRROO  ffoorrwwaarrdd,,  ffrroomm  tthhee  lliisstt  ooff  pprrooppeerrllyy  rraannkkeedd  aapppplliiccaannttss,,  aa  ppoorrttiioonn  ooff  tthhee  
eennttiirree  lliisstt  [[aa  mmiinniimmuumm  ooff  tthhrreeee  ((33))  aapppplliiccaannttss]]..    IIff  nnoo  sseelleeccttiioonn  iiss  mmaaddee  ffrroomm  tthhiiss  ffiirrsstt  ggrroouupp,,  
tthhee  sseelleeccttiinngg  ooffffiicciiaall  wwiillll  tthheenn  rreeqquueesstt  tthhee  rreemmaaiinniinngg  aapppplliiccaannttss  ttoo  bbee  sseenntt  ttoo  hhiimm//hheerr..  

bb..    RReeqquueesstt  tthhee  HHRROO  ffoorrwwaarrdd  tthhee  nnaammeess  ooff  aallll  qquuaalliiffiieedd  aapppplliiccaannttss  ffoorr  ccoonnssiiddeerraattiioonn..  
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((33))    TThhee  CChhiieeff  ooff  SSttaaffff  oorr  hhiiss  rreepprreesseennttaattiivvee  wwiillll  eessttaabblliisshh  aa  rraattiinngg  ppaanneell  ccoonnssiissttiinngg  ooff  tthhrreeee  
ppeerrssoonnss  ffoorr  tthhee  ppuurrppoossee  ooff  rraattiinngg  qquuaalliiffiieedd  aapppplliiccaattiioonnss..    AAfftteerr  ddeetteerrmmiinniinngg  tthhee  mmeemmbbeerrss  ooff  tthhee  
rraattiinngg  ppaanneell,,  aallll  ooff  wwhhoo  wwiillll  bbee  ooff  eeqquuaall  oorr  hhiigghheerr  tteecchhnniicciiaann  ggrraaddee  ttoo  tthhee  ppoossiittiioonn  bbeeiinngg  
ccoonnssiiddeerreedd,,  aann  iinnddiivviidduuaall  wwiillll  bbee  ddeessiiggnnaatteedd  aass  tthhee  ppaanneell  cchhaaiirrppeerrssoonn..    TThhee  cchhaaiirrppeerrssoonn  wwiillll  
aarrrraannggee  ffoorr  aa  ttiimmee  aanndd  ppllaaccee  ttoo  ccoonnvveennee  tthhee  ppaanneell..  

((44))    TThhee  HHRROO  wwiillll  pprroovviiddee  tthhee  SSFF--117711  aanndd  rreellaatteedd  ddooccuummeennttss  ooff  tthhee  qquuaalliiffiieedd  aapppplliiccaannttss  ttoo  tthhee  
cchhaaiirrppeerrssoonn..  

bb..    PPhhyyssiiccaall  aappppeeaarraannccee  bbeeffoorree  tthhee  ppaanneell  iiss  nnoott  rreeqquuiirreedd,,  hhoowweevveerr,,  tthhee  ppaanneell  mmaayy  iinntteerrvviieeww  
ccaannddiiddaatteess..    IIff  oonnee  ccaannddiiddaattee  iiss  iinntteerrvviieewweedd  bbyy  tthhee  ppaanneell,,  aallll  ccaannddiiddaatteess  mmuusstt  bbee  iinntteerrvviieewweedd..    
AApppplliiccaannttss  wwiillll  bbee  rraatteedd  vviiaa  rraattiinngg  sshheeeettss..    RRaattiinngg  sshheeeettss  wwiillll  hhaavvee  nnaammeess  ffiilllleedd  iinn  bbyy  tthhee  HHRROO..  

cc..    PPaanneell  rraattiinngg  sshheeeettss,,  aalloonngg  wwiitthh  aallll  ddooccuummeennttss,,  wwiillll  bbee  rreettuurrnneedd  ttoo  tthhee  HHRROO  ffoorr  rraannkkiinngg  aapppplliiccaannttss..    
AAfftteerr  tthhee  aapppplliiccaannttss  aarree  rraannkkeedd  bbyy  tthhee  HHRROO,,  tthhee  nnaammeess  wwiillll  bbee  ffoorrwwaarrddeedd  ttoo  tthhee  sseelleeccttiinngg  ooffffiicciiaall  aass  
rreeqquueesstteedd..  

dd..    TThhee  sseelleeccttiinngg  ooffffiicciiaall  wwiillll  mmaakkee  aa  sseelleeccttiioonn  ffrroomm  aammoonngg  tthhee  aapppplliiccaannttss  ffoorrwwaarrddeedd  bbyy  tthhee  HHRROO  
bbaasseedd  oonn  hhiiss//hheerr  jjuuddggmmeenntt  ooff  hhooww  wweellll  tthhee  sseelleecctteeee  wwiillll  ppeerrffoorrmm  iinn  tthhee  ppaarrttiiccuullaarr  jjoobb  bbeeiinngg  ffiilllleedd..    TThhee  
sseelleeccttiinngg  ooffffiicciiaall  mmaayy  ccoonndduucctt  ppeerrssoonnaall  oorr  tteelleepphhoonniicc  iinntteerrvviieewwss  oorr  mmaayy  bbaassee  hhiiss//hheerr  sseelleeccttiioonn  eennttiirreellyy  
oonn  tthhee  aapppplliiccaattiioonn  ppaacckkaaggeess..    IIff  oonnee  iinnddiivviidduuaall  iiss  iinntteerrvviieewweedd,,  tthheenn  aallll  aapppplliiccaannttss  ffoorrwwaarrddeedd  ttoo  tthhee  
sseelleeccttiinngg  ooffffiicciiaall  mmuusstt  bbee  iinntteerrvviieewweedd..    MMaatttteerrss  tthhaatt  ppeerrttaaiinn  ttoo  rraaccee,,  ccoolloorr,,  sseexx,,  nnaattiioonnaall  oorriiggiinn,,  ppoolliittiiccaall  
bbeelliieeff,,  aaggee,,  mmaarriittaall  ssttaattuuss,,  hhaannddiiccaappss,,  oorr  UUNNIIOONN  mmeemmbbeerrsshhiipp  wwiillll  nnoott  bbee  ddiissccuusssseedd  bbyy  tthhee  
iinntteerrvviieewweerr..  

((11))  AAfftteerr  sseelleeccttiioonn,,  tthhee  sseelleeccttiinngg  ooffffiicciiaall  wwiillll  pprreeppaarree  tthhee  aapppprroopprriiaattee  ddooccuummeennttss  aanndd  ssuubbmmiitt  tthheemm  
ttoo  tthhee  HHRROO  ffoorr  aapppprroovvaall  bbyy  tthhee  AAddjjuuttaanntt  GGeenneerraall..  

((22))  UUppoonn  nnoottiiffiiccaattiioonn  ffrroomm  tthhee  HHRROO  ooff  tthhee  aapppprroovvaall  ooff  tthhee  sseelleeccttiioonn,,  tthhee  sseelleeccttiinngg  ooffffiicciiaall  wwiillll  nnoottiiffyy  
tthhee  sseelleecctteeee  aanndd  ddeetteerrmmiinnee  aa  ssttaarrttiinngg  ddaattee..    TThhee  nnoonn--sseelleecctteedd  aapppplliiccaannttss  wwiillll  bbee  pprroommppttllyy  nnoottiiffiieedd  
bbyy  tthhee  sseelleeccttiinngg  ooffffiicciiaall  tthhaatt  aannootthheerr  ccaannddiiddaattee,,  bbyy  nnaammee,,  wwaass  sseelleecctteedd..    TThhee  HHRROO  wwiillll  aallssoo  nnoottiiffyy  
nnoonn--sseelleecctteedd  aapppplliiccaannttss  bbyy  mmaaiill..  

((33))  UUppoonn  rreeqquueesstt,,  aallll  nnoonn--sseelleecctteedd  tteecchhnniicciiaann  ccaannddiiddaatteess  wwiillll  bbee  pprroovviiddeedd    tthhee  rreeaassoonn  ffoorr  nnoonn--
sseelleeccttiioonn  aanndd  wwhhaatt  tthheeyy  mmaayy  ddoo  ttoo  iimmpprroovvee  tthheeiirr  qquuaalliiffiiccaattiioonnss..  

