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Key Information — Please Read

Make sure your plan code has not been discontinued!

If your plan is not a national plan (such as an HMO), make sure it covers your County
or State.

Check for premium rate changes; you may wish to elect a different plan or option!

Self and Family plan codes end in 5 or 2; Self Only codes end in 4 or 1 -- is your code
correct? Plan codes do not change to Self Only automatically when your last
dependent turns 26 years old -- YOU MUST CHANGE through HRSSC or at Open
Season. Paying for coverage you can’t use is a waste of your money.

In PostalEASE, changes to “View/Update Dependents” DO NOT result in a plan code/option
change. Therefore, removing all dependents does not change your enrollment from Self
and Family to Self Only.

DO NOT WAIT until the last day of Open Season to make your election!
Know your USPS PIN.
PostalEASE Web is preferred to the phone for ease of use.

Keep clicking on UPDATE and SUBMIT until you get a CONFIRMATION NUMBER! Until
you have one, your transaction has not processed.

CAUTION: Do not click on CANCEL to exit PostalEASE, this will cancel your FEHB
enrollment entirely.

CAUTION: Do not click on DELETE PENDING unless you no longer wish to make the
change; DELETE PENDING does not exit the application.

DO NOT elect a plan code for “Specific Groups” unless you are a member of that group.

If you plan to retire or separate before the Open Season effective date in January 2013,
DO NOT use PostalEASE; submit OPM 2809 to the H.R. Shared Service Center with your
retirement application for processing.

Before cancelling your FEHB coverage, read and understand the 5-year requirement for
continuing FEHB into retirement (see p. 6).

If you are on OWCP rolls and having health benefits deducted from compensation checks,
DO NOT use PostalEASE for FEHB changes, contact Department of Labor, Office of
Workers” Compensation Programs (OWCP).

Retirees access OPM’S Open Season Online at www.opm.gov/retire/fehb or call Open
Season Express at 1-800-332-9798.


www.opm.gov/retire/fehb

Summary Information

New Hires
Can Enroll

Open Season

How to Enroll

Program Website

FEHB Within 60 days Annual — PostalEASE
from new hire November 12 to https://liteblue.usps.gov www.opm.gov/insure/health
date December 11, 2012 | 1-877-477-3273, option 1
5 p.m. Central Time
Annual —
FEDVIP Within 60 days November 12 to Goto www.opm.gov/insure/dental
from new hire December 10, 2012 | Wwww.BENEFEDS.com www.opm.gov/insure/vision
date 1159 pm Eastern or C’clu 1-877-888‘3337 : i
Time
FSA During 26th or 27th | Annual — PostalEASE
pay period after November 12 to https://liteblue.usps.gov
career appointment | December 23, 2012
5 p.m. Central Time
FEGLI Within 60 days No annual Via SF 2817 for new
from new hire Open Season hires
date for optional
insurance; Others provide www.opm.gov/insure/life
automatically medical information
enrolled in Basic on SF 2822
insurance
until you take
action to cancel
FLTCIP Apply (not No annual Go to
necessarily enroll) | Open Season www.LTCFEDS.com/usps

within 60 days
from new hire
date with
abbreviated
underwriting

or call 1-800-582-3337

www.opm.gov/insure/ltc
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Introduction to Benefits and This Guide

As a U.S. Postal Service employee, the benefits available to you represent a significant piece of
your compensation package. They may provide important insurance coverage to protect you
and your family and, in some cases, offer tax advantages that reduce the burden in paying for
some health products and services, or dependent or elder care services.

The purpose of this Guide is to provide you basic information about the benefits offered to
you as a Postal Service employee, and assist you in making informed choices about these
benefits as you move through your career and prepare for retirement.

Benefits Programs included in this Guide

In addition to your Civil Service or Federal Employees Retirement System benefits and the
Thrift Savings Plan, the Postal Service offers five benefits programs to eligible employees. This
Guide includes information on the five programs:

e Federal Employees Health Benefits Program

e Federal Employees Dental and Vision Insurance Program
e USPS Flexible Spending Accounts Program

e Federal Employees’ Group Life Insurance Program

e Federal Long Term Care Insurance Program

If you are a new Postal Service employee or have recently become eligible for benefits, this
Guide will walk you through the benefits offered and provide information on how and when
to make your choices. If you are a current employee, this Guide will provide the most current
information regarding the benefit programs, and will support you as you make decisions
during the annual Open Season, or experience life events that cause you to reconsider
previous choices.

This Guide also contains some tips on what to consider as you make your decisions. For
instance, did you know that the Federal Employees Health Benefits (FEHB) Program, the
Federal Employees Dental and Vision Insurance Program (FEDVIP) and the Flexible Spending
Accounts Program (FSA) can potentially provide you with greater benefits without costing you
much more? As a Postal Service employee, you can choose to pay the FEDVIP and FEHB
premiums with pre-tax dollars and you can use pre-tax FSA dollars to pay for eligible
expenses, including FEDVIP and FEHB copays and deductibles. Dental and vision care are
also eligible FSA expenses, whether combined with FEDVIP coverage or not. Please take a
moment to review the information in this Guide and decide upon the right choices for you.

Additional Information
You will find references throughout this Guide to websites or other locations to obtain more

detailed information than is available here. We encourage you to access these sites to become
a more educated decision-maker and consumer of Postal Service benefit programs.



Pre-existing Condition Insurance Program (PCIP)

Do you know someone who needs health insurance but can’t get it? The Pre-Existing
Condition Insurance Plan (PCIP) may help.

An individual is eligible to buy coverage in PCIP if:

e He or she has a pre-existing medical condition or has been denied coverage because of the
health condition;

e He or she has been without health coverage for at least the last six months. (If the individual
currently has insurance coverage that does not cover the pre-existing condition or is enrolled in
a state high risk pool then that person is not eligible for PCIP.);

e He or she is a citizen or national of the United States or resides in the U.S. legally.

The Federal government administers PCIP in the following states: Alabama, Arizona, District of
Columbia, Delaware, Florida, Georgia, Hawaii, Idaho, Indiana, Kentucky, Louisiana, Massachusetts,
Minnesota, Mississippi, North Dakota, Nebraska, Nevada, South Carolina, Tennessee, Texas, Vermont,
Virginia, West Virginia, and Wyoming. To find out about eligibility, visit www.pcip.gov and/or
www.healthcare.gov or call 1-866-717-5826 (TTY: 1-866-561-1604).



http:www.healthcare.gov
http:www.pcip.gov

Benefits Snapshot

New or Newly Eligible Employees

As a new or newly eligible employee, you may have the opportunity to enroll in the benefit
programs noted below. Use this chart to assist you with the decision-making process of
selecting and enrolling in the benefit programs below that meet your needs. The chart gives
you things to consider as you make your decisions.

FEHB 1. See page 9 for general information on FEHB (including eligibility) and for guidance on
choosing a plan;

2. If you decide to enroll, examine the 2013 brochure of each plan you consider to ensure
the benefits and premiums meet your needs and the plan is available in your area;

3. Complete the PostalEASE FEHB Worksheet and enroll via PostalEASE. For assistance or
additional information, contact the Human Resources Shared Service Center (HRSSC) on
1-877-477-3273, option 5; TYY 1-866-260-7507.

