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BASIC AGREEMERNT
BETWEEH
UNITED STATES DEPARTMENT OF THE INTERIOR, NATIONAL PARK SERVICE,
COLONIAL NATIONAL HISTORICAL PARK, YORKTOWN, VIRGINIA
AND
THE NATIONAL ASSOCIATION OF GOVERNMENT EMPLOYEES

LOCAL R4-68

PREAMBLE

This Agreement is made and entered into by and between Union Local R4-68,
National Association of Government Employees, hereinafter referred to as the
"Union', and the Superintendent, Colonial Hational Historical Park, Yorktown,
Virginia, hereinafter referred to as the "Employer."

The parties agree as follows:

WHEREAS, it is the intent and purpose of the parties hereto to promote and
improve the efficient administration of the Colonial National Historical Park
in the public interest and the well being of employees within the meaning of
Public Law 95-454 and the Department of the Interior’s labor management
policies and regulations to establish a basic understanding.relative to
personnel policies, practices and procedures and matters affecting other
conditions of employment, and to provide means for amicable discussion and
adjustment of matters of mutual interest.

WHEREAS, the Union agrees to support the Employer in his efforts to
eliminaté waste; combat absenteeism; conserve materials and supplies; insure
timely completion of work; improve the quality of workmanship; encourage the
submission of improvement and cost reduction ideas; prevent accidents and

promote the development of good will zwong the Employer, emplovees and the

local community.



WHEREAS, the Employer agrees that supervisors at all levels are expected
to provide positive leadership and an example to the employees serving under
their supervision and to instill in their subordinates a sense of belonging
and responsibility. Supervisors are further expected to treat all emplovees
under their supervision in a fair and equitable manner,

Now, Therefore, the parties hereto agree as feollows:

ARTICLE 1 - EXCLUSIVE RECOGNITION
Section 1 |
The Emplover hereby recognizes that the Union is the exclusive repre-
sentative of all emplovees in the Unit (as defined in Section 2 below), and
the Union recognizes the responsibilities of represeﬁting the interest of all
such employees (without discrimination and without regard to employee
organization membership) with respect to grievanceé, personnel policies,
practices and procedures or other matters affecting their general working
conditions, subject to the express limitations set forth in Articles 2 and
4 below,
Section 2
The Unit to which this Agreement is applicable is composed of the follow-
ing eligible employees:
All non-supervisorv blue~collar seasonal and permanent employvees of the
Colonial Wational Historical Park. Excluded are managerial officials,

supervisors and employees engaged in Federal personnel work in other than

purely clerical capacities.



ARTICLE 2 ~ APPROPRIATE MATTERS

Section 1
It is agreed and understood that matters appropriate for consultation
and negotiation between the parties are policies and practices related to
working conditions which are within the discretion of the Employer, including
but not limited to such matters as safety, training, labor-management |
relations, employee services, methods of adjusting grievances, leave,
promotion plans, implementation of pay regulations, and hours of work.
Section 2
The fact that certain subjects are not listed as appropriate for
consulation does not restrict either party from meeting with the other to
confer on matters which both consider appropriate for such consultatiqn
under this Agreement. It is further agreed and understood that the Employer
will meet and confer with the Union before implementing changes of prior
benefits and personnel policies and practices which are not specifically
covered by this Agreement, except under conditions of emergency in which
case the Union shall be notified as soon as practical of the changes and
the reasons therefore.
Section 3
The Union and Emplover negotiating teams will consist of no more than
four {4) ewplovee members each. Emplovees serving on the Union negotiating
team shall be authorized official time for negotiations in accordance with
Public Law 95-454. For purposes of application, negotiations are defined as
that process beginning with preliminary meetings on ground rules, and running
through all aspects of negotiations including mediation and impasse

resolution processes when neseded,



ARTICLE 3 -~ PROVISION OF LAWS AND REGULATIONS

It is agreed and understood by the Emplover and the Unfon that in the
administration of all matters covered by this Agreement, officials and
employees are governed by existing laws and regulations of appropriate
authorities, including policies set forth in the Federal Personnel Manual;
by published agency policies and regulations in existence at the time the
agreement {s approved, and by subsequently published Department of the
Interior and National Park Service policies and regulations required by law

or by Goverument-wide regulations of appropriate authorities.



ARTICLE 4 ~ EMPLOYER RIGHTS

Section 1
Subject to Section 2 of this Article, nothing in this Article shall
affect the authority of any management official of the Emplover:
g, To determine the mission, budget, organization, number of employees,
and Internal security practices of the Employer; and
b. In accordance with applicable laws:

(1) to hire, assign, direct, layoff, and retain employees in the
agency, or to suspend, remove, reduce in grade or pay, or take other
disciplinary action against such employees;

(2) to assign work, to make determinations with respect to con-~
tracting out, and to determine the personnel by which Employer's"
operations shall be conducted;

(3) with respect to filling positions, to make selections for
appointments from -

(a) among properly ranked and certified candidates for
promotion; or
{b) any other appropriate source; and
(4) to take whatever actions may be necessary to carrv out the
Employer’'s mission during emergencies.
Section 2
Nothing in this Article shall preclude the Employer and the labor
organization from negotiating:
a., At the election of the Employers not inconsistent with directives

from higher suthority, on the numbers, types, and grades of employees or



positions‘&ssigned to any ovganizational subdivision, work project, or tour
of duty, or on the technology, methods, and means of performing work:

b. Procedures which management officials of the Employer will observe
in exercising any authority under this Article; or

c. Appropriate arrangements for employees adversely affected by the

exercise of any authority under this Article by such management officials.



ARTICLE 5 - RIGHTS OF EMPLOYEES

The parties agree that employees shall have, and shall be protected in
the exercise of the right, freely and without fear of penalty or reprisal,
to form, join and assist any Union which has as its primary purpose the
betterment of working conditions, or to refrain from any such activity,
Except as expressly provided hereinafter and in statute the freedom of
such employees to assist any Union shall be recognized as extending to
participation in the management of the Union and acting for the Union in the
capacity of a Union representative, including reprasentation of its views
to officials of the Executive Branch, the Congress or other appropriate
authority. The Employer shall take such action, consistent with law or with
directives from higher authority, as may be required in order to assure that
employees are apprised of the rights described in this Article and that mo
interference, restraint, coercion of discrimination is practiced to éncourage
or discourage membership in the Union.

Section 2

The part.es further agree that the rights described in this Article do
not extend to participation in the management of the Unién, or acting as
representatives of the Union, where such participation er activity would
result in a conflict of interest or otherwise be imcompatible with law or
with official duties of the employee.

Séctien 3
An employee has the right, regardless of Union membership, to bring

matters of persomal concern to the attention of his/her supervisor in



asccordance with spplicable laws, rules, regulations or established policies,
and to choose his/her own representatives in a grievance or appeal.
Section 4
Nothing in the Agreement shall require an employee to become or to remain
a member of a labor organization, or to pay money to the organization except
pursuant to a voluntary, written authorization by & member for the payment

of dues through pavroll deductions.



ARTICLE 6 - RIGHTS AND OBLIGATIONS OF THE UNION

Section 1
The Union shall have the right and obligation to represent all employees
in the Unit; to present its views to the Employer on matters of concern
either orally or in writing; to mutually confer with respect to the
formulation, development, and implementation of matters and practices which
are within the discretion of the Employer, except as limited by Article 4,
and to enter collective negotiations with the Employer with the object of
reaching an agreement applicable to all employees of the Unit.
Section 2
The Employer agrees that the Union has the right‘to be represented at
discussions between management and emplovees or employee representatives
concerning grievances, personnel policies and practices, or other matters
affecting general working conditrions of emplovees in the Unit.
Section 3
The Union shall be informed by the Employer concerning any preliminary
decisions reached as a result of discussions with individual employees which
may affect the Unit as a whole. It is recognized that informal discussions
between an empleovee and a supervisor which are of a personal nature or
concern problems personal to the employvee do not normally fall in this
category.
Section &
Representatives of the Union shall be given the opportunity to be present

at any formal discussion between a representative of the Employer and one ox



wore employees in the Unit concerning sny grievance or any personnel policy
or practices, or other general condition of employment. The right of the
Union to be present during such discussions shall be subject to necessary
requirements as to security and confidentiality of information. Further,
the Union shall be given the opportunity to be present at any examination
of an employee In the Unit by a representative of the Employer in connection
with an dinvestigation if:

a. The employee reasonably believes that the examination may result in
disciplinary action against the employee and

b, the employee requests representation,

Section 5
Solicitation of membership or dues, and other internal business of

the Union, shall be conducted during the non~duty hours of the employees

concerned.