((44))  SSuucccceessssffuull  ccaannddiiddaatteess  mmuusstt  bbee  rreelleeaasseedd  ffoorr  tthheeiirr  nneeww  dduuttiieess  wwiitthhiinn  aa  rreeaassoonnaabbllee  lleennggtthh  ooff  
ttiimmee,,  nnoorrmmaallllyy  aatt  tthhee  eenndd  ooff  tthhee  ffiirrsstt  ccoommpplleettee  ppaayy  ppeerriioodd  ffoolllloowwiinngg  sseelleeccttiioonn..  

((55))  TThhee  pprroommoottiioonn  ppaacckkaaggee  iiss  ccoonnffiiddeennttiiaall..  

((66))  TThhee  EEMMPPLLOOYYEERR  aaggrreeeess  ttoo  mmaakkee  eevveerryy  eeffffoorrtt  ttoo  ccoommpplleettee  ffiinnaall  aaccttiioonn  oonn  tthhee  sseelleeccttiioonn,,  
nnoorrmmaallllyy  wwiitthhiinn  ffiifftteeeenn  ((1155))  wwoorrkkiinngg  ddaayyss  aafftteerr  tthhee    sseelleeccttiinngg  ooffffiicciiaall  mmaakkeess  hhiiss//hheerr  ddeecciissiioonn..  

ee..    TThhee  HHuummaann  RReessoouurrcceess  OOffffiiccee  wwiillll  mmaaiinnttaaiinn  ssuuffffiicciieenntt  rreeccoorrddss  iinn  aaccccoorrddaannccee  wwiitthh  TTPPRR  333355  ssoo  tthhaatt  
mmeerriitt  ppllaacceemmeenntt  aaccttiioonnss  mmaayy  bbee  rreeccoonnssttrruucctteedd..
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ARTICLE XVIII 

WORKWEEK AND HOURS OF WORK 

Section 1.  Management has established the normal workday is a period of eight (8) hours or nine 
(9) hours, between 0730-1700 hours, Monday - Friday.  The basic workweek consists of four (4) 
nine (9) hour days the first week of the pay period and four (4)  nine (9) hour days and one 8 hour 
day the second week of the pay period for a total of 80 hours per pay period. This is understood 
as the 5-4-9 compressed schedule.  Changes or adjustments to the tours of duty (hours of work) 
and the workweek are at the sole discretion of management IAW 32 U.S.C. 709(g). (Technician Act 
of 1968). Changes to tours of duty normally will be driven by mission and or resource 
requirements. 

Section 2.  In the spirit of labor-management partnership, the employer will normally consult with 
the union two (2) pay periods prior to the implementation of a work schedule change. However it 
is understood that seven (7) days is the minimum regulatory required notification period. The 
employer may make schedule changes without such notice when it is determined that the agency 
would be seriously handicapped in the carrying out of its function or that costs would be 
substantially increased. 

a.  Work schedules will be prepared and posted when employee(s) are scheduled to work hours 
which do not conform to the station or activity's normal operational hours. 

b.  Changes to work schedules may be necessary.  Under such conditions supervisors will provide 
verbal notice to employees whose services are required with as much advance notice as possible.   

Section 3.  The activity shall provide an unpaid one-half hour meal period to all employees during each 8-
hour workday.  Normally, the period will be authorized at the completion of four and one half (4 1/2) hours 
of work during the regular 8-hour tour of duty. 

Section 4.  Individual employees may have special need of adjusted or flexible hours of work 
based upon circumstances or hardship.  Supervisors will consider these employees requests for 
adjusted hours of work on a case-by- case basis.  Approval for such requests rests with 
management.
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ARTICLE XIX 

COMPENSATORY TIME 

Section 1.  Consistent with the nature and quality of work to be performed, compensatory time work 
assignments shall be scheduled equitably on a rotational basis among the qualified employees assigned 
to this job, giving due consideration to the employee circumstances.  If the amount of work requires 
additional compensatory time work assignments, they should be scheduled equitably on a rotational basis 
among qualified employees. 

Section 2.  The EMPLOYER agrees to make every effort to give employees as much notice as possible 
before directing an employee to work compensatory time.   

Section 3.  An employee shall have the right to refuse a compensatory time assignment only if he/she has 
a legitimate reason and an employee, whom the responsible Management official considers qualified, is 
available and will volunteer to accept the assignment. 

Section 4.  The EMPLOYER agrees to make every reasonable effort to satisfy the desires of the 
employee on utilization of compensatory time.  Compensatory time must be taken within thirteen (13) pay 
periods following the pay period in which it was accrued. 

Section 5.  If a technician loses compensatory time because Management does not authorize the use of 
it, or because the pressing needs of the organization caused the denial of its use, upon request of the 
technician, Management will be responsible for requesting the restoration of the lost time.  

Section 6.  Failure on the part of the technician to request the use of compensatory time will not be the 
grounds for restoration.  Technicians must request an extension in writing of the compensatory time 
beyond the thirteenth pay period in order not to lose it.  This must include the dates when it will be used.  
This request is routed through normal supervisory channels prior to the expiration of the thirteenth pay 
period to the appropriate decision making official (CAO-VT, USPFO-VT). 

Section 7.  The EMPLOYER agrees that compensatory time while on TDY will not have to be taken while 
in this status. 

Section 8.  The EMPLOYER agrees to schedule travel during normal duty hours whenever possible.  
Travel time beyond the normal workday and/or workweek will be compensatory time, if allowed by 
applicable law or regulation.   

Section 9.  The EMPLOYER agrees to award time off, at a rate of hour for hour, when the normal 
workday is exceeded.  Any overtime work resulting from travel on a scheduled day off will be 
compensated on the basis of one hour off for each hour of travel that crosses the technician's normal 
work hours.  Scheduled travel time beyond the scheduled work hours for that duty day will not earn 
compensatory time unless actual work is performed enroute.  Every effort will be made by Management to 
schedule travel during the technician's normal duty hours.
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ARTICLE XX 

HOLIDAYS 

Section 1.  Employees shall be entitled to holiday benefits consistent with applicable Federal laws, 
regulations, and Executive Orders. 

Section 2.  Holiday work will be assigned in a fair manner with first consideration given whenever 
practicable to volunteers from among qualified employees performing the work that must be continued on 
the holiday, and second consideration being given to other qualified employees.  It is mutually agreed and 
understood that employees who volunteer to be available for holiday work will not necessarily be 
guaranteed work on a holiday. 

Section 3.  The supervisor will consider excusing an employee who has been selected to work on a 
holiday, providing another qualified employee, familiar with the work, is willing to perform the holiday 
work. 

Section 4.  Holiday work provisions will be applied uniformly throughout the unit of recognition. 

Section 5.  The EMPLOYER agrees to follow a liberal annual leave policy for all employees, whenever 
practical.
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ARTICLE XXI 

OVERTIME 

SSeeccttiioonn  11..    TThhee  UUNNIIOONN  aaggrreeeess  ttoo  ffuullllyy  ssuuppppoorrtt  tthhee  EEMMPPLLOOYYEERR  iinn  mmeeeettiinngg  oovveerrttiimmee  nneeeeddss  ggeenneerraatteedd  aass  
aa  rreessuulltt  ooff  eemmeerrggeenncciieess  oorr  mmiissssiioonn  rreeqquuiirreemmeennttss..    AApppprroovveedd  oovveerrttiimmee  wwiillll  bbee  ccoommppeennssaatteedd  ffoorr  iinn  
aaccccoorrddaannccee  wwiitthh  aapppplliiccaabbllee  llaawwss..  