FEDVIP 1. See page 20 for general information on FEDVIP (including eligibility) for guidance on
choosing a FEDVIP dental plan and/or vision plan;

2. If you decide to enroll, examine the 2013 brochure of each plan you consider to ensure
the benefits and premiums meet your needs and the plan is available in your area,

3. See the 2013 FEDVIP Guide for USPS Employees for complete information.

FSA 1. See page 24 for general information on FSA (including eligibility) and for guidance on
making a decision whether to participate;

2. See the USPS FSA brochure (November 2012) for complete information.

FEGLI 1. See page 28 for general information on FEGLI (including eligibility) and for guidance on
making a decision whether to select optional insurance (Basic FEGLI is automatic);

2. See page 30 for information on how to enroll.

1. See page 31 for general information on FLTCIP (including eligibility) and for guidance
FLTCIP on making a decision whether to apply;

2. See page 32 for information on how to apply for coverage.




Open Season Snapshot

Current Employees

During Open Season, you have the opportunity to enroll or make changes in the Federal Employees
Health Benefits (FEHB) Program, the Federal Employees Dental and Vision Insurance Program
(FEDVIP) and the Flexible Spending Accounts Program (FSA). You can use this chart to assist you
with the decision-making process of selecting plans and enrolling in these benefit programs.

If Currently Enrolled in the Program If Not Enrolled in the Program
FEHB 1. Check your plan’s 2013 premiums and satisfaction survey | 1. See page 9 for general information on FEHB
results in Appendix F; (including eligibility) and Appendix B for guidance

on choosing a plan;
2. Examine your plan’s 2013 brochure for benefit and

enrollment/service area changes; 2. If you decide to enroll, examine the 2013 brochure of
each plan you consider to ensure the benefits and
premiums meet your needs and the plan is available in
your area;

3. Check Appendix F for any new plans and plan options
available to you;

4. Tf satistied with your plan’s rates, survey results and
benefits for 2013, do nothing — your enrollment will
continue automatically;

3. Complete the PostalEASE FEHB Worksheet on pages
38 — 44 and enroll via PostalEASE.

5. If not satisfied with your current plan for 2013, see 4. Contact the Human Resources Shared

Appendix B for guidance on choosing another plan. Service Center (HRSSC)’ 1'877'477'3273’ option 5;
TTY 1-866-260-7507 if you require assistance.

6. See page 6 for information on FEHB and retirement.

FEDVIP 1. Check your plan’s 2013 premiums in the FEDVIP Guide L. See page 20 or 8@@31 informapion on FEDVIP
and examine your plan’s 2013 brochure for benefit and (including eligibility) and for guidance on choosing a

enrollment/service area changes; FEDVIP plan;

2. If also enrolled in FEHB, check your 2013 FEHB brochure 2. 1f you degide o enroll examine the 2013 b?ochure of
for any changes in dental and/or vision benefits; the plans in which you are interested to ensure the

’ benefits and premiums meet your needs and the plan

3. If satisfied with your plan’s rates and benefits for 2013, do is available in your area;

nothing — your enrollment will continue automatically; 3. 1f enrolled in FEHB, check your 2013 FEHB brochure

4. 1f not satistied with your current plan for 2013, see the for any changes in dental and/or vision benefits.

FEDVIP Guide for guidance on choosing another plan and

for information on how to change your enrollment; 4. See page 22 and the 2013 FEDVIP Guide for

information on how to enroll.

5. If you no longer want FEDVIP, you must cancel during
Open Season by contacting BENEFEDS. After Open Season
you cannot cancel; see the FEDVIP Guide for details.

6. See page 7 for information on FEDVIP and retirement.

FSA 1. If you want to participate in 2013, you must make a 1. See page 24 for general information on FSA (including
new election. Keep in mind your election and eligibility) and for guidance on making a decision
enrollment do not carry over from year to year; see whether to participate;

Pere D ifer ol w7 o o o Gl 2. See page 25 and the USPS FSA brochure (November

2. Check your 2013 FEHB and 2013 FEDVIP plan brochures A1) fror niforavAiton o (19w ko emiall.
to see how any benefit changes may affect your out-of-
pocket health care expenses;

3. See the USPS FSA brochure for any updated information
about the Program.

4. See page 7 for information on FSA and retirement.

>



Thinking About Retiring?

Benefits Facts
FEHB

e When you retire, you are eligible to continue health benefits coverage if you meet all of the
following requirements:

— you are entitled to retire on an immediate annuity under a retirement system for civilian
employees (including the Federal Employees Retirement System (FERS) Minimum
Retirement Age (MRA) + 10 retirement); and

— you have been continuously enrolled (or covered as a family member) in any FEHB
plan(s) for the 5 years of service immediately before your retirement date, or for the full
period(s) of service since your first opportunity to enroll (if less than 5 years).

e The 5 year requirement period can include the following:
— the time you are covered as a family member under another person's FEHB enrollment; or

— the time you are covered under the Uniformed Services Health Benefits Program (also
known as TRICARE) as long as you are covered under an FEHB enrollment at the time of
your retirement.

e As an annuitant, you are entitled to the same benefits and Government contributions as
Federal employees enrolled in the same plan.

e The event of retirement is not a qualifying life event (QLE); however, there are other
opportunities to change FEHB enrollment including during Open Season or when you
experience a QLE.

e If you retire with a Self Only enrollment and later want to cover eligible family members, you
can change to a Self and Family enrollment during the annual Open Season or when you
experience certain QLEs.

e If you are not enrolled in FEHB (or covered as a family member) at the time of your
retirement, you cannot enroll when you retire.

e If you are enrolled in a High Deductible Health Plan (HDHP) with a Health Savings Account
(HSA) at the time of your retirement, you can still contribute to your HSA provided you have
no other insurance coverage other than those specifically allowed, and are not claimed as a
dependent on someone else’s tax return. Some examples of other coverage that would cause
ineligibility are: Medicare, TRICARE, other non-high deductible health insurance, or having
received VA benefits within the previous three months. If you don’t qualify for an HSA, your
plan will enroll you in a Health Reimbursement Arrangement (HRA).

e If you cancel your FEHB enrollment as an annuitant, you will never be able to re-enroll in
FEHB unless you had suspended your FEHB enrollment because you had become covered
by a Medicare Advantage plan, TRICARE or CHAMPVA, Medicaid or similar State-sponsored
program of medical assistance, or Peace Corps volunteer coverage.

e If you want your surviving family members to continue your health benefits enrollment after
your death, you must be enrolled for Self and Family at the time of your death, and at least
one family member must be entitled to an annuity as your survivor.

e Consider whether you need to sign up for Medicare when you become eligible.



Thinking About Retiring?

Benefits Facts continued
FEDVIP

e There is no 5 year requirement for continuing FEDVIP coverage into retirement.

e Your coverage will continue as a retiree. Retirees may also enroll during the annual Federal
Benefits Open Season or when they experience a qualifying life event (QLE). Keep in mind
that retirement is not a QLE.

e In most cases, changing from payroll deduction to annuity deduction is automatic, but may
take one to three months to occur. You will pay premiums on an after-tax, not pre-tax basis.
It is advised that you contact BENEFEDS at 1-877-888-3337 prior to retirement in order to
eliminate any suspension in coverage.

e BENEFEDS cannot deduct premiums from your annuity while you are receiving “special” or
“interim” pay. Once your annuity is finalized, premium deductions will begin. If you miss one
or more premium payments before your annuity is final, BENEFEDS will make double
deductions until any balance due is paid. They will notify you before deducting this additional
premium amount. Once there is no past due balance, the amount of premium deducted will
return to the regular monthly premium.

FSA

¢ You may request payment only for the expenses of services or items received up to and
including your retirement date.

e Exception: if you retire on December 31, you are eligible for the FSA Grace Period, so you
may request payment for expenses through the following March 15.

e Your FSA claims will be processed if they are received at the FSA Customer Services Center by
September 30 of the year following the plan year.

e You cannot continue your FSA coverage after you retire.

e You must pay a full period contribution for any pay period during which you are on Postal
Service rolls, even if it is only the first day of the pay period. (The payroll system does not
prorate your FSA contribution.)

e The collection of FSA contributions (including the collection of missed contributions) relates
strictly to the amount of the contributions you were scheduled to make each pay period while
you were an FSA participant.

e What you actually claim, whether it is more or less than what you were scheduled to
contribute each pay period while you were an FSA participant, does not affect what you must
pay in contributions.

e If you missed contributions you were scheduled to make from your paychecks because you
were on Leave Without Pay (LWOP) or had low pay, you must make up the missed
contributions.

e If you missed contributions, you cannot reduce what you owe by not filing claims. These rules
apply to any type of retirement, including a disability retirement.

e Refer to brochure FSA BK1, Flexible Spending Accounts (November 2012), which is being
mailed to all career employees for the FSA open season, for the details.