10



ARTICLE 7 -~ UNION REPRESENTATIOR

Section 1

The Employer agrees to recognize the elected officers and duly designated
stewards of the Union, and the Union shall keep management advised in writing
of the names of its officers and stewards. Representatives are authorized
a reasonable time during duty hours to process employee complaints,
grievances and consultations with the Emplover at the local level on matters
in connection with this Agreement. The Employer agrees that there will be
no restraint, interference, coercion or discrimination against repre-~
sentatives because of the performance of these duties. The time used
during the normal duty hours will be with the knowledge and approval of the
appropriate supervisor. If a representative’s use of regular working hours
for consultation with employees or the Employer interferes unduly with the
proper performance of his/her official duties as an employee, the matter
will be objectively discussed with the employee and other officers of the
Union in order to find a satisfactory sclution. The number of stewards
shall be the number reasonably required so that each employee in the bargaining
unit will have prompt and ready access to a representative. This number
shall not exceed four (&) except by mutual agreement. A current list of
stewards will be posted and maintained on appropriate bulletin buards,

Section 2

It is agreed that stewards and Union Officers who ask their immediate
suppervisoreg, will be gilven permission to leave their work area to go to
other work areas when 1t is necessary to do so in order to bring about 2

prompt and expeditious disposition of a grievance or complaint normaily

11



within one workday unless there are compelling circumstances to the contrary.
Prior to discussion with an employee 1in another work avea, the Union
representative will report to the immediate supervisor in that particular
area and state the purpose of his visit. The supervisor will make the
employee available for discussion unless there are compelling circumstances
to the contrary. In such circumstances, the Union steward will be informed
within a reasonable time when the employee will be available for discussion.
This activity will be engaged in without any loss of pay or benefits.,
Section 3

In the interest of efficient conduct of government business and the
economical use of government time, and in order to draw a reasonable
distinction between official and non-official activities, those activities
concerned with the internal management of the Union, or solicitatiéns of
membership, collection of dues, campaigning for Union officers, conduct
of elections for emplovee organization officers, and distribution of
literature will be conducted outside of regular working hours.

Section 4

The Emplover agrees that officers of the Union, national officers,
officers of the National Association of Government Emplovees, and other duly
designated representatives of the Union who are not active employees of the
Colonial Natiomal Historical Park shall be admitted to the Colonial National
Historical Park upon approval of a request to the Employer by the Union for

the purpose of meeting with officials of the Employer during working hours,

12



ARTICLE 8 - NEGOTIATED GRIEVANCE PROCEDURE

Section 1

The expeditious settlement of grievances at the lowest possible level is
in the best interest of the government service. This procedure is designed
to provide an ethical, orderly, and equitable means for resolving complaints
and grievances.

A Grievance is defined as any complaint:

a. by any unit employee concerning any matter relating to the employment
of the employee;

b. by the Union concerning any matter relating to employment of unit
employees;

¢. by any unit employee, the Union or the Employer concerning —-

(1) the effect or interpretation, or claim of breach of this
agreement; or
(2) any claimed violations, misinterpretation, or misapplication
of any law, rule, or regulation affecting conditions of employment.
Section 3

Unit employees covered by this agreement may present a grievance which
may be adjusted with or without union representation at the grievant's
discretion. However, the Union shall have the right to have its representative
present at the adjustment. This right to individual presentation does not
include the right to take the matter to arbitration, unless the Union agrees

to do so.

13



Section &

Certain matters are excluded from coverage by this Grievance Procedure
and from coverage by the arbitration procedure, either because they are not
grievable or arbitrable matters or because they are matters which are
subject to final administrative review outside the agency under law or the
regulations of the Office of Personnel Management. The following matters
are subject to exclusion:

a, Political Activities.

b. Retirém&nt, Life or Health Insﬁrance.

¢. Suspension or Removal for National Security Reasons.

d, Examination, Certification, or Appointment.

e. Position Classification which does not result in loss of grade or
pav of an emplovyee.

f. Nonselection for promotion from a group of properly ranked and
certified candidates.

g. Separation of employees during probationary period.

h. EEO Complaints.

Section 5

In compliance with the Statute, an employee may elect to either appeal
the following adverse actions to the Merit Systems Protection Board (MSPB)
under the procedures prescribed by the MSPB, or to pursue the matter through
the grievance/arbitration system, but not both:

a. Rewmoval.

b. A suspension for more than 14 days.

c. A reduction in grade.

14



d. Reduction in pay; and

e, A furlough of 30 days or less {unless the furlough is s condition
of employment).

A grievance filed under this Section will be submitted to the Superintendent
for decision within 20 days after the effective date of the action.
Section &

Grievances may be initiated by emplovees, either singularly or jointly, or
by the Union or by the Employer. Regardless of Union membership, employees
shall not be precluded from bringing matters of personal concern to the
attention of appropriate officials in accordance with applicable law, rule,
regulation, or established agency policy. An emplovee or group of employees
in the unit may be represented only by the exclusive Unioca, or by a8 person
approved by the Union, in filing a grievance under the negotiated procedure.

An emplovee or group of employees, wishing to initiate a grievance may
proceed as follows:

Step 1

a. The grievance will be taken up by the aggrieved emp;ayee at the lowest
appropriate supervisory level, normally with the immediate supervisor., This
shall be done within ten (10} working days after the receipt of an unfavorable
administrative decision or the date of occurrence of the event or action
prompting the grievance or the date the grievant becomes aware of such action,
Exceptions to this are employees who are incapacitated or are in travel
status. Upon return to duty, such emplovees will be allowed the additional

davs to make up the requirement of ten (10) working days maximum. The

15



employee may present his/her own grievance or may be represented by the Union
or & representative approved by the Union. The persons involved in the
discusgion will make an earnest effort to resolve the matter,

b. The supervisor will make whatever investigation is necessary and will
give his/her enswer to the aggrieved employeevané the Union representative within
five (5) working days after the date of discussion. Whether given orally
or in writing, the supervisor must be certain that the decision is clearly
communicated to and understood by the employee. It is expected that most
grievances will be settled at this level.

tep 2

tr3
m

a, Should the decision by the immediate supervisor be unacceptable to
the aggrieved, the grievance shall be presented in writing to the Division
Chief within five (5) working days after receipt of the Step 1 decision. The
grievance shall contain sufficient detail to identify and clarify the basis
for the grievance and specify the personal relief requested by the‘employee»

b. The Division Chief will make such additional investigation as he/she
considers necessary to develop the facts of the case., He/she will then
discuss the matter with the employee and his/her Union representative within
five (5) working days after receipt of the grievance. The Division Chief
may contact any employee he/she believes has a direct knowledge of the facts
concerning the grievance. He/she will submit his/her decision within ten
(10) working davs after receipt of the grievance. A written decision will
be given to the emplovee with a copy to the Union. The reply will contain .

the reasons used to substantiate the decision.

16



Step 3

a. If the Step 2 decision is unsatisfactory to the grievant, the grievant
may then appeal the decision, in writing, to the Superin£en§eut within ten
(10) working days after receipt of the Stép 2 decision. The grievant may ask
that the written request be supplemented by an oral presentation to the
Superintendent.

b. The Superintendent will review the case based on the record and any
oral presentation. The Superintendent’s decision will be rendered, in
writing, to the employee and the Union as soon as practicable, but not later
than ten (10) work davs after receipt of the written grievance. This reply
shall contain the reasons used to substantiate the Superintendent's
decision.

Section 8

A reasonable amount of official time will be granted an aggrieved
employee and the appropriate Union representative to investigate, prepare,
and present a grievance on the Employer’'s premises through this grievance
procedure; however, no overtime will be paid to any such employee or Union
representative to accomplish these functions. An employee or Union represent-
ative desiring official time for either of the foregoing purposes shali
inform his immediate supervisor if available, or the next higher level of
line supervision who is available, of the reason he/she desires touabsent
himself/herself from his/her job site and of the anticipated duration of the
absence, and must obtain the supervisor’'s permission before absenting

himself/herszelf from his/her work site.

17



Section 9
No representative of the Uniun’will solicit grievances from emplovees.
Section 10
If two or more employees initiate identical grievances (where the basis
for the grievance and corrective action being sought are identical), the
Union, if it has been designated as representative, willrcall the employees
together and have them select one of the grievances for processing. The
disposition made on the grievance selected by the Union for processing will
be equally applicable to all of the other identical grievances.
Section 11
Once a grievance has been accepted for processing under this Grievance
Procedure, failure of the aggrieved emplovee or the Union to comply with
any applicable time limit terminates further consideration of the grievance,
Failure of a management cofficial of the Eﬁployer to comply with any
applicable processing time limit will constitute a valid basis for the
grievance to be promptly advanced to the next higher step of this Grievance
Procedure. However, any time limits stated in this Article mayvy be extended
by mutual agreement among the aggrieved employee, the Employer and the
Union.
Section 12
Emplover grievances shall be filed in writing with the President of the
Union. The grievance shall specify the basis for the grievance and the
corrective relief sought. The President shall issue a written decision

within 10 workdays of receipt of the grievanceg

18



Section 13
Union grievances shall be filed in writing with the Superintendent by an
elected officer of the Union. The grievance shall specify the basis for the
grievance and the corrective’?elief sought, The Superintendent shall respond
within 10 workdays of receipt of the grievance.
Section 14
Grievances not résclvad through the provisions of this Article may be
referred to Arbitration by either the Unicn or Emplover.
Section 15
Crievability/arbitrability issues if unresolved will be handled as

threshold issues at arbitration.