SSeeccttiioonn  22..    SSuuppeerrvviissoorrss  wwiillll  nnoottiiffyy  eemmppllooyyeeeess  wwhheenn  oovveerrttiimmee  wwoorrkk  iiss  aavvaaiillaabbllee  iimmmmeeddiiaatteellyy  aafftteerr  aa  
ddeetteerrmmiinnaattiioonn  hhaass  bbeeeenn  mmaaddee  tthhaatt  oovveerrttiimmee  wwoorrkk  iiss  nneecceessssaarryy..    OOvveerrttiimmee  sshhaallll  bbee  aassssiiggnneedd  ffaaiirrllyy  aanndd  
wwiitthhoouutt  ddiissccrriimmiinnaattiioonn  aammoonngg  tthhee  eemmppllooyyeeeess  ooff  ssiimmiillaarr  sskkiillllss  ccaappaabbllee  ooff  ddooiinngg  tthhee  wwoorrkk  aanndd  wwiitthh  
ddeeppeennddaabbllee  wwoorrkk  rreeccoorrddss..    TThhee  ssuuppeerrvviissoorrss  sscchheedduulliinngg  oovveerrttiimmee  wwiillll  ggiivvee  ccoonnssiiddeerraattiioonn  ttoo  aallll  
cciirrccuummssttaanncceess,,  iinncclluuddiinngg  eemmppllooyyeeeess’’  ppeerrssoonnaall  cciirrccuummssttaanncceess,,  wwhheenn  aassssiiggnniinngg  oovveerrttiimmee  wwoorrkk..      

SSeeccttiioonn  33..    CCaallll--bbaacckk  oovveerrttiimmee  wwoorrkk..    TThhiiss  iiss  iirrrreegguullaarr  oorr  ooccccaassiioonnaall  oovveerrttiimmee  wwoorrkk  ppeerrffoorrmmeedd  bbyy  aann  
eemmppllooyyeeee  oonn  aa  ddaayy  wwhheenn  wwoorrkk  wwaass  nnoott  sscchheedduulleedd  ffoorr  hhiimm//hheerr,,  oorr  ffoorr  wwhhiicchh  hhee//sshhee  iiss  rreeqquuiirreedd  ttoo  rreettuurrnn  ttoo  
hhiiss//hheerr  ppllaaccee  ooff  eemmppllooyymmeenntt..    IInn  tthheessee  ccaasseess,,  eemmppllooyyeeeess  wwiillll  bbee  ccrreeddiitteedd  wwiitthh  aa  mmiinniimmuumm  ooff  ttwwoo  ((22))  hhoouurrss  
ooff  ccoommppeennssaattoorryy  ttiimmee,,  eevveenn  iiff  aaccttuuaall  ttiimmee  aanndd  wwoorrkk  ppeerrffoorrmmeedd  iiss  lleessss..  

SSeeccttiioonn  44..    IItt  iiss  aaggrreeeedd  tthhaatt  wwhheenn  aann  eemmppllooyyeeee  iiss  rreeqquuiirreedd  ttoo  wwoorrkk  ffoouurr  ((44))  hhoouurrss  oorr  mmoorree  ooff  oovveerrttiimmee  
ffoolllloowwiinngg  hhiiss//hheerr  rreegguullaarrllyy  sscchheedduulleedd  ttoouurr  ooff  wwoorrkk,,  hhee//sshhee  wwiillll,,  aatt  tthhee  ccoommpplleettiioonn  ooff  ((22))  hhoouurrss  ooff  ssaaiidd  
oovveerrttiimmee  wwoorrkk,,  bbee  aalllloowweedd  aa  lluunncchh  bbrreeaakk..    TThhee  lluunncchh  bbrreeaakk  iiss  nnoott  ttoo  eexxcceeeedd  oonnee--hhaallff  ((11//22))  hhoouurr  aanndd  wwiillll  
nnoott  bbee  ccoonnssiiddeerreedd  aass  oovveerrttiimmee  ffoorr  ccoommppeennssaattiioonn..    TTeelleepphhoonnee  ssttaanndd--bbyy  wwiillll  bbee  aarrrraannggeedd  aatt  tthhee  llooccaall  lleevveell....  
EEmmppllooyyeeeess  rreeqquuiirreedd  ttoo  bbee  oonn  tteelleepphhoonnee  ssttaanndd--bbyy  aatt  hhoommee  wwiillll  bbee  ccoommppeennssaatteedd  oonn  aann  hhoouurr  ffoorr  aann  
hhoouurr  bbaassiiss  iiff  tthheeyy  aarree  rreeqquuiirreedd  ttoo  aaccttuuaallllyy  ssttaayy  aatt  hhoommee  ttoo  mmoonniittoorr  tthhee  tteelleepphhoonnee  iinn  aannttiicciippaattiioonn  ooff  
ccaallll  bbaacckk  dduuttyy..  NNoottiiffiiccaattiioonn  ffoorr  ssttaanndd--bbyy  dduuttyy  wwiillll  bbee  mmaaddee  aass  ffaarr  iinn  aaddvvaannccee  aass  pprraaccttiiccaall..  IIff  tthhee  
eemmppllooyyeeee  iiss  pprroovviiddeedd  aa  ppaaggeerr  oorr  ootthheerrwwiissee  iiss  uunnrreessttrriicctteedd  iinn  hhiiss//hheerr  mmoovveemmeennttss  tthheenn  nnoo  
ccoommppeennssaattoorryy  ttiimmee  iiss  aauutthhoorriizzeedd..  

SSeeccttiioonn  55..    TThhee  EEMMPPLLOOYYEERR  wwiillll  mmaakkee  eexxiissttiinngg  rreeccoorrddss  ooff  rreeqquuiirreedd  oovveerrttiimmee  wwoorrkk  aavvaaiillaabbllee  ttoo  tthhee  UUNNIIOONN  
ffoorr  tthhee  ppuurrppoossee  ooff  sseettttlliinngg  ccoommppllaaiinnttss  aanndd  ggrriieevvaanncceess  ccoonncceerrnniinngg  aassssiiggnnmmeennttss  ooff  oovveerrttiimmee..    SSuucchh  
rreeqquueessttss  wwiillll  bbee  ssuubbmmiitttteedd  tthhrroouugghh  tthhee  SSuuppppoorrtt  PPeerrssoonnnneell  MMaannaaggeemmeenntt  OOffffiiccee  iinn  wwrriittiinngg..
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ARTICLE XXII 

ACCRUED LEAVE 

ANNUAL LEAVE 

Section 1.  All parties agree that a reasonable leave policy will be maintained to provide quality time off 
for all VTARNG employees to share with their families and/or friends.  It is also important as an outlet to 
relieve  routine  stress, relax, and  provide a change from the normal day-to-day work environment.  
Whenever possible, vacation leave may be scheduled so that the employees will be permitted at least two 
consecutive weeks of annual leave during each calendar year.  Normally, this will be a sixteen (16) day 
pay period the first day of which being a Saturday and the last being on Sunday.  The scheduling 
supervisor will make every effort to assure that an employee will not lose annual leave.  The supervisor 
will endeavor to afford each employee leave at a time the employee considers convenient and desirable. 

SSeeccttiioonn  22..    FFoorr  sshhoorrtt  ppeerriiooddss  ooff  nnoonn--eemmeerrggeennccyy  aannnnuuaall  lleeaavvee  [[ppeerriiooddss  ooff  lleessss  tthhaann  ffoorrttyy  ((4400))  ccoonnsseeccuuttiivvee  
hhoouurrss]],,  eemmppllooyyeeeess  aarree  eexxppeecctteedd  ttoo    ssuubbmmiitt  rreeqquueessttss  eeiigghhtt  ((88))  hhoouurrss  iinn  aaddvvaannccee  ooff  tthhee  ddeessiirreedd  ssttaarrtt  ttiimmee  ooff  
lleeaavvee..    WWhheenn  aann  eemmppllooyyeeee  ssuubbmmiittss  aa  rreeqquueesstt  ffoorr  aa  sshhoorrtt  ppeerriioodd  ooff  nnoonn--eemmeerrggeennccyy  aannnnuuaall  lleeaavvee,,  hhiiss//hheerr  
ffiirrsstt  lleevveell  ssuuppeerrvviissoorr  wwiillll  iinnffoorrmm  tthhee  eemmppllooyyeeee  ooff  tthhee  aacccceeppttaannccee  oorr  ddeenniiaall  ooff  tthhee  rreeqquueesstt..    TThhee  
ssuuppeerrvviissoorr//ffoorreemmaann  wwiillll  ggiivvee  tthhee  eemmppllooyyeeee  tthhee  rreeaassoonn((ss))  ffoorr  tthhee  ddeenniiaall  ooff  nnoonn--eemmeerrggeennccyy  lleeaavvee  oonn  tthhee  
lleeaavvee  sslliipp  ..  