Thinking About Retiring?

Benefits Facts continued

FEGLI

e When you retire, you are eligible to continue your FEGLI life insurance coverage(s) if you
retire on an immediate annuity and had the coverage for:

— the five years of service immediately before the starting date of your annuity or, for
annuitants retiring under FERS who postpone receiving their annuity, the five years
immediately before their separation date for annuity purposes, or

— all period(s) of service during which that coverage was available to you if it is less than
five years, and

— you (or your assignees) do not convert the coverage to a private policy.

e If you are eligible, you will choose via Standard Form (SF) 2818 how you wish your
coverage(s) to continue during your retirement.

e If you are not enrolled in FEGLI at the time of your retirement, you cannot enroll when you
retire.

e You cannot newly elect or increase existing coverage after you retire. You may only reduce or
cancel coverage.

e Your premiums are subject to change in the future. Your premium could change based on
your age and the experience of the Program. You will be notified if there is any change in
your deductions from your annuity.

FLTCIP
* Your coverage continues into retirement provided you continue to pay premiums.

e If you pay premiums via payroll deduction, then shortly before you retire, you should
notify Long Term Care Partners (LTCP) at 1-800-582-3337 to make other arrangements for
premium payment.

* You may elect annuity deduction if you desire. LTCP cannot deduct your premium from
“special” or “interim” pay. LTCP will send you a direct bill during this time. Premium
deduction will begin from your annuity once it is finalized.



Federal Employees Health Benefits (FEHB) Program

Overview

The United States Postal Service (USPS) provides health benefits to its career employees by
participating in the Federal Employees Health Benefits (FEHB) Program, which is administered by the
U.S. Office of Personnel Management (OPM), Office of Healthcare and Insurance. It is the largest
employer-sponsored health insurance program in the world. OPM interprets health insurance laws and
writes regulations for the FEHB Program. It gives advice and guidance to the USPS and other
participating agencies to process your enrollment changes and to deduct your premiums. OPM also
contracts with and monitors all of the plans participating in the FEHB Program.

What does this program offer?

The FEHB Program offers a wide variety of plans and coverage to help you meet your health care
needs. It is group coverage available to employees, retirees and their eligible family members. If you
continuously maintain your FEHB enrollment, or are covered by another FEHB enrollment as a family
member, or a combination of both, for the five years of service immediately preceding your
retirement, or the full periods of service since your first opportunity to enroll if less than 5 years, and
you retire on an immediate annuity, you can continue to participate in the FEHB Program after
retirement. The benefits you receive as a retiree are the same coverage Federal employees receive and
at the same cost. If you leave government employment before retiring, the Program offers temporary
continuation of coverage (TCC) and an opportunity to convert your enrollment to non-group (private)
coverage.

If you are currently enrolled in the FEHB Program and do not want to change plans or enrollment
type during open season, you do not need to do anything. Your enrollment will continue
automatically.

Appendix F includes a comparison chart of all the plans in the FEHB Program with information
comparing basic benefits and costs.

Key FEHB Facts
e The FEHB Program is part of the annual Open Season.

e FEHB coverage continues each year. You do not need to re-enroll each year. If you are happy
with your current coverage, do nothing. Please note that your premiums and benefits may
change. Also, if your plan is not a national plan, the service area may change.

e You can choose from Consumer-Driven and High Deductible plans that offer catastrophic risk
protection with higher deductibles, health savings/reimbursement accounts and lower premiums,
or Health Maintenance Organizations or Fee-for-Service plans with comprehensive coverage and
higher premiums.

e There are no waiting periods and no pre-existing condition limitations, even if you change plans.

e If you are an active Postal employee, you can use your Health Care Flexible Spending Account or
Limited Health Care Flexible Spending Account with your FEHB plan.

e If you participate in Pre-tax Payment of Premiums, enrollment changes can only be made during
Open Season or if you experience a qualifying life event (QLE). If you do not pay premiums pre-
tax, you may change to Self Only or cancel at anytime.

e All nationwide FEHB plans offer international coverage.
e There are separate and/or different provider networks for each plan.
e Utilizing an in-network provider will reduce your out-of-pocket costs.



Federal Employees Health Benefits (FEHB) Program

Coverage
What enroliment types are available?

e Self Only, which covers only the enrolled employee, or

e Self and Family, which covers the enrolled employee and all eligible family members.

How much does it cost?

The premiums for your enrollment are shared by you and the Postal Service. The Postal Service pays
the lesser of 72% of the average total premium of all plans weighted by the number of enrollees in
each plan but not more than 75% of the premium for the specific plan you choose.

Am | eligible to enroll?

All career employees are eligible to enroll in FEHB. Non-career employees are eligible if they meet
the eligibility requirements. If you have an appointment other than career and you have not received
information about enrollment, you should contact the Human Resources Shared Service Center
(HRSSC) on 1-877-477-3273, option 5; TTY 1-866-260-7507 for more information.

When you retire, you are eligible to continue health benefits coverage if you retire on an immediate
annuity under a retirement system for civilian employees (including FERS MRA + 10 retirements) and
you have been continuously enrolled (or covered as a family member) in any FEHB plan(s) for the 5
years of service immediately before your retirement date, or for the full period(s) of service since your
first opportunity to enroll (if less than 5 years).

If you suspend your FEHB coverage as a retiree because you are covered by TRICARE or CHAMPVA,
a Medicare Advantage Plan, Medicaid, or Peace Corps volunteer coverage you may reenroll under
certain conditions. (You should contact OPM for information on your eligibility.) If you are not
enrolled in or covered as a family member under FEHB when you retire, you will not be able
to enroll after retirement.

10



Federal Employees Health Benefits (FEHB) Program

When Can | Enroll Or Change My Enroliment?

New Employees — New employees have the opportunity to select a health plan within 60 days of
being hired.

Current Employees — Current employees have an opportunity to select or change plans:
e During Open Season
e When certain life events occur (see table on pages 46 through 49 of this Guide) NOTE: These
elections MUST be made within certain time limits as specified in the table.

For new or newly eligible employees who elect to enroll, coverage will be effective on the first day
of the first pay period that begins after the Postal Service receives your enrollment. An Open Season
enrollment or change is effective on the first day of the first full pay period that begins in January.

NOTE: Certain pay status requirements may also apply. The Human Resources Shared Service
Center (HRSSC) can advise you of your specific effective date.

Which family members are eligible?

Family members covered under your Self and Family enrollment are:
e Your spouse (including a valid common law marriage); and

e Your children under age 206, including recognized natural children, legally adopted children,
and stepchildren.

Foster children are included if they meet certain requirements. A child age 26 or over who is
incapable of self-support because of a mental or physical disability that existed before age 26 is also
an eligible family member.

Contact the HRSSC for additional information in determining whether the child is a covered family
member; the HRSSC will look at the child’s relationship to you as an enrollee.

Ineligible Members — Even though the following family members may live with and/or be
dependent upon the enrollee, they are NOT ELIGIBLE for coverage under the enrollee’s “Self and
Family” FEHB Program enrollment:

e Parents and other relatives

e Former spouses

Dual enrollment is when you or an eligible family member under your Self and Family enrollment
are covered under more than one FEHB enrollment. No enrollee or family member may receive
benefits under more than one FEHB enrollment. If you or a family member receives benefits under
more than one plan, it is considered fraud and you are subject to disciplinary action.