1%



ARTICLE 9 -~ ARBITRATION

Secrion 1
When a8 matter pursued through the Negotiasted Grievance Procedure is not

satisfactorily resolved, the grievante may be referred to arbitration upon
written request of the Emplover or the Union., The request to invoke
arbitration must be submitted within fifteen (15) workdays of receipt of
the decision completing the negotiated grievance procedure. Only the parties
to this Agreement may invoke arbitration.

Section 2

Within seven (7) calendar days from the date of receipt of the request

f&r arbitration, the parties shall meet for the purpose of endeavoring to
agree on the selection of a qualified arbitrator. If agreement cannot be
reached, then either partv, or both parties jointly, may request the
Federal Mediation and Conciliation Service to provide a list of seven (7)
persons gualified (having experience with the Federal Sector) to act as
arbitrators, Within seven (7) calendar days after receipt of the list,
the Emplover and the Union shall meet to select an arbitrator from the list.
I1f they cannot mutually agree upon one (1) of the listed ar@itrators, then
the Emplover and the Union sghall determine who has the option of striking
the first name from the list by winning the flip of a coin. Each in turn
shall then strike one arbitrator’s name and repeat this procedure until
one {1} name remains on the list. The remaining person shall be the duly
selected arbitrator.

Section 3

Ho arbitrator shall have the power to add to, subtract from, disregard,

20



alter or modify the contract terms ccntaine& in this Agreement. Arbitration
decisions shall be accepted as final and binding ip nature and promptly acted
upon by appropriate management officials, however, the parties reserve the
right to take exceptions to any award as appropriate. Requests for
Departmental exceptions shall be forwarded through Service channels to the
Director of Personnel, Department of the Interior, for concurrence and

filing with the appropriate authority.

The arbitrator's fee and the expenses of arbitration (including transcript),
if any, will be borne by the losing party. In the case of a split decision,
the costs will be borne equally by‘tha parties. The employer will provide
a hearing room from those facilities situated on the employer's premises,

411 Colonial National Historical Park participants in the hearing will be

in duty status if they would otherwise be in a non-duty status.

21



ARTICLE 10 ~ HOURS OF WORK

Section 1
The basic 40-hour work week will normally consist of 5 consecutive
8-hour days, Monday through Friday, except for employees in visitor facilities
and related visitor services and the Jamestown Glasshouse where 7-day

operations require 7-day coverage.

Section 2 (see Addendum)

Section 3
The standard work day will consist of 8 hours of work with not less than
a 30-minute lunch period. In those cases where true individual hardship
{rather than inconvenience) would result from conformance with the established
houre of work, employees may request, and the Employér may approve, a different
daily tour of duty.

Section & (see Addendum)

22



Section 5

Each employee will have a I5-minute rest period in the first four hours
of the work day and a 15-minute rest period in the second four hours of the
work davy.

Section 6

I1f an employee reports for work at the prescribed starting hour on a
scheduled work day capable of working but is prevented from performing his
regularly assigned duties by circumstances beyond his control, the Employer
will make every attempt to keep the employee gainfully employed by assigning

him other duties.

23



ARTICLE 11 - OVERTIME

Section 1 (see Addendum)

Section % 4 {see Addendum)

The Employer will make existing records of overtime for employees available
to the Union, upon request, to aid in settling complaints concerning any

alleged unfair assignment of overtime.

Section 3

In-any-epergency--situation-and

L red b oo re s reg

Section & § (see Addendum)

Where it is necessarv for employees to return to work outside of their
regularly scheduled work hours within their basic work week, they shall be
paid a minimum of 2 hours overtime. This provision does not apply to time
continuing beyvond regular hours.

Section % 6 (see Addendum)

411 hours of work authorized and performed in excess of 8 hours per day

in the case of Wage Grade employvees will be pald for at the appropriate

overtime rate.

4



Section & 7 (see Addendum)

It is agreed that an employee’s regular tour of duty shall not be
changed to avoid paying overtime.

Section k% 8 {see Addendum)

When employees are assigned to work overtime that will exceed two hours
at the end of his work day provisions will be made to secure food for the
employees. The employee may be allowed up to a 30-minute lunch break with-
out pay if requested and conditions permit.

| Section & 9 (see Addendum)

In accordance with FLSA regulations, employees who receive an emergency call at
home outside their regular working hours, and are requested to return to
their normal duty station or another job site within the limits of the

official duty station, are not entitled to travel pay.

25



ARTICLE 12 -~ ANNUAL LEAVE

Section 1 (see Addendum)

reasonable—advance-notiece. The Employver-agrees-vwhenever-possible—to

Section 2

The Employer agrees to authorize annual leave for vacation purposes.
Every reasonable attempt consistent with the work lead will be made to
grant emplovees one or more weeks of annual leave for vacations. When
the Employer finds it necessary to cancel previously approved vacation
leave, the reasons will be provided to the affected employee at least one
week in advance of his anticipated vacation leave except in emergencies.

It is agreed that employees desiring annual vacation leave between
June 1 and September 15 shall submit, in writing, their choice of
vacation and one alternative choice to their immediate supervisor prior
to March 1. In the event that more employees select the same summer
vacation period than can be spared because of work load, first cqnsideratieﬁ

will be given to employees based on length of service, using service

26



computation dates, in the absence of daterﬁinable personal hardship.
Supervisors will give special consideration to those employees who have
shiiérea of sgh&ci age. &
| Sectieon 4
Emplcyeas in the‘ﬁnit will be given special consideration for the use of
annual leave on their religious holidays.
| | Section 5
’it‘isyég?éeéjihat whéh an e&pléyge'reqnestsjannﬁa} léave on his/her
birthaayy tké reqve5£ will be appravéé provided that the granting of such
1ea%fé "véoes not éf:fe;t the operating efficiency of the organizational element
invci?éd. |
Section 6
The Emplover agrees that in the event of a death in an employee’s

family, he/she shall be granted a reasonable amount of annual leave or

leave without pay if annual leave accrual is exhausted.

27



ARTICLE 313 - SICK LEAVE

Section 1
Fmployees shall earn sick leave in accordsnce with applicable laws and

regulations.

Section 2 (see Addendum)

%h&%~%he-&aae%@ése%—wi%é~éapaé&h~%hememp;eyeewaéxaaee-uxi&%ea—nasiéawaiméiu»
FOGHEESBEREp——

B Lg—dig—apread-that-elaivo-of-abuse-of-siek-leave privileges—cannot
sve-absences- supperted—bya-medical-certtficate:

Section 3
Periods of absence on sick leave in excess of 3 working days of continuous

duration must ordinarily be supported by 2 medical certificate filed as soon

28



as possible, but not later than 5 work days after return to duty. In lieu of
a wedical certificate the employee’s signed statement explaining the sature
of his illness may be accepted when ip the judgment of the employer, it’is
unreasonable teo require a medical cgrtificate because of shortage of
physicians, remoteness of locality, or because the illness does not require
the services of a physician. |

Section &

Theyﬁmplo?er agrees that the employees who are sent home sick by the
Empicyer:shail not bé reguired to furnish a medical certificate to sub~
staﬁtiate such sick‘leévg 9&1&53 it exceeds 3 working days of continuous
4duréticn;

Section 5

Unearned sick leave, not exceeding 30 working days duration, may be
advanced to an employee on the basis of individual request. Such requests
for advance sick leave must meet the criteria established by the National
Park éervice for approwval.

Section b

An’emplayeekﬁho is abseﬁt “ecausévof illnesé or injury is’respoﬁsibie
fﬁr nctifyiﬁgkhisfher sa?etvisc:_cr superviscr's;designated representative
by 8:0§ a.m, If the degree of illness or igjary prohibits compliance with
the 8:D§’a@m¢ limit, the emplovee will report their absence as soon as

possible.

29



*

ARTICLE 14 - LEAVES OF ABSENCE

Section 1
Employvees may be granted leaves of absence without pay in accordance with
applicable laws and regulations. Normally such leaves of absence without pay
shall not exceed one (1) year for each application.
Section 2
The Employer agrees that when given adequate advance notice in writing
that an emplovee in the Unit has been elected or éppointed to serve as a
delegate to any Union activity requiring a leave of ébsence, such employee
shall be granted annual leave, and/or leave without pay, whenever pcgsible,
consistent with workload requirements and in accordance with applicable
regulations.
Section 3
For emplovees on extended leave, accrual of leave, service credit,
return to duty, pay entitlement, retention preference and all other conditions
of employment shall be subject to the provisions of applicable law and

regulation.