SSeeccttiioonn  33..    TToo  ffaacciilliittaattee  ffaaiirr  sscchheedduulliinngg  ooff  lloonnggeerr  bblloocckk  ppeerriiooddss  ooff  nnoonn--eemmeerrggeennccyy  aannnnuuaall  lleeaavvee  [[ppeerriiooddss  ooff  
ffoorrttyy  ((4400))  ccoonnsseeccuuttiivvee  hhoouurrss  oorr  mmoorree]],,  ssuuppeerrvviissoorrss  sshhaallll  mmeeeett  wwiitthh  eemmppllooyyeeeess  sseemmii--aannnnuuaallllyy  iinn  JJaannuuaarryy  
aanndd  JJuullyy  ttoo  ffoorreeccaasstt  tthhee  wwoorrkk  ggrroouupp’’ss  lleeaavvee  ppeerriiooddss  ttwweellvvee  ((1122))  mmoonntthhss  oouutt  ffrroomm  tthhee  ttiimmee  ooff  eeaacchh  mmeeeettiinngg..    
SSuuppeerrvviissoorrss  ccaann  aallssoo  iiddeennttiiffyy  ccrriittiiccaall  oorr  hhiigghh  wwoorrkkllooaadd  ppeerriiooddss  aatt  tthheessee  ttiimmeess,,  iiff  aapppplliiccaabbllee..    TThhiiss  iiss  oonnllyy  aa  
ppllaannnniinngg  ttooooll,,  bbuutt  iitt  sshhoouulldd  hheellpp  bbaallaannccee  eemmppllooyyeeee  lleeaavvee  rreeqquuiirreemmeennttss  wwiitthh  mmiissssiioonn  wwoorrkkllooaadd  
rreeqquuiirreemmeennttss..    WWhheenn  tthheerree  iiss  aa  ccoonnfflliicctt  bbeettwweeeenn  eemmppllooyyeeeess  ddeessiirriinngg  tthhee  ssaammee  vvaaccaattiioonn  ppeerriioodd,,  tthhee  
eemmppllooyyeeeess  sshhoouulldd  ffiirrsstt  aatttteemmpptt  ttoo  rreeaacchh  aa  ssoolluuttiioonn  aammoonngg  tthheemmsseellvveess..    IIff  nneecceessssaarryy,,  tthhee  ccoonnfflliicctt  wwiillll  bbee  
ddeecciiddeedd  bbyy  sseenniioorriittyy,,  aammoonngg  qquuaalliiffiieedd  eemmppllooyyeeeess,,  oonn  aa  rroottaattiioonnaall  bbaassiiss..    SSeenniioorriittyy  wwiillll  bbee  ddeetteerrmmiinneedd  bbyy  
tthhee  TTeecchhnniicciiaann  SSeerrvviiccee  DDaattee..  

aa..    WWeeeekkss  tthhaatt  iinncclluuddee  aa  hhoolliiddaayy  [[hhoolliiddaayy  ++  tthhiirrttyy--ttwwoo  ((3322))  hhoouurrss]]  wwiillll  ssttiillll  bbee  ccoonnssiiddeerreedd  ffuullll  wweeeekk  
““bblloocckkss””  tthhaatt  nneeeedd  ttoo  bbee  ffoorreeccaasstt  ffoorr  lleeaavvee  ssiimmiillaarr  ttoo  ootthheerr  bblloocckk  lleeaavvee  ppeerriiooddss..  

bb..    BBlloocckk  lleeaavvee  rreeqquueessttss  ffoorr  ffoorrttyy  ((4400))  hhoouurrss  oorr  mmoorree  sshhoouulldd  bbee  mmaaddee  aatt  lleeaasstt  ffiivvee  ((55))  wwoorrkkddaayyss  iinn  
aaddvvaannccee  aanndd  ssuuppeerrvviissoorrss  wwiillll  hhaavvee  ffoouurr  ((44))  wwoorrkkddaayyss  ffrroomm  tthhaatt  ttiimmee  ttoo  aapppprroovvee  oorr  ddeennyy  tthhee  rreeqquueesstt..  

cc..    WWhheenn  aa  tteecchhnniicciiaann  iiss  oorrddeerreedd  ttoo  aannyy  ttyyppee  ooff  mmiilliittaarryy  dduuttyy,,  tthhee  iinnddiivviidduuaall  mmaayy  ddeecciiddee  wwhhaatt  hhiiss//hheerr  
lleeaavvee  ssttaattuuss  wwiillll  bbee  ddeeppeennddiinngg  oonn  aaccccrruueedd  lleeaavvee  aanndd  ppeerrssoonnaall  pprreeffeerreennccee..    MMiilliittaarryy  lleeaavvee  wwiillll  bbee  
cchhaarrggeedd  iinn  aaccccoorrddaannccee  wwiitthh  aapppprroopprriiaattee  rreegguullaattiioonnss..    EExxcceepptt  iinn  aann  eemmeerrggeennccyy  oorr  eexxcceeppttiioonnaall  
ssiittuuaattiioonn,,  eemmppllooyyeeeess  sshhoouulldd  iinnffoorrmm  ssuuppeerrvviissoorrss  ooff  mmiilliittaarryy  lleeaavvee  rreeqquueessttss  wwiitthhiinn  tthhee  ssaammee  ttiimmee  
gguuiiddeelliinneess  eessttaabblliisshheedd  ffoorr  sshhoorrtt  aanndd  lloonngg  tteerrmm  aannnnuuaall  lleeaavvee  aass  sseett  ffoorrtthh  iinn  SSeeccttiioonnss  22  aanndd  33  ooff  tthhiiss  
AArrttiiccllee..  

SSeeccttiioonn  44..    EEmmppllooyyeeeess  mmaayy  ccaanncceell  pprreevviioouussllyy  sscchheedduulleedd  aannnnuuaall  lleeaavvee  aatt  aannyy  ttiimmee..  

SSeeccttiioonn  55..    IInn  tthhee  eevveenntt  ooff  aa  jjuussttiiffiiaabbllee  eemmeerrggeennccyy  pprreecclluuddiinngg  eeaarrllyy  ssuubbmmiissssiioonn  ooff  aa  rreeqquueesstt  ffoorr  aannnnuuaall  
lleeaavvee,,  eemmppllooyyeeeess  sshhoouulldd,,  wwiitthhiinn  ttwwoo  ((22))  hhoouurrss  aafftteerr  tthhee  ssttaarrtt  ooff  tthhee  wwoorrkkddaayy,,  aaddvviissee  tthheeiirr  ssuuppeerrvviissoorr  ooff  
tthheeiirr  wwhheerreeaabboouuttss  aanndd  cciirrccuummssttaanncceess..    WWhheenn  aa  tteecchhnniicciiaann  iiss  aabbsseenntt  ffrroomm  tthheeiirr  ppllaaccee  ooff  dduuttyy  wwiitthhoouutt  
oobbttaaiinniinngg  aapppprroovvaall,,  hhiiss//hheerr  aabbsseennccee  wwiillll  bbee  cchhaarrggeedd  aass  aann  aabbsseennccee  wwiitthhoouutt  lleeaavvee..  

SSIICCKK  LLEEAAVVEE  

SSeeccttiioonn  11..    SSiicckk  lleeaavvee  wwiillll  bbee  aaddmmiinniisstteerreedd  iinn  aaccccoorrddaannccee  wwiitthh  eexxiissttiinngg  aanndd  ffuuttuurree  rruulleess  aanndd  rreegguullaattiioonnss..  
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SSeeccttiioonn  22..    MMeeddiiccaall  cceerrttiiffiiccaatteess  oorr  ootthheerr  aaddmmiinniissttrraattiivveellyy  aacccceeppttaabbllee  eevviiddeennccee  mmaayy  bbee  rreeqquuiirreedd  ffoorr  
aabbsseenncceess  iinn  eexxcceessss  ooff  tthhrreeee  ((33))  wwoorrkkddaayyss  oorr  ffoorr  sshhoorrtteerr  ppeerriiooddss  wwhheenn  tthhee  ssuuppeerrvviissoorr  ddeetteerrmmiinneess  iitt  iiss  
nneecceessssaarryy..    TThhee  eemmppllooyyeeee  wwiillll  nnoorrmmaallllyy  bbee  nnoottiiffiieedd  iinn  wwrriittiinngg  pprriioorr  ttoo  rreeqquuiirriinngg  aa  mmeeddiiccaall  cceerrttiiffiiccaattee  ffoorr  
aabbsseenncceess,,  hhoowweevveerr  tthhee  ssuuppeerrvviissoorr  mmaayy  pprroovviiddee  vveerrbbaall  nnoottiiccee  aass  tthhee  ssiittuuaattiioonn  wwaarrrraannttss..    IIff  aann  eemmppllooyyeeee  iiss  
ggiivveenn  tthhee  rreeqquuiirreemmeenntt  ttoo  pprroovviiddee  aa  mmeeddiiccaall  cceerrttiiffiiccaattee,,  tthhee  rreeqquuiirreemmeenntt  wwiillll  bbee  rreevviieewweedd  aafftteerr  tthhrreeee  ((33))  
mmoonntthhss..  