NOTE: Falsifying or misrepresenting family member eligibility or enrollment is a violation of
federal law and may subject an employee to fine, imprisonment and/or disciplinary action.

11



Federal Employees Health Benefits (FEHB) Program

Loss of Coverage

The 365 days of continued enrollment during leave without pay status is not considered to be broken
by any period(s) in pay status of less than 4 consecutive months. If you are in a pay status during any
part of a pay period, the entire pay period is not counted toward the 365-day limit.

If you return to pay status for at least 4 consecutive months during which you are paid for at least
part of each pay period, you are entitled to begin a new 365-day period of continued enrollment
while in leave without pay status.

The Postal Service will invoice you for your share of the premium unless you complete and submit to
the Human Resources Shared Service Center (HRSSC) PS Form 3111, FEHB Coverage or Termination
While in Leave Without Pay (LWOP) Status, to terminate coverage. At 365 days in LWOP status, your
FEHB coverage terminates.

If you do not pay your FEHB premiums while in an LWOP status, when you return to a pay status
the amount owed for unpaid premiums may be significant.

If there are FEHB past-due premiums (from one to four unpaid FEHB premiums), up to the entire
amount due will be deducted from your salary. In addition, if there are sufficient monies available,
the premium for the current pay period will be deducted from your pay. When an accounts
receivable account has been created for unpaid FEHB premiums and that receivable is over 45 days
old, Payroll automatically takes 15 percent of your disposable net pay per pay period until that
accounts receivable account is paid off. This means that an employee who returns to pay status could
possibly pay all of these amounts at the same time — the past due FEHB premiums (maximum of four
unpaid FEHB premiums), the current FEHB premium, and up to 15 percent of disposable net pay
towards payment of any accounts receivables for unpaid FEHB premiums.

It is your responsibility to report life events that may cause you or your family member to lose
eligibility. It is also your responsibility to complete and submit any required paperwork to change
your enrollment and/or apply for any continuation of coverage, if eligible, within the time limits
specified in the Table of Permissible Changes on pages 46 through 49 of this Guide. If you have
questions, contact the HRSSC on 1-877-477-3273, option 5; TTY 1-866-260-7507.

If you lose coverage under the FEHB Program, you should automatically receive a Certificate of Group Health Plan

Coverage from the last FEHB plan to cover you. If not, the plan must give you one on request. This certificate may
be important to qualify for benefits if you join a non-FEHB plan.
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Federal Employees Health Benefits (FEHB) Program

FEHB Open Season

Each year you have the opportunity to enroll or change enrollment during an Open Season. The
2012 Open Season is from November 12 through December 11 at 5:00 p.m. Central Time.
Employees may make any one — or a combination — of the following changes:

¢ Enroll if not enrolled

e Change from one option to another

e Change from Self Only to Self and Family

e Change from Self and Family to Self Only

e Change from pre-tax to post tax premium deductions or vice versa (see pages 17 through 19 of

this Guide)
¢ Cancel enrollment

If you decide to do any of the above actions, you MUST follow the instructions on the PostalEASE
FEHB Worksheet contained in this Guide and enter your election in PostalEASE by 5:00 p.m. Central
Time on December 11, 2012. It is critical that this be done timely.

Please do not wait until late in the open season to enter your change via PostalEASE.

Your new enrollment or any changes that you make to your existing coverage will take effect on
January 12, 2013, and the change in premium rate deductions will be seen on your February 1, 2013,
earnings statement.

If you decide NOT to change your enrollment, DO NOTHING, and your present enrollment will
continue automatically unless your plan is not participating in 2013. If your plan is not participating in
2013 you MUST choose another plan during Open Season or you will not have FEHB coverage.

If you decide to cancel your coverage during Open Season, you must cancel your enrollment in
PostalEASE, which includes a confirmation by you that you clearly accept the consequences of
canceling. The cancellation will become effective on January 11, 2013.

If you pay premium contributions on a pre-tax basis (which most career employees do) you will not
be able to cancel or reduce (change from Self and Family to Self Only) coverage outside of open
season unless you experience a qualifying life event (QLE) and your election is in keeping with the
change. See pages 17 through 18 of this Guide on Pre-tax Payment of Premium Contributions and the
Table of Permissible Changes on pages 46 through 49 of this Guide.

You, as an employee, are responsible for being informed about your health benefits. You should
thoroughly read this Guide, the brochures of individual plans that interest you, and the bulletin board
notices on health benefits topics. These include family member eligibility, the option to continue or to
terminate enrollment during periods of non-pay status or insufficient pay, dual enrollment prohibition,
coverage for former spouses, and discontinued health insurance plans. Be sure to read the section on
the pre-tax payment of health insurance premium contributions, which specifies Internal Revenue
Service (IRS) restrictions for reducing or canceling coverage (see pages 17 through 19 of this Guide).
Also be sure to refer to the Table of Permissible Changes on pages 46 through 49 of this Guide.
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Federal Employees Health Benefits (FEHB) Program

You can go to https://liteblue.usps.gov and download all of the Benefits Guides including the Guide for Non-
APWU, Non-NRLCA Career USPS Employees, the Guide for APWU and NRLCA Career Postal Employees, the Guide
for United States Postal Service Inspectors and Office of Inspector General Employees, the Guide for Postal Career
Executive Service Employees, the Guide for Career Information Technology/Accounting Services Employees, and the
Guide for Certain Temporary (Non-career) USPS Employees. The Guide for TCC and Former Spouse Enrollees, and
plan brochures that include benefits, cost, and other major features of each health plan are available at
www.opm.gov/insure/health.

After referring to these sources, if you still have questions regarding eligibility, enrollment criteria, continued
coverage after certain life events, or any other FEHB policies, or if you need assistance making your choice in
PostalEASE, contact the HRSSC on 1-877-477-3273, option 5; TTY 1-866-260-7507.

How do | enroll or change my enrolilment?

e Complete the PostalEASE FEHB Worksheet on pages 38 — 44.

e Access PostalEASE on the Internet (https://liteblue.usps.gov), at an Employee Self-Service Kiosk (available in
some facilities), on the Intranet (from the Blue page), or by calling the Employee Service Line toll-free on
1-877-477-3273, option 1.

How do | get more information about this Program?

Visit the FEHB Program online at www.opm.gov/insure/health for information including:
e How to compare and choose among health plans
e Health plan websites and plan brochures
e How to file a disputed claim request
e Getting quality healthcare
e Medicare and FEHB
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FEHB Program Health Information Technology and Price/Cost Transparency

Did You Know... Health Information Technology can improve your health!

What is Health Information Technology? Health Information Technology (HIT) allows doctors and
hospitals to manage medical information and to securely exchange information among patients and
providers. In a variety of ways, HIT has a demonstrated benefit in improving health care quality,
preventing medical errors, reducing costs, and decreasing paperwork.

What are examples of HIT at work?
e You can go online to review your medical, pharmacy, and laboratory claims information;

e If you complete a Health Risk Assessment (HRA), your health plan can identify you as a candidate
for case management or disease management and offer suggestions on healthy lifestyle strategies
and how to reduce or eliminate health risks. Health plans can provide you with tips and
educational material about good health habits, and information about routine care that is age and
gender appropriate;

e Physicians can have the very best clinical guidelines at their fingertips for managing and treating
diseases;

e While with a patient, a physician can enter a prescription on a computer where potential allergies
and adverse reactions are shown immediately;

e Computer alerts are sent to physicians to remind them of a patient’s preventive care needs and to
track referrals and test results.

One feature of HIT is the Personal Health Record (PHR). The electronic version of your medical
records allows you to maintain and manage health information for yourself and your family in a
private and secure electronic environment. Some health plans include your medical claims data in
your PHR, which gives a more complete picture of your health status and history.