3¢



ARTICLE 15 -~ CIVIC RESPONSIBILITIES

Section 1
Since jury duty is a civic responsibility, it is the policy of the
Employver to request release of an employvee from jury service only in those
exceptional cases where the public interest would be better served by the
employee remaining on the job. Before being granted court leave the employee
shall complete an Application for Leave (SF-71} and submit it to the Emplover
together with a true copyv of his summons for jury service. Upon completion
of his service, the employee shall present to the Employer satisfactory
evidence of the time served on such duties together with any jury fee
received,
Section 2
In those cases where time and travel permit, and where no hardship
results, when an emplovee is excused by the court from jury duty for one day,
or a substantial portion of one day, he shall be expected to return to duty
or be charged annual leave for the time excused. It is agreed and understood
that substantial portions means excused by the court bv 12 noon.
Section 3
The parties recognize that local and national health, welfare and
emergency relief ovrganizations depend largely upon voluntary contributions
for succegsfully achieving their objectives, and encourage employees as
individual citizens and as members of the compunity to contribute voluntarily
to worthwhile érganizations as part of their personal responsibilitry as
citizens. To the end that authorized campaign drives shall be conducted in

the spirit of truz voluntary giving, the parties agree that:
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&. "Fair Share" sugpestions wmay be used for guidance and education as
long =8 Employer utilizes only salary scale brackets with no mention of
employee titles,

b. Each individual who desires to keep his/her gift private may use any
envelope of his/her choice without his/her name being placed thereon unless
he/she elects to do so.

¢. The parties recognize the importance of employee participation in
authorized charitable fund raising campaigns, savings programs, blood donors
programs, and other charitable and humanitarian activities., Such
participation shall always be voluntarv, and the Employer and the Union
shall refrain from exerting pressure upon employees to participate. The
Union shall encourage employee participation.

d. Unit empieyees are encouraged to serve as blood donors and employees
who serve as donors will be excused from work without charge to leave for
the time necessary to donate the blood, for recuperation following blood
donation, and for necessary travel to and from the donation site.

Section &4

When management determines, based on reasonable judgment, that it is
practicable emplovees whose voting residence is within commuting distance
of the worksite and whose hours of work do not allow for three {3) hours
for voting either before or after their regular hours of work, will be
graznted an amount of excused time which will permit them to report to work
three {3) hours after the polls open or leave work three {3) hours before
the polls close, whichever requires the lesser amount of time. ZEmployees

whose woting place {s bevond commuting distance and who are not permitted
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to vote by absentee ballot will be granted sufficient excused time off in
order to make the trip to the voting place to cast their ballots, such time
off not to exceed s full day. FEuployees who vote in jurisdictions which
require registration in person will be grgnted excused time to register on
substantially the same basis as for voting, except that no time will be
granted if registration can be accomplished on s non-workday, and the place
of registration is within a reasonable one-day trip travel distance of the

employee'’s place of residence.



ARTICLE 16 ~ PROMOTIONS AND REASSIGNMENTS

To achieve the most efficient mission accomplishment, both parties recognize
that vacancies must be filled with the best qualified person available. In
filling vacancies, the BEmployer will give full consideration to employees'
skills and other relevant factors for promotion, and selections will be made
on the basis of merit and fitness in accordance with applicable regulations
and special placement programs,

The Employer agrees to furnish the Union two copies of each position
vacancy announcement issued for promotion. If the vacant position to be
filled is within the Colonial Rational Historical Park, and the area of
competition is to be extended beyond the area, an explanation for such
extension of the area of competition will be furnished the Union upon request,

Section 3 (see Addendum)

AL] 13 £ : ol e s tthi he Unit will 1 [ £iad. whett

ches i neligibl lified ' .

Section 4
Emplovee{s) who may be dissatisfied with the placement consideration
received may have the Union represent them. When the Unjon iz representing

such employees, the Emplover will make available for the union representative’s
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review the following pertinent promotion records: list of applicants
congidered, their group ranking, candidates referred for selection (Form
10-116), and experieﬁce and education summary of applicant as reflected on
the completed Qualification Rating’Sheet¢ Where Employer and/or Union
efforts fail to satisfy employee dissatisfaction, the employee retains the
right to file a grlevance within 10 work days after notification that he
was not considereé to be in the "Best Qualified” group. Information provided
under this section is”bound by the provisions of the Privacy Act and the
Freedom of Information Act.

Section 5

Examinations, when required under the competitive promotional program
for filling\positions,located within the Unit, will normally be given during
normal working hours on Government time without charge to leave.

In determining basic eligibility, the criteria establishedkin Federal
Personnel Manual Chapter 3353, Department of the Interior Merit Promotion
and Placement Program and the National Park Service Career Development and
?iécemenf ?laﬁ wiil be adhered ta?

a. Miﬁimum qualification standards used for promotion shall be the
standards prescribed by the Officg’of Pergonnel Management, including
appropriate selective placement factezs; All candidates who meet the
appropriate standard have basic eligibility for promotion.

b. Selective placement factors will be used in determining eligibiliey
on the same basis as they;are used in selecting applicants frow competitive

registers, that is, when they are essentisl to auccassfni‘performanca in
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the position to be filled. As such, they constitute s part of the minimum
requirements for the posiéion in question. Selective placement factors for
promotion may not be used mérely becsuse it would be desirable for
candidates to possess them.

¢. Job opportunity announcements for positions fﬁr which the Office of
Personnel Management or Department of the Interior requires a written
performance test for basic eligibility will include the written test require-
ment,

Section 7

a. Selection rosters will list the best qualified available candidates
referred to one selecting official ro fill a specific vacancy in all
situations requiring competitive consideration under Chapﬁer 335, FPM. Best
qualified candidates will be listed alphabetically,

b. HNepotism, personal favoritism, and discrimination in connection with
promotion actions are prohibited in accordance with local and Department of
the Interior regulations.

¢, The following shall be considered in evaluation and ranking:

(1) Education,

(2) Awards.

{3) Training, self-development, and outside activities pertinent
to the position applied for.

{4} Experience,

(3) Appraisals of performance.

(6) Written tests, if any.

{7} 1Interviews,



Section 8
Employees will be released for placement actions as a result of these
regulations not larer than one {1} full pay period from the date of selection.
sction will be effective at the beginning of the first appropriate pay period
folleggng release. Exception to this policy will be made only by the
Superintendent, Colonial ﬁétianal Historical Park; however, in no case will
retention exceed two full pay periods except by mutual consent,
Seciion 9
Placement actions outlined in the FPM may be accomplished without regard
toe the competitive procedares descii%ed in this Article, Examples of such
éctiens are: management:reassignment or change to lower grade, temporary
promotion for less thén 60 days, and repromotion to grades or positions
from which demoted without persamél cause,
Section 10
Vacancies in pefmanent positicﬁéycovered by the NPS Promotion Plans
which are advertised throughkvacancy notices will be posted on official
bulletin boards within’aﬂs work day after receipt by the E@pleyer.
| | : Secéibn 11
There will be no discrimination in préwétieﬂs or selections for promotion
because of race, religion, sex, color, national origin, political affiliation,
physical handicap, maritél status, agé or membership in the Union.
Section 12
Information (such as participation in a non~govermment training course)
which may have 2 bearing on future assigﬁm&nts anéfﬁr promotions shall be
gubmizted to the administéativs~0ffice by the emplovee for inclusion in the
employee's 0fficial Persomnel File.

37



ARTICLE 17 -~ DETAILS AND TEMPORARY PROMOTIONS

Section 1
A deteil is the temporary assignment of an employee to a different
position or set of duties for a specified period, with the employee returning
to his regular duties at the end of the detaill. Details of employees will
be kept within the shortest practicable time limits as set forth in this

agreement, applicable regulations and Office of Personnel Management

guidance.

Section 2 (see Addendum)
%ﬁﬂ%&w&%&&é&w&mub&@wm%ﬁ&ywmm@muuhdﬂk
Petaits—to-a-higher grade position-or-a position with-knowvn-prometion

Section 3
Taking into consideration the work situation and the quaiificatién'of
employees, supervisors are responsible for selecting employees for detail,
on an impartial basis; for informing employees of details, reasons, duties
and estimated duration and for establishing proper controls to insure that
details are recorded and terminated on time and that necessary extensions
are vequested sufficiently in advance for Office of Personnel Management
approval.
Section &
Except for brief periods, an employee should not be detailed to perform
work of a higher grade level unless there are compelling reasons for doing

so. Temporary promotions will be used whenever sn employee is agsigned to
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s position having higher~graded duties and the assigmment is expected to
last for a perlod of more than thirty {(30) days. Temporary promotions, using
competitive procedures, will be used whenever an employee is assigned to a
position having higher-graded duties and the assignment is expected to last
for a period of sixty (60) days or more.
Section 5

It will be the responsibility of the employee to maintain a record of
work assignments inmvolving higher-graded or grade-enhancing duties which are
performed for less than 5 days. These assignments must be verified in
writing by the supervisor. When a total of thirty (30) days or more have
been recorded, this record shall be submitted by the supervisor to the

Administrative Office for inclusion in the employee'’s Official Personnel

File.
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ARTICLE 18 -~ REDUCTION~-IN-FORCE

Section 1
Reduction—-in~force as used herein is defined as the Employer's action
to reduce the number of occupied positions within the unit requiring the use
of reduction-in-force procedures set forth in applicable regulations to
implement such actions, The Employer will notify the Union when it is
determined that a reduction-in-force is necessary. The Union may negotiate
the impact and implementation of such reduction-in-force actions. After it
is known which positions are to be abolished and prior to the issuance of
official notice to the employees involved in a reduction-in-force action,
theVEmpleyer will notify the Union of the approximaté date when personnel
actions will be initilally effected and reasons for the reduction-in-force.
The Union agrees not to divulge the contents of the plan until official notice
has been issued by the Emplover to the employees affected.
Section 2
All reductions-~in~force will be executed in strict compliance with
applicable laws and regulations.
Section 3
Emplovees separated by reduction-in-force actions will be placed on the
Reemplovment Priovity List for two vears if Career or one vear if Career
Conditional., Such emplovees will be reférred for position vacancies within
the commuting area for which qualified if the employee has indicated his
avaiiability for such positions in writing to the Emplover. The employees
will be placed on the list in the following priority order:

~ A1l Caveer prefervencz eligibles. (veteran)
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- A1l Career non-preference eligibles. (non-veteran)

- All Career-Conditional preference eligibles. (veteran}

~ A1l Career-Conditional non-preference eligibles. ({non-veteran)
411 such employees will be given reeg?lcymeat priority consideration in
permanent and temporary positions for which qualified. Written documentation
for nonselection will be maintained in the Personnel Office. Persons who
tﬁink thei: reemployment priarity rights have been violated may appeal to
thg foi¢é §f Pergonnel Management as set forth in applicable regulations.
It is undefé&aoé;that aéceptan#e of a temporary appointment will not alter
‘tha emplgyee's right to be offered permanent employment.