SSeeccttiioonn  33..    IInn  tthhee  eevveenntt  ooff  aa  jjuussttiiffiiaabbllee  eemmeerrggeennccyy  oorr  iillllnneessss  pprreecclluuddiinngg  eeaarrllyy  nnoottiiffiiccaattiioonn,,  aann  eemmppllooyyeeee  wwiillll,,  
wwiitthhiinn  ttwwoo  ((22))  hhoouurrss  aafftteerr  tthhee  bbeeggiinnnniinngg  ooff  tthhee  ttoouurr  ooff  wwoorrkk,,  nnoottiiffyy  tthhee  ssuuppeerrvviissoorr  wwhheenn  hhee//sshhee  iiss  uunnaabbllee  ttoo  
rreeppoorrtt  ttoo  wwoorrkk..    SSuuppeerrvviissoorrss  wwiillll  ggiivvee  ccoonnssiiddeerraattiioonn  ttoo  eexxtteennuuaattiinngg  cciirrccuummssttaanncceess  wwhhiicchh  pprreecclluuddee  rreeppoorrttiinngg  
wwiitthhiinn  tthhee  pprreessccrriibbeedd  ttiimmee  lliimmiitt..    WWhheenn  aann  aabbsseennccee  ffoorr  aann  iinnccaappaacciittaattiinngg  iillllnneessss  oorr  iinnjjuurryy  iiss  ffoorr  aa  ppeerriioodd  ooff  
mmoorree  tthhaann  oonnee  wweeeekk,,  iitt  iiss  tthhee  eemmppllooyyeeee’’ss  rreessppoonnssiibbiilliittyy  ttoo  kkeeeepp  tthhee  eemmppllooyyeerr  iinnffoorrmmeedd  ooff  tthhee  ddaattee  oonn  
wwhhiicchh  hhee//sshhee  eexxppeeccttss  ttoo  rreettuurrnn  ttoo  dduuttyy..  

SSeeccttiioonn  44..    RReeqquueessttss  ffoorr  aaddvvaanncceemmeenntt  ooff  ssiicckk  lleeaavvee  mmuusstt  bbee  ssuubbmmiitttteedd  ttoo  tthhee  eemmppllooyyeerr,,  AATTTTNN::    EEmmppllooyyeeee  
RReellaattiioonnss,,  HHRROO,,  ffoorr  ccoonnssiiddeerraattiioonn..    RReeqquueessttss  mmaayy  bbee  rreeqquuiirreedd  ttoo  bbee  ssuuppppoorrtteedd  bbyy  aa  ssttaatteemmeenntt  ooff  tthhee  
aatttteennddiinngg  pphhyyssiicciiaann  tthhaatt  tthhee  iinnddiivviidduuaall  iiss  iinnccaappaabbllee  ooff  ppeerrffoorrmmiinngg  aassssiiggnneedd  dduuttiieess  aanndd  iinnddiiccaatteess  tthhee  
aapppprrooxxiimmaattee  ddaattee  hhee//sshhee  bbeelliieevveess  tthhee  iinnddiivviidduuaall  wwiillll  bbee  aabbllee  ttoo  rreettuurrnn  ttoo  wwoorrkk..    RReeqquueessttss  mmaayy  bbee  ddeenniieedd  iinn  
iinnssttaanncceess  wwhheerree  tthhee  iinnddiivviidduuaall’’ss  rreeccoorrdd  ooff  ppaasstt  ssiicckk  lleeaavvee  uuttiilliizzaattiioonn  ddooeess  nnoott  wwaarrrraanntt  aapppprroovvaall  oorr  mmeeeett  
ootthheerr  rreegguullaattoorryy  rreeqquuiirreemmeennttss  ffoorr  aapppprroovvaall..    AAnnnnuuaall  lleeaavvee  tthhaatt  wwoouulldd  ootthheerrwwiissee  bbee  ffoorrffeeiitteedd  mmuusstt  bbee  uusseedd  
pprriioorr  ttoo  aaddvvaanncciinngg  ssiicckk  lleeaavvee..  

SSeeccttiioonn  55..    AAnn  eemmppllooyyeeee’’ss  wwrriitttteenn  ssttaatteemmeenntt  ooff  tthhee  rreeaassoonn  ffoorr  hhiiss//hheerr  iillllnneessss  tthhaatt  eexxcceeeeddss  tthhrreeee  ((33))  
wwoorrkkddaayyss  mmaayy  bbee  ccoonnssiiddeerreedd  bbyy  tthhee  eemmppllooyyeerr  iinn  lliieeuu  ooff  aa  ddooccttoorr’’ss  cceerrttiiffiiccaattee  wwhheenn  tthhee  eemmppllooyyeeee’’ss  iillllnneessss  
ddiidd  nnoott  rreeqquuiirree  tthhee  sseerrvviicceess  ooff  aa  ddooccttoorr  oorr  aa  ddooccttoorr  wwaass  nnoott  iinnvvoollvveedd  dduuee  ttoo  rreemmootteenneessss  oorr  aann  iinnaabbiilliittyy  ttoo  
sseeccuurree  hheeaalltthh  ccaarree  sseerrvviicceess..    AAcccceeppttaannccee  wwiillll  bbee  mmaaddee  oonn  aann  iinnddiivviidduuaall  bbaassiiss..
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ARTICLE XXIII 

NEGOTIATED GRIEVANCE PROCEDURE 

Section 1.  The purpose of this article is to establish procedures for resolving grievances and is applicable 
to all employees covered by the provisions of this agreement. 

Section 2.  Definitions / Clarifications  

a.  The parties to this agreement define a grievance as meaning any complaint: 

(1)  By any bargaining unit employee concerning any matter relating to the employment of 
employee; or 

(2)  By the UNION concerning any matter relating to the employment of any bargaining unit 
employee; or 

(3)  By any bargaining unit employee, the UNION, or the EMPLOYER concerning; 

(a)  The effect or interpretation, or a claim of  breach, of this collective bargaining agreement; 
or 

(b)  Any claimed violation, misinterpretation, or misapplication of any law, rule, or regulation 
affecting conditions of employment; or 

b.  Matters involving prohibited personnel practices, unacceptable performance of employees, may 
be pursued under this grievance procedure or under the statutory procedure, but not both and that 
choice will be considered as made, at the time the party timely initiates an action under this 
grievance procedure or applicable statutory procedure. 

c.  An employee or group of employees in the unit may only be represented by the exclusive UNION,  
or a person approved by the UNION, in filing a grievance under the negotiated procedure.  An 
employee or group of employees in the unit wishing to present such a grievance without the 
intervention of the exclusive UNION may do so; however, any adjustment of such grievance must be 
consistent with the terms of the agreement and the exclusive UNION must be given the opportunity 
to be present at the time of adjustment.  

d.  The negotiated grievance procedure contained in this article does not apply with respect to any 
grievance concerning the following matters which are expressly excluded from this grievance and 
arbitration procedure: 

(1)  Any matter for which a statutory appeals procedure exists or those matters which otherwise 
conflict with statute.  The provisions of 32 U.S.C. 709 (adverse actions and RIF appeals) are 
expressly excluded from this grievance and arbitration procedure.  The foregoing language 
reserves, to the State Adjutant General, the final level of appeal in those items covered by 32 
U.S.C. 709(f), as required by statute; or 

(2)  Equal Employment Opportunity discrimination complaints; or 

(3)  Any matter relating to prohibited political activities; or 

(4)  Any matter relating to the classification of any position; or 

(5)  Any examination, certification, or appointment; or 
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(6)  Non-selection for appointment or promotion from among properly ranked and certified 
candidates for promotion or from any other appropriate source as provided for in the Merit 
Promotion Article of this agreement; or 

(7)  Any matter which is otherwise provided for in this agreement; or 

(8)  Any matter which is not subject to control of this activity; or 

(9)  Any matter relating to retirement, life insurance, or health insurance; or 

(10)  Any matter which is subject to final administrative review outside the agency under law or 
the regulations of the Office of Personnel Management; or 

(11)  Any matter which pertains to a non-bargaining unit technician, supervisory or management 
position, or promotion thereto; or 

(12)  Grievances of temporary technicians; or 

(13) Military related matters; or 

(14)  Performance appraisal appeals. 