You can also find a PHR on OPM’s website at www.opm.gov/insure/health/phr/tools.asp. This PHR is a
fillable and downloadable form that you complete yourself and save on your home computer. We
encourage you to take a look at this PHR option and, if you determine it will fulfill your record-
keeping needs, take advantage of this opportunity.

Price/cost transparency is another element of health information technology. For example, many
health plans allow you to use online tools that will show what the plan will pay on average for a
specific procedure or for a specific prescription drug. You can also review healthcare quality
indicators for physician and hospital services.

The health plans listed on our HIT website at www.opm.gov/insure/health/reference/hittransparency.asp
have taken steps to help you become a better consumer of health care and have met OPM’s HIT,
quality and price/cost transparency standards.

No one is more responsible for your bhealth care than you — HIT tools can help.
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FEHB and PostalEASE

The United States Postal Service uses PostalEASE to enter Federal Employees Health Benefits (FEHB)
Program Open Season enrollments and changes. By using PostalEASE for health benefits, and by
sending information to health insurance companies electronically instead of via paper forms as in past
open seasons, the Postal Service expects that employees who make health benefits changes will get
their new insurance cards more quickly. All the information you need for using PostalEASE is included
in the FEHB PostalEASE Worksheet found on pages 38 - 44 of this Guide. Just follow the instructions to:

e Enroll

e Change Enrollment

e Cancel Enrollment

e Review or change your pending open season transaction

e Review or update your dependent information

e Review your current enrollment information

e Receive a copy of a health benefits election that was processed using PostalEASE
If you want to make a change for the 2013 plan year, you may do so during the annual FEHB Open
Season, which is from November 12 through December 11, 2012, at 5:00 PM Central Time. If you

currently have an FEHB enrollment and you do not want to make any changes, do nothing. Your
coverage will continue automatically.

Please do not wait until late in the open season to enter your choice via PostalEASE. If you select
Self and Family coverage, then you’'ll need to enter information about your eligible family members.
Although this will take extra time, providing this information is required under FEHB regulations. Just
complete the FEHB PostalEASE Worksheet and follow the instructions carefully.

All open season Self Only enrollments, changes to Self Only coverage, and cancellations, should be
entered as employee “self service” transactions using PostalEASE. Since dependent information is not
required, such transactions are simple. Most Self and Family enrollments can also be completed as
employee self service transactions, although they require additional information. The easiest way to do
this is via the PostalEASE Employee Web, which is available through the LiteBlue page, Blue page, or
on a kiosk. Many Self and Family transactions can also be completed by telephone. If you are unable to
enter eligible family members information via the telephone, the PostalEASE system will refer you to the
Web, a kiosk, or the Human Resources Shared Service Center (HRSSC). PostalEASE provides the
enrollment date, processing date, and effective date when you complete your transaction. You may
delete or change a pending transaction until it is processed. If you are newly eligible for FEHB as a
career employee, you may also use PostalEASE during the first 60 days after your date of appointment.

This Guide contains important FEHB policy information that used to be provided to you as part of
the SF 2809 Health Benefits Election Form. Be sure you understand how your health benefits work,
including information on which family members are eligible, how you pay for your health benefits
premiums using pre-tax dollars, and the limitations on making a health benefits change outside of open
season. As a reminder, to continue health benefits coverage during retirement, you must meet the
requirements on page 6, (Thinking About Retiring?). If you need help understanding any of this
information, or you need help using PostalEASE, you should contact the HRSSC for assistance on 1-877-
477-3273, option 5; TTY 1-866-260-7507.
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Pre-Tax Payment of Premium Contributions

The Postal Service has established the pre-tax payment of health insurance premium contributions as a
tax-saving benefit feature for its employees. This feature has been sponsored by the Postal Service since
1994. Payment of premiums on a pre-tax basis prohibits enrollees from reducing coverage unless they
qualify as described in the section “Reducing Coverage” below.

Pre-Tax Withholding

If you are a career employee, your premium contributions will automatically be withheld from pay as
“pre-tax money,” which means the premium amount is not subject to income, Social Security, or
Medicare taxes.

Premiums are collected on a pre-tax basis automatically, unless you waive this treatment. Once you
begin to pay FEHB premiums with pre-tax money, this method continues each year.

Although you are automatically enrolled to pay premium contributions with pre-tax money, you do
have an opportunity during FEHB Open Season, or if you have a qualifying life event, to waive this
treatment and pay your premiums with “after-tax money.” This means you give up the tax savings of
paying with pre-tax money.

There are two possible disadvantages of paying your premiums with pre-tax money that you should
balance against the tax savings you receive.

First, when you retire, if you begin to collect Social Security (normally this occurs at age 62 at the
earliest), you may receive a slightly lower Social Security benefit. Paying your FEHB premiums with
pre-tax money reduces the earnings reported to the Social Security Administration. (Your Medicare,
life insurance, retirement plan, and Thrift Savings Plan benefits are not affected.)

Second, there are some restrictions on reducing or canceling your coverage outside FEHB Open
Season that apply if you pay your premium contributions with pre-tax money. These are explained in
the section “Reducing Coverage” below.

Most employees prefer paying their premiums with pre-tax money because they save on taxes.
Nevertheless, if for any reason you do not want this method of payment, and instead wish to have
premiums paid with after-tax money, you must submit a form that is available from the Human
Resources Shared Service Center (HRSSC) to waive the pre-tax treatment. For more information, see
the section “How to Waive or Restore Pre-Tax Payments” on page 19 of this Guide.

Reducing Coverage

When your premium contributions are withheld on a pre-tax basis, certain Internal Revenue Service
(IRS) guidelines affect your ability to change coverage. You may elect to reduce your coverage, that
is, to cancel your FEHB enrollment, or to go from Self and Family to Self Only coverage, only during
an FEHB Open Season, unless you have a qualifying life event. These are shown in the chart on
pages 46 to 49 of this Guide titled “USPS Employees: Table of Permissible Changes in FEHB
Enrollment and Pre-Tax/After-Tax Premium Payment.” Refer to the column labeled “FEHB Enrollment
Change That May Be Permitted” and the header “Cancel or Change to Self Only.” You also must
satisfy the time limits shown in the column labeled “Time Limits in Which Change May Be Permitted.”

17



Pre-Tax Payment of Premium Contributions

If you are the only person left in your Self and Family enrollment as a result of a qualifying life
event in marital or family status, you must elect to reduce the enrollment (elect Self Only coverage or
cancel coverage) by submitting the FEHB PostalEASE Worksheet to the HRSSC within the time limit
shown in the column labeled “Time Limits in Which Change May Be Permitted” in the chart on pages
46 to 49 of this Guide. Otherwise, your Self and Family enrollment will continue until another event
(that is, a qualifying life event or FEHB Open Season) occurs that allows you to elect to reduce
coverage.

Reducing your FEHB coverage outside of FEHB Open Season must be in keeping with, or on account
of, your qualifying life event. For example, if you have a new baby, you usually would not change from
Self and Family to a Self Only enrollment, or cancel coverage.

To reduce your FEHB coverage outside of FEHB Open Season, submit an FEHB PostalEASE
Worksheet to the Human Resources Shared Services Center (HRSSC) within the time limits shown in
the column labeled “Time Limits in Which Change May be Permitted” in the table on pages 46 to 49 of
this Guide. You must provide any supporting documentation requested by the HRSSC. The effective
date of a change from Self and Family to Self Only will be the first day of the pay period that follows
the pay period in which your Worksheet is received by the HRSSC. The effective date of a cancellation
will be the last day of the pay period in which your Worksheet is received by the HRSSC, if received
within the specified time limits.