Section &

En'si§uaﬁions where an emg}éyae elects to take a demotion in lieu of
separation in a reduction-in-force action, the empisyea must be qualified
to perform the duties of the lesser-rated position subject to exceptions
provided in applicable regulations. If an employee elects to take a demotion
in lieu of separatioaskhe,shall be separately referred for repromotion
acccrdingntc.égpropriate regulations. Further, when a previously demoted
employee iz referred the s&lecting,efficial will justify in writing‘the
reasons for nonselection stn the written requést df the nomsélected
individual.

Section 5
’ In the event a reduction-in-force is implemented, the emplovee(s)

affected and his/her (their) designated Union representative shall be given
tﬁe op?értunity to review retention registers relative to reduction-in-force

actions affecting the employee(s).
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ARTICLE 19 ~ JOB DESCRIPTION AND CLASSIFICATIONS

Section 1
Employees will be furnished a copy of their job descriptions initially
and as changes are made, The Pmployer will assure that all job descriptions
are reviewed and are updated to reflect all changes in major duty assignments.
Section 2
When an employee believes that his job description does not adequately
or accurately describe his continuing duties and responsibilities, he may
discuss the matter with his supervisor. The employee is encouraged to
personally engage in constructive dialegue with the supervisor regarding the
job description. However, during this discussion, he may be accompanied
by a Union representative if he so desires. The supervisor shall review
the job description and discuss it with the emplovee. If appropriate upon
completion of the review; a new/amended job description will be prepared
to ensure that it accurately reflects the major duties of the employee,
Section 3
If an employee believes his position is improperly classified, he may

pursue the matter in accordance with applicable regulations and this agreement.
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ARTICLE 20 - PERFORMANCE EVALUATION

Section 1
An employee’s performance evaluation will normally be prepared by the
employee’s immediate supervisor.
Section 2
The immediate supervisor will discuss with the employee his/her performance
evaluation prior to making it a part of the employees record.
Section 3
The employee has a right to grieve his/her performance evaluation. 1In the
event an employee grieves his/her performance evaluation the employee has a
right to Union representation and/or assistance.
Section 4
All evaluations of performance will be made in a fair and objective manner.
An employee's signature on an evaluation indicates only that the evaluation
has been received, and does not necessarily indicate an emplovee's agreement
with the evaluvation.
Section 5
The Emplover will counsel employees in relation to their overall per-
formance on an as-needed basis. When a narrative recordation results from
such counseling, the affected employee will be given a copy of the recordation
and will have the right to make written comments concerning any disagreement
with the recordation, These written comments will be sttached to and become
part of the recovdation.
Section 6

Critical elements will be identified snd performance standards established
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for each individual employee’s position and set of duties and shall be
used as a basis for evaluating the employee's performance. Employee's are
encouraged to participate in identifying critical elements and establishing

performance standards.
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ARTICLE 21 - SAFETY AND HEALTR

Section 1

The Employer will make every reasonable effort to provide and maintain
safe and healthy working conditions. The Union will cooperate in these
efforts and encourage employees to work in & safe manner. In the course
of performing their normally assigned work, Union representatives will be
alert to observe unsafe practices, equipment and conditions as well as
environmental conditions in their inmmediate area which represent industrial
health hazards. If an unsafe or unheaithy condition is observed, the
Union representative, normally the Steward, should report it to the cognizant
immediate supervisor for appropriate action.

Section 2

The Employer agrees to provide clean and adequate lunch area in the
vicinity of the maintenance shops for those employees as may be working
in or near the shop area.

Section 3

The Emplover agrees te provide adequate and clean toilet facilities
near to work sites as possible and supply heat, hot water, soap, towels
or drying equipment, when practicable.

 Section &

The Emplover will provide safety equipment which includes gloves, 0OSHA
approved eye protection, aprouns, rubber boots, and foul weather gear to
employ’eéso Such equipment will be provided on a2 loaner, check-out,
project-by-project basls. Permanent employees whe perform on 2 regular,

recurring basis duties requiring foot protection will be provided safety shoes.
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Section 5
The Employer will make appropriate arrangements to assure employees
performing potentially hazardous duties can, if injured, promptly
communicate with a supervisor or co-worker to obtain first aid or other
appropriaste assistance.
Section 6
Every effort will be made to arrange for prompt ambulance service
and emergency treatment for employeeé,
Section 7
An employee who is temporarily incapacitated and unable to perform
the full duties of his position may request light and/or limited duty.
Such requests must be supported by recommendation from a competent medical
authority specifying the expected date when full duties can be resumed.
The Employer will give reasonable consideration to such requests if light
and/or limited duty is available. An employee granted light and/or
limited duty will diligently pursue steps necessary to enable him to
return quickly to full duty, and will provide periodic progress reports to
the Employer.
Section 8
The Emplover agrees that, as soon as practicable after official
notification to the nearest of kin, the Union shall be notified of
serious on-the-job illness, injury or death of an employee in the Unit

so that the Union may extend Union benefits to which the employee and/or

his/her fawily may be entitled.
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Section 9
The Employer will provide relief or assistance to an employee who is
required to 1ift an item, or operate machinery or equipment, requiring
physical exertion beyond safe limits specified In current applicable

directives.
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ARTICLE 22 - ADVERSE CONDITIONS

Section 1
When the Ewmployer decides during duty hours to release personnel on
administrative leave, employees will be notified as promptly as
possible through their respective supervisor.
Section 2
When the Employver decides during non~duty hours to operate on a
reduced basis or close the park due to adverse weather conditions

the Employer will take appropriate action to advise all employees.

Section 3 (see Addendum)

Section 4
When it has been determined that activities must be curtailed due
to adverse weather conditions, mission essential emplovees are eszpected
to make every reasonable effort to report for duty. If it is impossible

for mission essential employees to report for duty they will be sxcused
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in accordance with the article.
Section 5

The Employer will inform the Union president when there is a
curtailment of operations due to adverse conditions.

Employees who suffer and become sick from heat exposure to the point
of being incapable of performing their duties will report this fact to
their superviscr. In such cases, sick leave may be approved on an
individual basis following the standard criteria for approving sick
leave,

The Employer will make reasonable accommodations to protect employees

from the adverse affect of severe weather conditions,
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ARTICLE 23 ~ ENVIRONMENTAL DIFFERENTIAL PAY

Section 1
it will be the policy of the Empleoyer to eliminate or reduce, whenever
possible, 211 hazards, physical hardships, and working conditions of an
unusually severe nature., In those cases where corrective action does not
practically eliminate the unusual severity of the hazards, physical hard-
ships, and working conditions, the Employer will emsure that employees
exposed to these conditions are properly compensated in keeping with
appropriate regulations of higher authority.
Section 2
Listed below are some of the categories for which envirommental
differentials will be paid:
25% High Work
a. Working on anv structure at least 100 feet above the ground,
deck, floor or roof, cor from the bottom of a tank or pit:
b. Working at a lesser height:
(1) 1If the footing is unsure or the structure is unstable: or
{2} 1If safe scaffolding, enclosed ladders or other similar
protective facilities are not adequate (for example, working from a
swinging stage. boatswain chalr, a similar support; or
{3) 1If adverse conditions such as darkuness, steady rain,

high wind, icing, lightning or similar envirommeutal factors render working
at such height(s) hazardous.