Section 3.  The following general standards and principles will be adhered to by employees and by 
Management and UNION Officials: 

a.  Grievances may be initiated by employees, or the UNION, either singly or jointly and presented 
and processed by the UNION on behalf of its membership. 

b.  Employees, employee representatives and all other persons involved in the presentation of a 
grievance will be free from restraint, interference, coercion, discrimination or reprisal. 

c.  Employees have the right to be accompanied, represented, and advised by representatives of 
their own choosing in presenting a grievance. 

d.  Employees and employee representatives will be given a reasonable amount of official time, 
without loss of pay or charge to leave, for the purpose of presenting the grievance at each of the 
steps in the procedure as described in section 4. 

e.  All grievance decisions will be made as promptly as possible at each level of consideration 
described herein, will be in writing at all three (3) levels above the first supervisory level and will 
include a statement of the basis for the decision.  Unless mutual agreement is reached for extending 
time limits for responding to a grievance, failure to respond within time limits set forth may be 
considered an unfavorable decision to the employee and appealed to the next step. 

f.  A grievance file will be maintained for each case that goes beyond Step 1.  The file will contain: 

(1)  The written complaint; 

(2)  The summary or transcript of discussions or  proceedings at each step; and 

(3)  Findings and recommendations. 

g.  When a group of employees has an identical grievance, it will be considered as an individual 
complaint of one employee.  Any one employee in the group, if he/she is not satisfied with the 
decision, has full rights to appeal the decision to succeeding steps as provided in this article. 

h.  An employee may terminate the grievance at any time prior to the final decision of the Adjutant 
General by giving written notice to the Support Personnel Management Officer.  The EMPLOYER 
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may terminate a grievance for the employee's failure to comply with time limits, failure to attend 
scheduled meetings to discuss or hear the grievance, or failure to provide requested information at 
his/her disposal relating to the grievance.  Grievances thus terminated will not be reopened except 
by mutual agreement to both PARTIES.    

i.  The EMPLOYER agrees that prior to requesting a written or sworn statement from an employee or 
when an employee is going to be interrogated before witnesses on matters which may lead to 
disciplinary action against the employee, he/she must be advised, at the time, of his/her right to be 
represented by the UNION. 

j.  If the employee elects to be represented by the UNION in disciplinary action, two copies of all 
correspondence will be addressed to the employee. 

kk..    EEmmppllooyyeeeess  wwhhoo  aarree  ccaalllleedd  aass  wwiittnneesssseess  aatt  aannyy  sstteepp  wwiillll  bbee  iinn  aa  dduuttyy  ssttaattuuss  wwhhiillee  sseerrvviinngg  iinn  tthhaatt  
ccaappaacciittyy..    GGrriieevvaanncceess  wwiillll  bbee  pprroocceesssseedd  dduurriinngg  rreegguullaarr  wwoorrkkiinngg  hhoouurrss  ttoo  tthhee  mmaaxxiimmuumm  eexxtteenntt  
ppoossssiibbllee..  

Section 4.  Individual employee grievances will be processed in accordance with the following steps: 

Step 1.  Informal stage:  A grievance, to be pursued under this negotiated procedure, must be 
presented by such employee to his/her immediate supervisor.  The presentation may be oral or must 
be presented within fifteen (15) working days from the date the grievance was first presented 

Step 2.  Formal stage:  If an employee is not satisfied with the decision of his/her immediate 
supervisor and wants to pursue the matter further, the grievance shall be presented in writing to the 
second level supervisor by the employee within five (5) working days of receipt of decision from the 
immediate supervisor.  As a minimum, the written grievance will contain: 

a.  The grievant's name, duty assignment, work and home telephone numbers, if any; 

b.  The specific nature of the grievance; 

c.  The corrective action desired; 

d.  The name, address, and telephone number of the personal representative, if one is desired, 
that will represent the employee, and; 

e.  The status of any other existing complaint previously submitted by the grievant, including the 
nature of the complaint.  This and all other subsequent presentations may be submitted by either 
the aggrieved employee or his/her designated representative.  Within five (5) workdays of receipt 
of the written grievance, the second level supervisor will meet the aggrieved, his/her designated 
representative and others as deemed appropriate by the second level supervisor to discuss the 
grievance.  A decision will be furnished the employee and his/her designated representative 
within five (5) workdays form the date of the discussion. 

Step 3.  If the employee is still dissatisfied after receiving the decision of the second level supervisor, 
he/she may make written request for further consideration of the grievance by the next level 
supervisor.  The request for further consideration must be submitted within five (5) working days after 
receipt of the Step 2 decision and contain the reasons for believing that the Step 2 decision is not 
satisfactory.  The supervisor will meet with the aggrieved and his/her representative within five (5) 
workdays and will review the grievance file and any evidence not previously considered in an effort 
to resolve the grievance.  He/she will render a decision within five (5) workdays after the meeting. 

Step 4.  Within ten (10) workdays after receipt of the Step 3 decision, the employee will forward a 
written request for further consideration to the Adjutant General, ATTN:  Support Personnel 
Management Office.  The request must contain reasons for believing that the Step 3 decision is not 
acceptable.  The Adjutant General or the designated representative will meet with the aggrieved and 
their representative, if any, and attempt to reach a mutually satisfactory settlement.  A decision will 
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be given, in writing, within ten (10) workdays of the final presentation.  The decision will be final 
unless Arbitration as described in Article XXIV is invoked. 

Step 5.   A right of appeal which may exist with respect to clause (e)(l), (e)(2), (e)(3) or (e)(4) of 
Section 709, Title 32, U.S.C., as amended by PL 90-486, shall not extend beyond the Adjutant 
General of Vermont. 

SSeeccttiioonn  55..    AA  UUNNIIOONN  ggrriieevvaannccee,,  ddeeeemmeedd  ttoo  ppeerrttaaiinn  ttoo  tthhee  eennttiirree  bbaarrggaaiinniinngg  uunniitt,,  sshhaallll  bbee  ssuubbmmiitttteedd  bbyy  tthhee  
UUNNIIOONN  PPrreessiiddeenntt  oorr  ddeessiiggnneeee  aanndd  pprroocceesssseedd  aass  ffoolllloowwss::  

SStteepp  11..    AA  ggrriieevvaannccee,,  iiff  iitt  hhaass  nnoott  bbeeeenn  ootthheerrwwiissee  rreessoollvveedd  bbyy  iinnffoorrmmaall  mmeeeettiinnggss  aanndd  ccoonnssuullttaattiioonn,,  
mmuusstt  bbee  ssuubbmmiitttteedd  ttoo  tthhee  AAddjjuuttaanntt  GGeenneerraall  ((AATTTTNN::    SSPPMMOO))  iinn  wwrriittiinngg  wwiitthhiinn  ffiifftteeeenn    ((1155))  wwoorrkkiinngg  ddaayyss  
aafftteerr  tthhee  ooccccuurrrreennccee  ooff  tthhee  iinncciiddeenntt  wwhhiicchh  ggaavvee  ccaauussee  ffoorr  tthhee  ddiissssaattiissffaaccttiioonn..    TThhee  ggrriieevvaannccee  mmuusstt  
ssppeecciiffyy  iinn  ddeettaaiill  tthhee  ccaauussee  ffoorr  ddiissssaattiissffaaccttiioonn,,  aanndd  ddeessiirreedd  ccoorrrreeccttiivvee  aaccttiioonn..    WWiitthhiinn  ffiifftteeeenn  ((1155))  
wwoorrkkiinngg  ddaayyss  aafftteerr  rreecceeiipptt  ooff  tthhee  ggrriieevvaannccee,,  aa  ddeecciissiioonn  iinn  wwrriittiinngg  wwiillll  bbee  rreennddeerreedd  ttoo  tthhee  UUNNIIOONN..    IIff  
tthhee  ddeecciissiioonn  rreessuullttss  iinn  rreessoolluuttiioonn  ooff  tthhee  ggrriieevvaannccee  aanndd  tthhee  aaddjjuussttmmeenntt  iiss  ccoonnssiisstteenntt  wwiitthh  tthhee  
pprroovviissiioonnss  ooff  tthhee  aaggrreeeemmeenntt,,  tthhee  ccaassee  wwiillll  bbee  cclloosseedd..  