It is your responsibility to notify and submit necessary forms to the HRSSC on time when you
are the only person left on your enrollment.

Retirement is NOT a qualifying life event that allows cancellation prior to the date of your retirement. If
you wish to cancel an enrollment at retirement, the HRSSC will accept your completed OPM 2809 and
forward it to OPM for processing after separation from the Postal Service. (Annuitants’ FEHB premium
contributions are not withheld as a pre-tax payment, thus once you are an annuitant, reduction in
coverage is allowed at any time.)

During periods of non-pay status or insufficient pay, you may terminate your FEHB enrollment. The
effective date of termination is retroactive to the end of the last pay period in which a premium
contribution was withheld from pay. Contact the HRSSC for more information about how termination
during periods of non-pay status or insufficient pay affects FEHB enrollment.
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Pre-Tax Payment of Premium Contributions

How to Waive or Restore Pre-Tax Payments

If you pay premiums with after-tax money, you will not be affected by the IRS guidelines described
above that restrict reductions in coverage. You may reduce your level of FEHB coverage at any time
of year without having a qualifying life event. You will give up the tax savings from paying your
premium contributions with pre-tax money.

If you wish to pay your premiums with after-tax money, you must contact the HRSSC and ask for
Postal Service (PS) Form 8201, Pre-tax Health Insurance Premium Waiver/Restoration Form. During
Open Season, complete the form and return it to the HRSSC by close of business December 11, 2012.
If this is your initial opportunity to enroll in FEHB, you have 60 days to submit your election to the
HRSSC. You also may make such an election when you have a qualifying life event which is shown in
the chart on pages 46 to 49 of this Guide. Refer to the column labeled “Premium Conversion Election
Change That May Be Permitted.” You must also satisty the time limits shown in the column labeled
“Time Limits in Which Change May Be Permitted.”

If you submit a waiver, your premiums will continue to be paid with after-tax money in future years,
unless you later submit another PS Form 8201 to restore pre-tax payment of FEHB premiums.

If you previously submitted a waiver in order to pay with after-tax money, and you want to begin
paying your premiums with pre-tax money, you may submit a PS Form 8201 to restore pre-tax
payment of your premium contributions. You may change the method of payment from pre-tax to
after-tax, or the reverse only during the annual FEHB Open Season or following a qualifying life
event and within the time limits described earlier in this section.

Your Right to More Information

This section of the FEHB Guide serves as your summary plan description of the USPS Plan for the
Pre-tax Payment of Health Insurance Premiums. There is also a legal plan document containing the
full legal plan provisions, which you may arrange to view by writing to:

PRETAX PAYMENT OF HEALTH INSURANCE PREMIUMS
PLAN ADMINISTRATOR

475 LENFANT PLAZA SW ROOM 9670

WASHINGTON DC 20260-4101
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Federal Employees Dental and Vision Insurance Program (FEDVIP)

What does this Program offer?

The Federal Employees Dental and Vision Insurance Program provides comprehensive dental and vision
insurance at competitive group rates. There are seven dental plans and three vision plans from which to
choose. FEDVIP features nationwide, international, and regional plans.

A dental or vision insurance plan is much like a health insurance plan; you may be required to meet a
deductible and provide a copay or coinsurance payments for your dental or vision services. With any
plan choice, you should look at all the information and find a plan that will best fit your needs. You
should also review your FEHB plan brochure to determine what dental and/or vision coverage the FEHB
plan provides.

If you are currently enrolled in FEDVIP and you take no action during Open Season, your current
coverage will continue in 2013, provided you remain eligible for the program. Enrollment continues year
to year, automatically. Please Note: your premiums and benefits may change for 2013.

Key FEDVIP facts

e FEDVIP is separate and different from the FEHB Program.
e The health care law does not change the age or unmarried requirement for dependents in FEDVIP.

e FEDVIP coverage continues each year. You do not need to re-enroll each year. If you do not want
to change plans or enrollment type, do nothing.

e You can only cancel FEDVIP coverage during Open Season, upon deployment to active military
duty or upon transfer to another agency where you enroll in their dental and/or vision plan and the
agency pays at least 50% of the premium. You cannot cancel just because you retire or because you
can no longer afford the premiums.

e If you are enrolled in an FEHB Plan, it is a requirement under the FEDVIP law that your FEHB plan
function as the first payer. The FEDVIP plan is always the secondary payer to the FEHB plan.

e You can use your Flexible Spending Account (FSA) with FEDVIP. You can submit your FEDVIP
copayments and deductibles as eligible expenses against your FSA account.

e All nationwide FEDVIP plans provide international coverage.

e There are separate and/or different provider networks for each plan.
e Utilizing an in-network provider will reduce your out-of-pocket costs.
e There are no pre-existing condition limitations for enrollment.

e There is no opportunity to convert to a private plan when your FEDVIP coverage ends. There is no
31-day extension of coverage, Temporary Continuation of Coverage (TCC), Spouse Equity coverage,
or right to convert to an individual policy (conversion policy).

What enroliment types are available?

e Self Only, which covers only the enrolled employee or retiree;

e Self Plus One, which covers the enrolled employee or retiree plus one eligible family
member specified by the enrollee; and

e Self and Family, which covers the enrolled employee or retiree and all eligible family members.

The FEDVIP Guide lists the available dental and vision insurance plans along with basic benefit
information. The FEDVIP Guide will be mailed to your address on record.
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Federal Employees Dental and Vision Insurance Program (FEDVIP)

Am I eligible to enroll?

In general, Postal Service employees eligible for FEHB coverage (whether or not actually enrolled)
and retirees (regardless of FEHB status) are eligible to enroll in a dental and/or vision plan. Former
spouses and deferred annuitants are NOT eligible to enroll. Anyone receiving an insurable interest
annuity who is not also an eligible family member is NOT eligible to enroll.

Which family members are eligible?

Eligible family members include your spouse and unmarried dependent children under age 22. This
includes legally adopted children and recognized natural children who meet certain dependency
requirements. This also includes stepchildren and foster children who live with you in a regular
parent-child relationship. Under certain circumstances, you may also continue coverage for a disabled
child 22 years of age or older who is incapable of self-support. In order to determine whether your
dependent child age 22 or over is incapable of self-support, you may be asked to provide a medical
certificate that describes a disability with onset prior to age 22; or acceptable documentation that the
medical condition is not compatible with employment, that there is a medical reason to restrict your
child from working, or that he/she may suffer injury or harm by working.

FEDVIP rules and FEHB rules for family member eligibility are NOT the same.

Note: Changes in dependent eligibility under healthcare reform (Affordable Care Act) do not affect
eligibility for children under FEDVIP.

How much does it cost?

You pay the entire premium. There is no Postal Service contribution to the premium. If you are an
active employee, your premiums are taken from your salary on a pre-tax basis if your salary is
sufficient to make the premium withholding. When you retire, premiums will be withheld from your
monthly annuity check on a post-tax basis if your annuity is sufficient.

Premiums for the nationwide dental plans and one regional dental plan are based on where you live.
This is called your rating region. Your home ZIP code is used to find your rating region. Rating
regions vary by carrier. The vision plans do not have rating regions. Enrolling in a FEDVIP plan will
not reduce your FEHB premium.

See the FEDVIP Guide to find 1) the rating region assigned to the area where you live by the
different dental plans and 2) the related premium you will pay. You may also go to OPM’s website at
www.opm.gov/insure/dental and www.opm.gov/insure/vision for premium and rating region
information.
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Federal Employees Dental and Vision Insurance Program (FEDVIP)

When can | enroll or change my enroliment?

If you are a new employee eligible for FEDVIP, or an employee who has become newly eligible to
enroll, you may enroll within 60 days of first becoming eligible. This is a one-time opportunity outside
of Open Season to enroll. There is a separate 60-day enrollment period for dental and vision. For
example: you may enroll in a dental plan on day 30 and a vision plan on day 59. Once you enroll,
your 60-day opportunity for that type of plan ends.