4% Hot Work

e. Working in confined spaces wherein the employee is subjected to

temperatures in excess of 110 degrees Fahvenheis,
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b. Working in confined spaces wherein the employee is subjected
to temperatures in excess of 110 degrees Fahrenheit where such exposure is
not practically eliminated by the mechanical equipment or protective devices
being used, |

87 Poisons itaxic chemicals)~high degree hazard, Working with or in
close proximity tc_paispask(toxic chemicals), other than tear gas or
similar irritants, Which‘iﬁvQEVﬁs’pntential,serioﬁs'parsanal injury such as
pﬁrmﬁgeﬂt or témpbraty} parfiai pfr¢cmp1éte lossfof faculties andfor loss
of Zife~inéluﬁiﬁg e£§ssu:e afkaﬁ'ﬁnnsn51 aeg:éef;o tokic ¢hemi§é1s, dﬁst,
or fumes of equal texici;y‘genéra:ed,in~wbrk 5ituatisns by proée$ses
required to perﬁgrﬁ work assignments wherein protective devices and/or
safety measures have been da&élopedkbut have not practiéaily'éliminatad
the potential for such persbnal~injury, |
éZ‘Paisons (texicjahemicals)~lau degree hazard

a. Working with or in close prsximity‘tc poisens {(roxic chemicalsg
other than tear gas Qx’similar irritating‘sﬁbstances) in situations for
théﬁﬂthé ﬁét#fefﬁf‘tﬁé work does aﬁt ré@uiré>t§éfia&iﬁiduaiiig“hé in as
dirétt’coﬁtact #£th¢ or e3p§sute to, the msre7t§xi£‘ageﬁtslasmin the case
with the work déSc:ibé&yuﬁéer high,hazérdffsr this class of h&éatdaus agent.

b. Working with'bf;in close preximity'tbipéiSQﬁsr(téﬁit,éheﬁiéal$
other than tegr,gaéyer similar irritating substances) in situations for
which the nature of the work does not require the individual to be in. as
direct contract with, or exposed to, the more toﬁis agentS'éé;in‘the case
with the work described under &ﬁgh hazard for this class of:hszarébés

agents wherein protective devices and/or safety measures have not practicelly
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gliminasted the potential for personal injury.

Firefighting., Participating or assisting in firefighting operations
on the immediate fire scene and in direct exposure to the hazards inherent
in containing or extinguishing fires.

257% High degree

- Fighting forest and range fires on the fireline.

8% Low degree

= A1l other firefighting.

87 Asbestos, Working in an area where airborne concentrations of
asbestos fibers may expose employees to potential illness or injury and
protective devices or safety measures have not practically eliminated the

potential for such personal illness or injury.

52



ARTICLE 24
EQUAL EMPLOYMENT OPPORTUNITY AND PLACEMENT OF PHYSICALLY HANDICAPPED

Section 1
Both the Eagloysr‘and the Union agree:tﬁat selection of employees will
be based solely on applicants® merits and fitness for the job. Equal
opportunity for employment shall be provided ali‘Q3alified persons without
regard to race, sex, ccisr3 religien, national origin, or on the grounds
of lawful §aliticai affiliation, marital status, age or physical handicap
asiprcviéed hy Exécutiva'eréer 11478 and iﬁplementing directives. Ebwevar,
physical Quéiifitaiiohs cf ap@iﬁiants méﬁ be specified where neaesSitated
by joﬁ'reqﬁireméﬁts in‘aécofdénce with éxisting regulations,
Sactién 2 |
The Employer will continue to éuppo:t the vérious programs which
encourage the employvment of physically handicapped individuals. It is
recognized that such employment may require a brief peried of job indoctri-
nation.
Sectiﬁn,3
‘The em?lbyee has the fightyof Eﬁi§§ rééreséntétiqn‘vhan filing én EEO

complaint.
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ARTICLE 25 - EMPLOYER DEVELOPMENT AND TRAINING

The Employer will continue to support and encourage the training and
development of the employees in the Unit as provided in regulations
subject to the availability of adequate resources, Trainees will be
selected on the basis of need and potential benefits to the Service without
regard to race, creed, color, national origin or sex.
Section 2
The Emplover will, to the maximum extent practicable publicize training
opportunities in these areas and inform the emplovee how to apply for this
training and self development. The Union, on its part, will urge employees
to take advantage of suitable self-development opportunities and assist in
calling educational opportunities to the attenrion of its members.
Section 3
Consistent with its needs, the Employer agrees to develeop and maintain
effective policies and programs designed to provide general career upward

mobility opportunities within the unit,
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ARTICLE 26 ~ DISCIPLINARY ACTIONS

Section 1
Both parties agree that primary emphasis will be placed on preventing
situations requiring disciplinary actions, through effective employee-
management relations.
Section 2
Both parties agree that disciplinary actions may be taken for just and
sufficient cause, Disciplinary actions will be initiated only after a
preliminary investigation or inquiry indicates that such action is
appropriate for correéting the emplovee and in maintaining discipline and
morale. If a preliminary investigation indicates that disciplinary action
appears warranted and the employee is informed by the supervisor of a
proposed disciplinary action, the employee will not be questioned further
regarding the matter until he/she has been informed of their right to
representation.
Section 3 (see Addendum)
All-diseiplinary-—actions will be processed in accordance with applicable—
aaggiaffAnc andemployees.shall be afforded all rights and privileges prowided

theredin, Ddeciplinary asctions will be initiated within 153 -davs—after the

Section 4

It is egreed that written reprimands and suspensions of 14 days or less

may be grieved under Article 8,
Section 3
The Emplover agrees to furnish the Uniom a copy of all decisions on

disciplinary actions, where the employee elects to be represented by the Union,
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ARTICLE 27 - PAYROLL WITHHOLDINC OF UNION DUES

Section 1

The Employer agrees that authorization for voluntary allotments of pay by
employees for the payment of Union dues will be accepted and processed in
accordance with applicable laws and repulations and this Agreement,

Section 2

The Union agrees to procure the prescribed allotment form (Standard
Form 1187) from the Emplover: to distribute the form to its members: to certify
as to the amount of its dues; and to inform and educate its members on the
program for allotments for payment of dues and the uses and availability of
the required form.

Section 3

The Employer agrees that an allotment authorization may be submitted
through the Park Personnel Office for forwarding to the Regional Payroll
Office at any time. Allotments will become effective at the beginning of the
first pay period after receipt of the form in the Payroll Office.

The Emplover shall automatically terminate an allotment when an emplovee
leaves the unit as a rvesult of any type of separation, transfer or other
personnel action {(except temporary promotion or detail); upon loss of
exclusive rvecognition by the Union; when this agreement providing for dues
withholding is terminated by an appropriate authority outside the Department
of the Interior:; or when the emplovee has been suspended or expelled from the

Union, in which case the Unjon shall so notify the Persomnel 0Office in writing.
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Section 5

An emplovee may at any time, voluntarily submit & Standard Form 1188 or
other written request to terminate an existing dues allotment, which shall
become effective at the beginning of the first complete pay period after
January 11 of each year, provided the notice is received prior to the
beginning of such pay period, or one vear after the anniversary date of an
employee’s initial request for payrell withholding of union dues. The Statute
states that a request for withholding of union dues may not be revoked by an
employee for a period of one (1) year. The Employer shall notify the Union
within two (2) working days after receipt of the revocation by submission to
the Union of the duplicate copy of the Standard Form 1188 or of the written
request. The Emplover shall maintain a supply of Standard Form 1188 and will
make this form available to emplovees upon request. However, a written request‘
for revocation of an allotment, which is otherwise in order and signed by the
empleyee; will be accepted and acted upon by the Emplover, even though not
submitted on the form. It is the employee’s responsibility to see that the
form or written request for tevocation is received in the Personnel Office

ont a timely basis.

Section &
The remittance of the dues withheld, along with a listing of employees’
names and amount of dues withheld, will be made by check payable to the
Comptroller WAGE and mailed to the Comptroller Division, National Office,
NAGE, 285 Dorchester Avenue, Boston, Massachusetts 02127,

Section 7

Nothing in this agreement shall vequire an employee to become or vemzin a
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member of s lasbor organization, or to pay money to the organization except
pursuant to a voluntary, written authorization by s member for the payment of
dues through pavroll deductions. The requirements of this section apply to
all supplemental, implementing, subsidiary, or informal agreements between
the Employer and the Union.
Section 8
This Article will continue in full force and effect upon the expiration

date of this agreement and until 2 new agreement has been negotiated.
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ARTICLE 28 ~ JOINT COOPERATION COMMITTEE

Section 1
There shall be established a Joint Copperation Committee, The Committee
shall consist of not more than three representatives of the Union and three
representatives of the Empley§r¢ This Committees shall meet not less than
once every guarter of the fiscal vear. Special meetings may be requested
by the Employer or the Union.
| Section 2
The Joint Ceéperatica Committee shall organize by selecting a chairman
and a secretafy which offices shall be filled and held for one year
alternately by a Union member and an Employver member of the Committee. The
Committee shall have open aiscussion and give consideration to such matters
as the conservation of materials, the improvement and quality of workmanship
and services, the promotion of education and training, the safeguarding of
health, the improvement -of working conditions, and the strengthening of the
morale of employees. Excluded from consideration by the Committee are
negotiable items and the settlement of grievances and disputes,
‘Sectiog 3
The Joint Cooperation Committee shall report’on its activities not more
than ten (10} workdays following each weeting to the officers of the Union

and to the Superintendent.
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ARTICLE 29 -~ GENERAL PROVISIONS

Section 1
Bulletin board space (approximately 4' x 47) will be provided by the
Employer in each Park Utility Area for the posting of material related to
#
the internsl operation of the Union which will comply with provisions of
the Department of the Interior as specified in 370 DM, 711, 8.
Section 2
Space will be made available with access to a desk and telephone for the
part~time use of the Union president and chief steward, where, within
reasonable time limitations, their representational tasks can be pursued as
provided for by this Agreement. Any long distances calls will be by Union
credit card.
Section 3
The Empioyer agrees that the Union shall have membership on boards and
committees that affect employees’ working conditions. Such committees
include:
INCENTIVE AWARDS COMMITTEE ~ One Member.
SAFETY COMMITTEE - Two Members.
STAFF MEETINGS ~ One Member.
EQUAL OPPORTUNITY COMMITTEE - One Member.
Section 4
It is agreed that the Employer shall heat all bulldings where employees
ordinarily work for significant portions of their work week,
Section 5
Drinking fountains or other sources of drinking water shall be located

in buildings where amployées work for significant portions of their work

week.,
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When reguired by the Colonisl National Historicsal Park, physical
examinations will be accomplished at the nearest Federsl mééicalyfacility,
or by a Federally designated physician. Cost of such examinaiions will be
borne by the Employer.