SStteepp  22..    IIff  tthhee  ddeecciissiioonn  iiss  nnoott  ssaattiissffaaccttoorryy  ttoo  tthhee  UUNNIIOONN,,  iitt  mmaayy  iinnvvookkee  aarrbbiittrraattiioonn..
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ARTICLE XXIV 

ARBITRATION 

Section 1.  If the EMPLOYER and the UNION fail to settle any grievance processed under the negotiated 
grievance procedure, such grievance may be referred to arbitration by either the UNION or the 
EMPLOYER. 

Section 2.  Within five (5) working days from the date of decision to invoke arbitration, the PARTIES shall 
request the Federal Mediation and Conciliation Service to submit a list of five (5) impartial persons 
qualified to act as arbitrators. The PARTIES shall meet within five (5) working days after the receipt of 
such list.  If they cannot mutually agree upon one of the listed arbitrators, then the EMPLOYER and the 
UNION will each strike one arbitrator's name from the list of five and shall then repeat the procedure.  The 
UNION shall strike first.  The remaining name shall be the duly selected arbitrator. 

Section 3.  The arbitration hearing shall be held during the regular day shift work hours, Monday through 
Friday.  Participants in the hearing shall be in a duty status. 

Section 4.  The arbitrator will be requested by the PARTIES to render his/her award as quickly as 
possible, but in any event, no later than thirty (30) days after the conclusion of the hearing unless the 
parties agree otherwise. 

Section 5.   Either party may file exceptions to an arbitrator’s award with the Federal Labor Relations 
Authority under regulations prescribed by the Authority. 

Section 6.  The arbitrator's award shall be binding on the PARTIES.  The provisions of Title 32 U.S.C., 
Section 709e are expressly excluded from binding arbitration. 

Section 7.  The arbitrator's fee and the expense of the arbitration shall be shared equally by the 
EMPLOYER and the Labor Organization, provided that the arbitrator's travel and per diem expenses shall 
not exceed the amount authorized by Volume 2 of the Joint Travel Regulations.
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ARTICLE XXV 

WAGE SURVEYS 

Section 1.  It is agreed that the UNION will be notified by the EMPLOYER as soon as possible, after the 
appropriate authority issues an announcement for any type wage survey that involves the employees of 
the unit. 

a.  It is agreed that the UNION will be notified of applicable locality wage survey schedules by 
management upon receipt of such schedules. 

b.  The UNION may present written application to the EMPLOYER to be represented at the 
organizational meeting of an applicable wage survey board, at which time, the UNION may present 
recommendations, requests and other relative desires.
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ARTICLE XXVI 

UNION DUES DEDUCTION 

Section 1.  Employee eligibility - An employee, who is a member in good standing of the UNION or is 
eligible to become a member, may authorize an allotment from his/her pay, to cover the regular dues for 
such membership, provided that she/he meets all of the following requirements: 

a.  He/She regularly receives an established normal amount of pay on the regularly scheduled 
paydays and that such normal pay is sufficient, after legal deductions and other authorized 
allotments, to cover the full amount of the allotment for dues as established in Section 3 of this 
article; and 

b.  He/She has voluntarily completed a request for such an allotment from his/her pay with full 
knowledge of the limitations of revocation of the authorization; and 

c.  The employee is included in the bargaining unit for which exclusive recognition has been granted. 

Section 2.  Allotment Authorization - Procedure & Effective Dates: 

a.  The UNION will inform each of its members of the voluntary nature of the authorization for an 
allotment of pay to cover dues and the prescribed procedure for revoking it. 

b.  The UNION agrees to obtain and distribute, to its members in good standing, the prescribed 
authorization form, SF-1187, and to receive completed forms from members who want to request 
allotment.  The President or Treasurer of the UNION is designated to receive completed forms, 
determine if the member is in good standing in the UNION and enter the current amount of regular 
dues to be deducted for the member each pay period.  The UNION official will then complete the 
required certification and submit the forms to the Financial Manager. 

c.  Allotments authorized on properly completed and certified forms which are received by the Payroll 
Office three (3) workdays before the beginning of a complete pay period, will be processed and the 
authorized amount withheld from the employee's pay for that period, provided the amount of pay 
due, after legal and other established deduction, is sufficient to cover the full amount of the allotment 
for dues as established in Section 3 of this article.  Withholding of the authorized amount will 
continue until the allotment is terminated under one of the conditions stated in Section 4. 

d.  All participation must be for a minimum of twelve (12) months. 

Section 3.  Amounts withheld:  The Financial Manager will withhold funds from the pay of each employee 
for whom properly executed, current allotment authorization forms have been received.  This amount has 
been established on the basis of the amount of regular dues (exclusive of initiation fees, assessments, 
back dues, fines, or similar charges and fees).  If the amount of regular dues is changed, the UNION will 
notify the Human Resources Office, in writing, of the change.  The HRO will, in turn, notify the Financial 
Manager who will revise the amounts established, in accordance with the regulations.  Any change in the 
amount of regular dues will become effective the first full pay period after it has been received by the 
HRO.  Only one (1) such change will be made in any pay period of twelve (12) consecutive months. 

Section 4.  Terminating Allotments: 

a.  If the UNION loses recognition due to any of the conditions specified in the CSRA, the allotments 
of all members will be terminated at the end of the pay period following loss of recognition. 

b.  The allotment of an individual employee will be terminated at the end of the pay period when, or 
during which, he/she separates from the agency or moves to a position not included within the unit 
recognition. 
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c.  The allotment of an individual employee will be terminated effective with the first complete pay 
period after the Financial Manager receives written notice from the UNION that the employee is no 
longer a member in good standing with the UNION.  

d.  After twelve (12) months from initial allocation, dues may be voluntarily terminated.  All 
participation must be for a period of twelve months.  Employees may terminate their Payroll Dues 
Deduction the first pay period after the anniversary date of commencement of dues 
withholding. 

Section 5.  Remitting the Amounts Withheld - Upon disbursement for each pay period, the Financial 
Manager will certify for payment the net amount withheld.  The check will be made out and sent to:  
Comptroller, Fiscal Accounting Office, 159 Bergin Parkway, Quincy, MA  02169-4213.  The check will be 
accompanied by a list of employee members designated by their UNION local number who have current 
allotment authorizations on file, the amount withheld from each person's pay, a statement showing the 
total amounts withheld, and the net balance remitted.  Also identified, will be those employees whose pay 
was not sufficient to cover the full amount of the deduction and those whose allotments are being 
terminated at the beginning of the next pay period. 

Section 6.  Required Notices: 

a.  The UNION will notify the Financial Manager, in writing, within seven (7) work days, when an 
employee with a current allotment authorization ceases to be a member in good standing. 

b.  The UNION will promptly notify the Human Resources Officer and the Financial Manager in the 
event of a change in dues structure or other change requiring an amendment to this article. 

c.  Any written revocation of allotment authorization received by the UNION will be sent to the 
Financial Manager within three (3) days after it is received. 

d.  The Financial Manager will promptly send a copy of each revocation to the UNION prior to the 
effective date of the termination, time permitting. 

e.  Under provisions of Section 4(d) of this article, an employee member may voluntarily submit a 
request for revocation of his/her allotment, at any time, by completing a SF-1188 or other written 
signed notification and submitting it directly to the Financial Manager.
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ARTICLE XXVII 

REDUCTION-IN-FORCE 

Section 1.  The EMPLOYER agrees to inform employees and the UNION, as fully and as soon as 
possible, of any plans or requirements for a reduction-in-force (RIF) which may affect them.  When the 
specific position in an activity from which an employee has been demoted through RIF becomes vacant 
and is being filled, the demoted employee may be re-promoted non-competitively to the position within a 
two year period.  If more than one employee meets this criteria, the provisions of the appropriate Priority 
Placement regulations will be followed. 