An eligible employee or retiree may also enroll during the annual FEDVIP Open Season, which runs
from the Monday of the second full work week in November through 11:59 p.m. Eastern Time the
Monday of the second full work week in December. An eligible employee or retiree may enroll,
cancel, or change enrollment type or options during Open Season. You may enroll or make changes
outside of Open Season if you experience a qualifying life event (QLE) such as a change in family or
other insurance coverage status. Please see the FEDVIP Guide for more information about QLEs that
permit employees and retirees to enroll or make changes in FEDVIP.

If you enroll during Open Season, premiums are deducted beginning the first full pay period on or
after January 1. For new or newly eligible employees who elect to enroll, coverage is effective the first
day of the pay period following the one in which BENEFEDS receives your enrollment. An Open
Season enrollment or change is effective January 1.

How do | enroll or change my enrolilment?
You may enroll on the Internet at www.BENEFEDS.com. BENEFEDS is a secure enrollment website

sponsored by OPM. For those without access to a computer, please call 1-877-888-FEDS
(1-877-888-3337) (TTY number, 1-877-889-5680).

You cannot enroll in a FEDVIP plan using the Health Benefits Election Form (SF 2809) or through
PostalEASE.

What should I consider in making my decision to participate in this Program?

There are questions you should ask yourself when deciding to enroll in FEDVIP or selecting a FEDVIP
plan. By considering these questions thoroughly, you will be able to determine if FEDVIP is a good
option for you.

1. Does my FEHB plan provide dental or vision coverage?

2. Does the FEDVIP plan coordinate benefits with the FEHB plan and how is the coordination of
benefits calculated?

3. How affordable is the plan?
e How much will it cost me on a bi-weekly or monthly basis? Can I afford that for the entire year?
e Must I pay a deductible?
e If T use a FEDVIP provider outside of the network, how much will I pay to get care?
e How frequently can I visit the dentist and how much do T have to pay at each visit?
e Will the plan provide benefits if T am also covered by another dental or vision plan?
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Federal Employees Dental and Vision Insurance Program (FEDVIP)

4. Do I have access to any provider?
e Does the plan give me the freedom to choose my own dentist or am I restricted to a panel of
dentists selected by the plan?
Are there enough of the kinds of dentists T want to see?
Where will T go for care? Are these places near where I work or live?
Do I need to get permission before I see a dental specialist?
Will the plan allow referrals to specialists? Will my dentist and I be able to choose the
specialist?

5. Does the plan provide coverage for specialty services?
e Are dentures, orthodontics, implants or replacement of missing teeth covered?
e What are the plan’s limitations or exclusions?
e Are there annual limits on the types of services included?

6. Should I enroll in FEDVIP or cover out-of-pocket expenses through a Postal Service Health Care
Flexible Spending Account (FSA)?

Note: Both FEDVIP premiums and FSA contributions are pre-tax. If you enroll in FEDVIP, you can
still cover any out-of-pocket dental and vision expenses that FEDVIP does not cover through a Health
Care FSA.

How do | find my premium rate?

A brochure, FEDVIP BK-1, Guide to Federal Employees Dental and Vision Insurance Program
(November 2012), will be mailed to all employees.

How do | get more information about this program?

Visit FEDVIP online at www.opm.gov/insure/dental and www.opm.gov/insure/vision for information
including:

e How to enroll

e FEDVIP plan website, brochures, and provider searches

e Dental premium rates

e Vision premium rates
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USPS Flexible Spending Accounts Program (FSA)

Flexible Spending Accounts (FSA) Open Season

e Enrollment for 2013 FSAs begins: November 12, 2012
e Enrollment ends: December 23, 2012 (5:00 P.M. Central Time)

e Enrollments are effective: January 1, 2013

Who Can Enroll
Only career employees are eligible to enroll in FSAs for 2013.
Which Family Members are Eligible?

For purposes of the Health Care FSA, qualified dependents include:
® Your spouse.

e Your natural born or adopted child who you (or if you are divorced, you or your ex-spouse)
may claim as a dependent on your federal tax return.

e Any other person who you may claim as a dependent on your federal tax return.

e Children who are not your dependents-but only until December 31 of the year before the year in
which they turn age 27. “Children” include your natural children, stepchildren, adopted children,
eligible foster children, or children who are placed with you for legal adoption. NOTE: Because
qualified dependent status for non-dependent children ends under this rule on December 31 of
the year before the year of a child’s 27th birthday, you may only claim eligible expenses for
services or items received by or for your child on or before December 31 of the year before the
year of your child’s 27th birthday. This means that if you end that year with an available balance
in your FSA, you may not claim expenses for that child that are incurred during the normal
January 1 through March 15 grace period in the following year.

What Are FSAs for and How Do They Work?

There are two types of FSAs available to you — the Health Care FSA for health care expenses and the
Dependent Care FSA for dependent care (day care) expenses.

If you're like most people, you have health care expenses you pay yourself — insurance doesn't cover
them. Expenses for you and your family, like prescriptions, doctor and dentist visits and vision care.
Expenses like health plan deductibles or copayments. If you enroll in FEDVIP and have dental or
vision insurance, amounts for non-cosmetic procedures or items that your plan doesn’t cover. But
your expenses aren't high enough for you to claim a deduction on your taxes.

You can get a tax break, though, by signing up for Flexible Spending Accounts (FSAs). You decide
how much to contribute for 2013. Then, you contribute money every payday to an FSA, which is an
account that allows you to cover your eligible health care expenses throughout the year with tax-free
money. Meanwhile, whatever you contribute isn't subject to Federal income tax, or Social Security tax,
or Medicare tax. Since, you get a tax break each payday, it's cheaper to pay for your health care
expenses through an FSA. (Without an FSA, you pay for health care expenses using your checkbook
or a credit card, and there's no tax break at all.)
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USPS Flexible Spending Accounts Program (FSA)

You can use FSAs for dependent care (day care) expenses too, and you'll save on taxes the same way.

The full amount that you sign up for is available to you beginning January 1, 2013, to cover your
eligible expenses, even though FSA contributions are taken from your pay over the entire year. So,
for example, if you have Lasik surgery in February and it costs you $2,000, you can withdraw the
entire amount from your Health Care FSA even though you won’t have had that much withheld from
your pay at that time. It works the same way for the Dependent Care FSA too.

Be sure to read the FSA brochure that’s mailed to you as it explains the limitations on using your
FSA—for example, there are specific time limits for expenses to be eligible. You can’t cover certain
expenses, such as cosmetic items or procedures. And there’s a deadline for filing your claims. The
brochure explains the details.

What Are the Contribution Limits?

You can contribute up to $2,500 to the Health Care FSA. You can contribute up to $5,000 to the
Dependent Care FSA.

How to Enroll

To use the Employee Web — the easiest way to use PostalEASE — access the system in any of these
ways:

e On the Internet at https://liteblue.usps.gov. Under “Employee Self Service,” select PostalEASE.

e At an employee self-service kiosk.

e On the Intranet at http://blue.usps.gov. Under “Employee Resources,” select Employee Self
Service and then PostalEASE.

To use the telephone, call the Employee Service Line at 1-877-477-3273, option 1.

If you have a medical condition that interferes or for another reason cannot successfully complete your
transaction using PostalEASE, contact the Human Resources Shared Service Center (HRSSC) for
assistance at 1-877-477-3273, option 5; TTY 1-866-260-7507.

Details Are in the Mail

A leaflet and a brochure, FSA BK1, Flexible Spending Accounts (November 2012), with a PostalEASE
FSA worksheet and a claim form included, are being mailed to all career employees. If you do not
receive yours by November 26, 2012, contact the HRSSC.