Section 7

Necessary arrangements will be made by the Employer for emergency first
aid treatment for péfsannei sustaining on-the-job injuries or illness with
the nearest military‘cr civiiian me3i§é1‘facilityr{ﬁavai Weéﬁens Staticn for
emplayees’Qf;YorRteua; civilian haspitéi in Williamsburg for Jamestownu

employees)..

Section 8 (See Addendum)
4&&%§%459¥—ﬁ%f9ﬂ?ﬂf3iSGf&—8%9@9~h@6ﬁhé@45&§é¥3489¥~4%M%h&Mé&%GéSnSﬂ?&%ﬂ&é@#?
ehaiﬁ-effsemm§§é4~ %£+§a§—ethE§uper&en~é%ea&dmg4¥e~zh%éaﬂpigyaabaaﬂeééét,

Set:ion 9
it is'égreeé that the Emplbyer”wili éﬁpply proteéfivayequipment or
clothing ﬁb'eﬁplcyééé$gﬁcse,ﬁérk rquires such protection as provided by
National Park Service regaiati#né;'
- | Sé;éiqn 10
In those instances where it has’beég clearly established that a clean-
up period is'feéuifeég 8 reasonagle amount af‘zime will be allowed for the
éépié?éé éd’aiaan gﬁémgréangévéiélﬁér”Qdfﬁwgéétiéa”éﬁé“fbf%pééséﬁai tieéﬁﬁéa‘
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ARTICLE 30 - CONTRACTUAL WORK

Section 1
It is understood and agreed by the parties that whenever the Employer
is considering or is aware of any consideration being given to the
contracting out of work normally performed by civilian employees of the
bargaining unit, to the extent that such contracting out of work may result
in a reduction or realignment of personnel, the Union will be advised.
Section 2 (see Addendum)
?he~Hﬂ§eﬁ~ma§~€ﬁ%mé%~¥éewe~anéwreeemmenéa%iea&~¥ega%dinguthﬂmstudy*—m
da—-the—event—that—the-study,- te-consider—vhether werk-—swdthin-the—
boargaining-unit-should-be contracted out,—is being-performedat-a-higher

Section 3

Following the Union's receipt of the Employer's decision to contract
out, the Employer upon request of the Union will meet and negotiate the

impact and implementation of the contracting out decision.
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ARTICLE 31 -~ DISTRIBUTION OF AGREEMENT

An approved copy of this Basic Agreement and all awmendments thereto
shall be given to each employee represented by the Union Local R4~68. Copies

will also be provided for distribution in accordance with Service instructions.
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ARTICLE 32 - EFFECTIVE DATE, DURATION, AND AMENDMENTS

Section 1

The effective date of this Agreement shall be the date of approval by the
Director of Personnel, Department hf the Interior. It shall remain in effect
for three (3) years. The Agreement shall be automatically renewed for three
{(3) years on the anniversary date unless not more than 105 nor less than 60
calendar days prior to such date either party gives vritten notice to the
other of its desire to amend or terminate the Agreement, except that the
Employer cannot terminate the Agreement without the advance notice of the
Director of Personnel, Department of the Interior. The notice must be
acknowledged by the other party promptly upon receipa; This Agreement
shall remain in full force and effect unless it is determined that the Union
is no longer entitled to exclusive recognition under the statute. The
provisions of this Agreement continue bevond the termination date if the
parties are unable to consummate an agreement prior to the expiration date.

Section 2

This Agreement will be amended as required to comply with law., Requests
for amendments shall be in writing and must be accompanied bv a summary of
the modifications or amendments proposed. Negotiations will begin as soon
as practicable. Representatives of the Emplover and the Union will meet to
negotiate the matter and no changes other than those required or covered by
the summary shall be considered unless mutually agreed to. Such amendments

will become effective upon approval by the Director of Personnel, Department

of the Interior.
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Sectibn_3
Each party nay reégen the Agreement once during each twelve month period
beginning with the effective date of t#e Agreement or at any time by mutual
ccuéentc” Before’reeyening,_:he party wisﬁiag to reopen will submit to the
other party/at ieasz thizty’{BQ}aéays prior to the desired reopening date,

an égendé Stating the reasons for reopening and the changes that are desired.
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The undersigned do hersby witness to the negotiation and agreement fo
this unew agreement between Colonial National Historical Park (the Employer)

ané NAGE Local R4-58 (the Union) by affixing theivr signatures hereto on this

For Coloniai National For NAGE Local R4-68:

o "/

APPROVED:

e e A e S

Director of Personnel
Department of the Interior



AZ2257h&4
Februery 20, 1987

. Heworsudon

Yo Avaistent Divector, Fersenmelasnd Adpimistretive Services, WASO
ittn: Cley Smebakken, Divisiow of Labor asd Esployee Eslstions

Frow: Supsrintendent, Colonial
Subject: Agresment local Ré-68, Colonisl

Per fmetrvctions frow Hid-Atlasntie Rerion, we enclose herewith the
gigned Addendum te NAGE Local R4-68 Agrecwent.

Theek you for pour help sn our behalf.

" Bichard H. Mseder
Enclogures

gy Mr. Bonper, MAYR with snclosures
BHMseder:beg:2/28/87



This addendum revises the Agreement negotiated between the
National Park Service, Colonial National Historical Park and the
National Association of Government Employees, Local No. R4-68 on
April 1, 1983, as follows:

1. Article 10, Section 2(Delete the paragraph written and add:)

When an employee has a workweek that includes a weekend, the
employee shall normally be given the same consecutive days off
each week so far as practicable within the requirements of a 7-
day visitor services operation. The Employer will make a reason-
able effort to allow employees who work in the visitor centers
one Sunday off each month, if requested.

2. Article 10, Section 4(Delete the paragraph written and add:)

Employees will normally be notified at least one week in
advance of changes in their work schedules. 1In situations as
provided for in 5 CFR 610, less than one week notice may be given.

3. Article 11, Section l(Delete the paragraph written and add:)

The Employer agrees that overtime work will be distributed
uitably among the employees within the unit as far as the
. .aracter of the work will permit. In distributing overtime,
first consideration will be given to employees assigned to the
positions for which overtime is required. However, the Employer
reserves the right to order any employee to perform overtime when
his skills are reguired.

Section 2{(Insert the following as new Section 2)

The Employer may, upon request from the employee, relieve
that employee from an overtime assignment where such assignment
would result in an unreasonable inconvenience adversely affecting
the employee or his family. An employee should be relieved in
those instances where another qualified employee, in the same
organizational element, is readily available for the assignment
and willing to work. The hours of overtime declined will be
considered as overtime hours worked for the purpose of deter-
mining the equity of overtime distribution.

(the remaining Sections of this Article should be renumbered
accordingly except that old Section 2 becomes Section 4)

4. Article 11, Section 3(Delete paragraph written and add:)

Notice of overtime will be given to the employee as far in
advance as is reasonably feasible.



Brticle 12, Section 1l{Pelete paragraph written and add:)

The employee shall earn and be granted annual leave in
accordance with applicable regulations. The Employer agrees to
continue to grant annual leave to employees consistent with
workload requirements. The Employer also agrees, whenever pos-
sible, to approve and to schedule, as appropriate, annual leave
request throughout the leave year so that no employee will for-
feit such leave. Approval of reguests for annual ‘leave for
unforeseen emergency reasons will be conszéered ag the circum~
stances warrant.