Section 2.  In the event of a reduction-in-force, existing vacancies will be utilized to the maximum extent 
feasible to retain qualified employees who otherwise would be separated from the service.  All RIF 
actions will be carried out in compliance with applicable rules and regulations. 

Section 3.  Any permanent employee who is separated because of a RIF will be placed on a re-
employment priority list and such technicians will be given consideration for rehiring in temporary and 
permanent positions for which they are qualified.  It is understood that acceptance of a temporary 
appointment will not alter the employee's right to be offered permanent employment. 

Section 4.  When employees are affected by transfer of a function or reorganization which adversely 
affects them because of traveling distance, they will be given consideration for a new or vacant position 
which is more convenient, if found qualified, after the provisions of Section 3 of this article, are followed.  
The EMPLOYER will make every effort to relocate the affected employee. 

Section 5.  In accordance with applicable rules and regulations, employees holding excepted 
appointments or career appointments who are separated because of a reduction-in-force shall be placed 
on the re-employment priority list.  Such employees will be given preferential consideration for re-
employment in positions for a period of two (2) years following the date of separation.
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AARRTTIICCLLEE  XXXXVVIIIIII  

CCHHAANNGGEESS  TTOO  aanndd    DDUURRAATTIIOONN  OOFF  tthhee    AAGGRREEEEMMEENNTT  

SSeeccttiioonn  11..    TThhiiss  AAggrreeeemmeenntt  sshhaallll  rreemmaaiinn  iinn  ffuullll  ffoorrccee  aanndd  eeffffeecctt  ffoorr  tthhrreeee  ((33))  yyeeaarrss  ffrroomm  tthhee  ddaattee  aapppprroovveedd  
bbyy  tthhee  DDeeppaarrttmmeenntt  ooff  DDeeffeennssee..    TThhee  AAggrreeeemmeenntt  sshhaallll  bbee  rreenneewweedd  ffoorr  aann  aaddddiittiioonnaall  tthhrreeee  ((33))  yyeeaarr  ppeerriioodd  
oonn  eeaacchh  tthhiirrdd  aannnniivveerrssaarryy  ddaattee  tthheerreeaafftteerr,,  ssuubbjjeecctt  ttoo  tthhee  rreevviieeww  aanndd  rree--aapppprroovvaall  ooff  tthhee  DDeeppaarrttmmeenntt  ooff  
DDeeffeennssee..    TThhiiss  wwiillll  ooccccuurr  aauuttoommaattiiccaallllyy  uunnlleessss  eeiitthheerr  ppaarrttyy  ggiivveess  wwrriitttteenn  nnoottiiccee  ttoo  tthhee  ootthheerr,,  nnoott  mmoorree  tthhaann  
nniinneettyy  ((9900))  ccaalleennddaarr  ddaayyss  aanndd  nnoott  lleessss  tthhaann  ssiixxttyy  ((6600))  ccaalleennddaarr  ddaayyss  iinn  aaddvvaannccee  ooff  tthhee  eexxppiirraattiioonn  ddaattee  ooff  
tthhee  ccoonnttrraacctt,,  ooff  tthheeiirr  ddeessiirreess  ttoo  rreenneeggoottiiaattee  tthhee  ccoonnttrraacctt..    IIff  ssuucchh  nnoottiiccee  iiss  ggiivveenn,,  ppeerrmmiissssiivvee  pprroovviissiioonnss  ooff  
tthhee  AAggrreeeemmeenntt  wwiillll  bbee  tteerrmmiinnaatteedd  aatt  tthhee  ddeemmaanndd  ooff  eeiitthheerr  ppaarrttyy,,  tthhee  rreemmaaiinnddeerr  wwiillll  rreemmaaiinn  iinn  ffuullll  ffoorrccee  aanndd  
eeffffeecctt  uunnttiill  aa  nneeww  AAggrreeeemmeenntt  hhaass  bbeeeenn  nneeggoottiiaatteedd  aanndd  aapppprroovveedd..    PPrroovviissiioonnss  ooff  tthhee  eexxppiirreedd  aaggrreeeemmeenntt  
wwhhiicchh  vviioollaattee  aannyy  llaaww,,  rruullee,,  oorr  rreegguullaattiioonn  ooff  aapppprroopprriiaattee  aauutthhoorriittyy,,  wwiillll  bbee  ssuuppeerrsseeddeedd  bbyy  ssuucchh  llaaww,,  rruullee,,  oorr  
rreegguullaattiioonn..  

SSeeccttiioonn  22..    WWiitthh  tthhee  eexxcceeppttiioonn  ooff  cchhaannggeess  rreeqquuiirreedd  bbyy  llaaww  oorr  ggoovveerrnniinngg  rreegguullaattiioonn,,  tthhee  AAggrreeeemmeenntt  mmaayy  bbee  
aammeennddeedd  oorr  ssuupppplleemmeenntteedd  oonnllyy  iinn  tthhee  ffoolllloowwiinngg  mmaannnneerr..  AAtt  mmiidd--tteerrmm,,  ddeeffiinneedd  aass  tthhee  eeiigghhtteeeenntthh  mmoonntthh  
ffrroomm  tthhee  ssiiggnniinngg  oorr  rreenneewwaall  ooff  tthhee  aaggrreeeemmeenntt,,  eeiitthheerr  ppaarrttyy  mmaayy  rreeqquueesstt  ttoo  rreeooppeenn  tthhee  aaggrreeeemmeenntt  ffoorr  
aammeennddmmeenntt  aanndd  oorr  ssuupppplleemmeennttaattiioonn..      AAtt  tthhee  ttiimmee  ooff  tthhaatt  rreeooppeenniinngg,,  eeiitthheerr  ppaarrttyy  mmaayy  pprrooppoossee  ttoo  aammeenndd  
uupp  ttoo  tthhrreeee  aarrttiicclleess,,  oorr  mmaayy  pprrooppoossee  uupp  ttoo  tthhrreeee  aaddddiittiioonnaall  aarrttiicclleess,,  aass  ssuupppplleemmeennttss  ttoo  tthhee  AAggrreeeemmeenntt  oorr  
mmaayy  pprrooppoossee  aa  ccoommbbiinnaattiioonn  ooff  uupp  ttoo  tthhrreeee  cchhaannggeess  ((aammeennddmmeennttss  oorr  ssuupppplleemmeennttss))  iinn  ttoottaall..    TThhee  aabboovvee  
pprrooppoossaallss  mmuusstt  bbee  ssuubbmmiitttteedd  3300  ddaayyss  pprriioorr  ttoo  tthhee  ddaattee  ddeeffiinneedd  aass  mmiidd--tteerrmm..



 

 43 

IINN  WWIITTNNEESSSS  WWHHEERREEOOFF  tthhee  PPAARRTTIIEESS  hheerreettoo  hhaavvee  eenntteerreedd  iinnttoo  tthhiiss  AAGGRREEEEMMEENNTT  oonn  tthhee  1177tthh  ddaayy  ooff  

JJuunnee  iinn  tthhee  yyeeaarr  TTwwoo  TThhoouussaanndd  aanndd  TThhiirrtteeeenn..  

  

FFOORR  TTHHEE  UUNNIIOONN::    FFOORR  TTHHEE  EEMMPPLLOOYYEERR::  

SSiiggnnaattuurree’’ss  oonn  FFiillee    SSiiggnnaattuurreess  oonn  FFiillee  

  
  
AAAATTUU,,  LLooccaall  RR11--117755  PPrreessiiddeenntt  
  

  
  
  
MMAAJJOORR  GGEENNEERRAALL  
TThhee  AAddjjuuttaanntt  GGeenneerraall  

 