6. Article 13, Sectién;g(aeiétekparagxaph“writtgn andyaéa:}

Sick leave, if accrued, will be granted to employees in
accordance with applicable statutes and regulations when they are
incapacitated for performance of their duties by sickness, or
medical, dental, optical examination and /or treatment; or preg-
nancy and subsequent conf;nement, or when exposed to contagious
quarantinable disease, and when the presence of the employee at
his duty station would jeopardize the health of co-workers.
Requests for sick leave for medical, dental or eptlcal examina-
tion or treatment shall be submitted for approval in advance of
the appointment, unless emexgeacyfcenditians éxiste

;s a. Emgloyees normally wzll not be required tc furnish a
me&zcai certificate to substantiate requests for sick leave
unless such sick leave exceeds 3 working days of continuous
duration, except that in the case of employees suspecteﬁ of
abusxng the sick leave pr1v1lege the Employer may require submis-
sion of a medical certificate to substantiate each absence due to
claimed illness regardless of duration. In such cases it is
expected that the supervisor will furnish the emplsyee advance .
“written notice of the requlrements‘

: b. It is agreea that claims cf abuse of s1ck leave
“privileges cannot be based on sick leave absences supperted by a
medical certlflcate&,

7. Art;cle 186, sectlon B{Delete paragraph wzztten and add:)

All appizcants for job vacanczes wlthxn the unit will be
notified whether they were ineligible, qual;fiedy or best
gualified. The name of the selected candidate will be furnished
to the eligible applicants. Upon request, the Employer will
~counsel unsuccessful applicants for the purpose of éeflnlng in
what areas, if any, employees should improve themselves in order
to increase their chance of promotion.

8. Article 1?} Section 2{§elete pafag:aph wmtten ané add }

; i:*etaz.ls in excess ef 5 days will be documented by
Memorandum to the File. Details will be distributed fairly among
employees based on work related factors.



Article 22, Section 3(Delete paragraph written and add:)

When the Employer decides that activities must be curtailed
due to inclement weather, power failure, or other interruptions,
employees, as determined by the Employer, will be required to
report or remain on duty. As provided for in applicable
regulations, employees not required to report or remain on duty
will be administratively excused without charge to leave or loss
of pay. All other absences will be appropriately charged
depending on the circumstances involved.

10. Article 26, Section 3(Delete paragraph written and add:)

All disciplinary actions will be processed in accordance
with applicable regulations and employees shall be afforded all
rights and privileges provided therein. The Employer will make a
reasonable effort to ensure that disciplinary/adverse actions are
initiated promptly.

11, Article 29, Section 8(Delete paragraph written and add:)

If an employee receives conflicting orders given by
responsible officials, the employee will immediately advise the
Y~=st official of the conflict. Management will resolve the

“lict.

2. Article 30, Section 2(Delete paragraph written and add:)

The Employer will make every reasonable effort to keep the
Union informed during contracting out studies.,

For Colonial National For NAGE Local R4-68

Historical Park

Approved:

Director of Personnel Date
Department of the Interior



This agreement is executed by signature of the parties this seventh day of
May 1985.

FOR THE EMPLOYER: FOR THE UNTON:

~

MEGOTIATING COMMITTEES

This agreement is signed with the

M current date, but goes into effect
Approved: 2 2 26/§ ) on November 19, 1986.




FROM:

T0:

SUBGECT:

UNITED STATES DEPARTMENT OF THE INTERIOR
National Park Service
Washington, D.C. 20240

MARPER DATED: 02/13/87

CoLO

Agreement Local R4-68

ADDENDUM

This addendum revises the Agreement negotiated between the U.S.
Department of the Interior, National Park Service, Colonial
National Historical Park and the National Association of
Government Employees, Local No. R4-68 on April 1, 1983, as
indicated:

Article 10, Section 2:
Delete the paragraph written and add:

When an employee has a workweek that includes a weekend, the
employee shall normally be given the same consecutive days off
each week so far as practicable within the requirements of a
7-day visitor services operation. The Employer will make a
reasonable effort to aliow employees who work in the visitor
centers one Sunday off each month, if requested.

Article 10, Section 4:

Delete the paragraph written and add:

Employees will normally be notified at least one week in advance
of changes in their work schedules. In situations as provided
for in 5 CFR 610, less than one week notice may be given.
Article 11, Section 1:

Delete the paragraph written and add:

The Employer agrees that overtime work will be distributed
equitably among the employees within the unit as far as the
character of the work will permit. In distributing overtime,

first consideration will be given to employees assigned to the
positions for which overtime is required. However, the Employer



reserves the right to order any employee to perform overtime
whan his skills are required.

Article 11, Section 2:

a. Renumber Section 2 as Section 4; and renumber remaining
sections accordingly.

b. Insert the following as Section 2:

The Employer may, upon request from the employee, relieve that

employee from an overtime assignment where such assignment would
result in an unreasonable inconvenience adversely affecting the
employee or his family. An employee should be relieved in those

instances where another gualified employee, in the same organi=-

zational element, is readily available for the assignment and
willing to work. The hours of overtime declined will be con=- -

sidered as overtime hours worked for the purpose of determiniag,“'

the equity of overtime distribution,

No copies sent to other addressees.

*%%%% fnd of Letter # 064



FROM:
T0:

SUBJECT:

UNITED STATES DEPARTMENT QF THE INTERIGR
fational Park Service
Washington, D.C. 20240

MARPER DATED: 02/13/87

CoLO

Agreement Local R4-68 -Page

Continuation of Addendum
NAGE Local R4-68 Agreement
dated: April 1, 1983

Article 11, Section 3:

Delete the paragraph written and add:

Notice of a?ertime will be given to the employee as far in
advance as is reasonably feasible.

Article 12, Section 1:

’

Delete the paragraph written and add:

The employee shall earn and be granted annual leave in
accordance with applicable regulations, The Employer agrees

to continue to grant annual leave to employees consistent with
workload requirements. The Employer also agrees, whenever
possible, to approve and to schedule, as appropriate, annual
leave request throughout the leave year so that no employee will
forfeit such leave. Approval of reguests for annual leave for
unforeseen emergency reasons will be considered as the cir=-
cumstances warrant.

Article 13, Section 2:

Delete the paragraph written and add:

Sick leave, if accrued, will be granted to employees in
accordance with applicable statutes and requlations when they
are incapacitated for performance of their duties by sickness,
or medical, dental, optical examination anu/or treatment: or



pregnancy and subsequent confinement; or when exposed to con=-
tagious quarantinable disease, and when the presence of the
employee at his duty station would jeopardize the health of

co %sr§ers. Reguests for sick leave for medical, dental or
optical examination or treatment shall be submitted for approval
in advance of the appointment, uniess eme?géncy conditions
pxist.

a. Employees normally will not be reguired to furnish a medical
certificate to substantiate requests for sick leave unless such
- sick leave exceeds 3 working days of continuous duration, except
‘that in the case of employees saxpecteé of abusing the szck
“leave privilege the Employer may require submission of a medical
certificate to substantiate each absence due to claimed illness
_regardless of duration. In such cases it is expected that the
Superyisgr will furnish. the empioyee advance written notice of
~the requxremeﬁt ' . ,

b. It is agreed that claims of abuse of sick 39&?9 §r}v3¥eges
cannpt be based on susk Ieave abseﬂces sapgsried by a medical
certificate.

No copies sent to other addressees.
**%%% End of Letter # 965
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957 A
UNITED STATES DEPARTMENT OF THE INTERIOR
National Park Service
Washington, D.C. 20240
FROM: MARPER DATED: 02/13/87
T0: COLO

SUBJECT: Agreement Local R4-68 - Page 3

Continuation of Addendum
NAGE Local R4-68 Agreement
dated: April 1, 1983

Article 16, Section 3:

Delete the paragraph written and add:

A1l applicants for job vacancies within the unit will be
notified whether they were ineligible, qualified, or best
qualified., The name of the selected candidate will be furnished
to the eligible applicants. Upon request, the Employer will
counsel unsuccessful applicants for the purpose of defining in
what areas, if any, employees should improve themselves in order
to increase their chance of promotion.

Article 17, Section 2:
Delete the paragraph written and add:
Details in excess of 5 days will be documented by Memorandum to

the File. Details will be distributed fairly among employees
based on work related factors.



Article 22, Section 3:

Delete the paragraph written and add:

When the Employer decides that activities must be curtailed due
to inclement weather, power failure, or other interruptions,
employees, as determined by the Employer, will be required to
report or remain on duty. As provided for in applicable regula=-
tions, employees not required to report or remain on duty will

be administratively excused without charge to leave or loss of
pay. A1l other absences will be appropriately charged depending
on the circumstances involved.

Article 26, Section 3:

Delete the paragraph written and add:

A1l disciplinary actions will be processed in accordance with
applicable regulations and employees shall be afforded all
rights and privileges provided therein. The Employer will make

a reasonable effort to ensure that disciplinary/adverse actions
are initiated promptly.

Article 29, Section 8:
Delete the paragraéh written and add:
If an employee receives conflicting orders given by responsible

officials, the employee will immediately advise the last offi=-
cial of the conflict. Management will resolve the conflict.

No copies sent to other addressees.
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868 A
UNITED STATES DEPARTMENT OF THE INTERIOR
National Park Service
Washington, D.C. 20240
FROM: MARPER DATED: 02/13/87
T0: COLO

SUBJECT: Agreement Local R4-68 - Page 4

Continuation of Addendum
NAGE Local R4-68 Agreement
dated: April 1, 1983

Article 30, Section 2:

Delete the paragraph written and add:

The Employer will make every reasonable effort to keep the Union
informed during contracting out studies.

7

For Colonial National Historical Park

Date DA Q\R | Date
No copies sent to other addressees.

*kxas Dod of Letter # 968
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