What if | Enroll in a High-Deductible Health Plan with a Health Savings Account?

It is very important for you to read the FSA brochure that is mailed to you this FSA open season so

that you understand the rules before you sign up for a Health Care FSA. Look for the section that
explains the Limited FSA.
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USPS Flexible Spending Accounts Program (FSA)

Qualifying life events (QLEs) that may permit a change in your Flexible Spending Account
participation

1. You marry (including a valid common law marriage, in accordance with applicable state law),
divorce, legally separate, or your marriage is annulled.

2. You add a qualified dependent (for example, by birth, or you adopt a child, or your dependent
now satisfies eligibility requirements).

3. You lose a qualified dependent (for example, by death, or your child is placed for adoption, or
your dependent now ceases to satisfy eligibility requirements).

4. You, your spouse, or your dependent has a change in work site making that person eligible or
ineligible for a benefit plan, or a change in residence making that person ineligible for a benefit
plan.

5. Your spouse or your dependent starts or ends employment, or an unpaid leave of absence, or a
strike or lockout; or has a change in employment status making that person eligible or ineligible

for a benefit plan.

6. A court order, judgment or decree (resulting from a change in marital status or legal custody)
requires you to begin providing coverage for your child or requires another person to do so.

7. You, your spouse or your dependent becomes or ceases to be eligible for Medicare, Medicaid, or
TRICARE.

8. For the Dependent Care FSA only, you change dependent care providers, or your cost for
dependent care changes and the provider is not your relative.

Note: If you begin or end a period of military leave, #4 and #7 above may apply.
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Making a Change

e You have 60 days after a qualifying life event to request a change to your contribution level. To
make a change, contact the Human Resources Shared Service Center (HRSSC). Then, complete
and submit the FSA PostalEASE Worksheet, which includes a name, Employee Identification
Number (EIN), date and signature block ONLY for use when you have a qualifying life event
and/or as instructed by the HRSSC, along with any supporting documentation that may be
required by the HRSSC, within the 60-day limit to: HR Shared Service Center, Attn: FSA/QLE,
PO Box 970400, Greensboro NC 27497-0400. If you are making a change, the contribution
level amount you write on the enrollment form should be the new total amount you want to
contribute for the entire plan year (not just the amount for the rest of the plan year).

e Contribution level changes you request must be in keeping with your qualifying life event. For
instance, if you have a new baby, you would generally ask for a higher contribution level, not a
lower one. The HRSSC will review your request and may ask for proof of your qualifying life

event.

e Your FSA contribution level change takes effect the first day of the pay period following the pay
period your election to make a change is approved by the HRSSC.

e If you want to increase your Health Care FSA contribution level, make sure you read and
understand the special note about this in the FSA brochure.

Questions
Hotline for FSA questions: 800-842-2020.

Employees who are deaf or hard of hearing may call this number via 711, the Telecommunications
Relay Service (TRS).
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Federal Employees’ Group Life Insurance (FEGLI) Program

What does this Program offer?
The FEGLI Program offers group term life insurance.
Key FEGLI facts

e There is no annual Open Season for FEGLI.

e Employees in eligible positions are automatically covered under Basic life insurance, unless they
choose to waive that coverage.

Employees must have Basic insurance in order to have or elect Optional insurance.

Employees must take action, within strict time limits, to elect Optional insurance. Coverage is not
automatic.

The Postal Service pays the full cost of Basic insurance. Enrollees pay 100% of the cost of
Optional insurance.

e FEGLI does not have any cash or paid-up value. You cannot get a loan by borrowing from this
insurance.

e Retirees may be able to continue their FEGLI coverage into retirement, but they cannot newly
elect FEGLI coverage as annuitants.

e Living benefits are life insurance benefits paid to you while you are still living, rather than paid
to a beneficiary or survivor when you die. You are eligible to elect a living benefit if you are an
employee, retiree, or compensationer covered under the FEGLI Program who has been
diagnosed as terminally ill with a life expectancy of nine months or less, and you have not
assigned your insurance.

What coverage is available?

Basic insurance — your annual salary, rounded up to the next even $1,000, plus $2,000. Basic
insurance includes accidental death and dismemberment coverage for employees (not for retirees).

Optional insurance

e Option A - Standard — $10,000 of insurance. Option A includes accidental death and
dismemberment coverage for employees (not for retirees).

e Option B - Additional — 1, 2, 3, 4 or 5 times your annual rate of basic pay after rounding it up
to the next even $1,000.

e Option C - Family — coverage for your spouse and all of your eligible dependent children. You
can elect 1, 2, 3, 4 or 5 multiples. Each multiple is equal to $5,000 for your spouse and $2,500
for each eligible child.

How much does it cost?

The Postal Service pays the full cost of your Basic life insurance premium.

You pay 100% of the premium for Optional insurance. The cost depends on your age, based on
5-year age groups.
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Federal Employees’ Group Life Insurance (FEGLI) Program

Am I eligible to enroll?

Most Postal Service employees are eligible to enroll in FEGLI unless they are excluded by law or
regulation. Retirees are eligible to carry their FEGLI into retirement if they meet the following
requirements: eligible to retire on an immediate annuity (including FERS MRA+10 retirement), have
not converted the coverage to a private plan, and have been insured under FEGLI for the five years
immediately preceding retirement or for all periods of service during which FEGLI was available to
them if they have been covered for less than 5 years. There is no waiver of this five-year rule.

Which family members are eligible?

Eligible FEGLI family members include a spouse and eligible dependent children. Eligible dependent
children must be unmarried and under age 22, or if age 22 or over, incapable of self-support because
of a mental or physical disability that existed before the child reached age 22. Eligible dependent
children include your natural children, adopted children, stepchildren (if they live with you in a
regular parent-child relationship), recognized natural children and foster children (if they live with
you in a regular parent-child relationship). Stillborn children are not covered.

When can | enroll or change my enroliment?
There is no annual Open Season for FEGLI.

If you are a new employee who is eligible for FEGLI, or an employee who has become newly
eligible to enroll, you will be automatically enrolled in Basic. If you do not want Basic, you must file
a waiver.

As a new or newly eligible employee, you may enroll in Optional insurance within 60 days of
becoming eligible. If you take no action, you will have Basic and will not have any Optional
insurance.

If you are not a new employee or newly eligible, you may enroll in Basic life insurance and, if you
wish, Option A and/or Option B coverage by providing satisfactory medical information at your own
expense using the Request for Life Insurance (Standard Form 2822). You cannot enroll in Option C
this way.

You may elect Basic, Option A, Option B and Option C within 60 days of a FEGLI qualifying life
event. In addition, you may increase the number of multiples of Option B and/or Option C. You may
elect any number of multiples for Option B and Option C as long as the total number of multiples for
each option does not exceed 5.

You may also enroll during a FEGLI Open Season, which is held infrequently. You will receive plenty

of notice when there is a FEGLI Open Season. The most recent FEGLI Open Seasons were held in
2004 and in 1999.

29



Federal Employees’ Group Life Insurance (FEGLI) Program

How do I enroll?

Contact the Human Resources Shared Service Center (HRSSC) on 1-877-477-3273, option 5;
[TY 1-866-260-7507 for details on how you can enroll.

Who gets the benefits paid after my death?

When you die, the Office of Federal Employees’ Group Life Insurance (OFEGLD), an administrative
unit of Metropolitan Life Insurance Company (MetLife), will pay life insurance benefits in a particular
order set by law, unless you have a valid standard form (SF) 2823, Designation of Beneficiary FEGLI in
your official personnel file. The FE 76-20 FEGLI Program Booklet for USPS Employees, available from
the HRSSC and at www.opm.gov/insure/life, contains more details.

How does my beneficiary file a claim?

He or she must use form FE-6, Claim for Death Benefits to claim FEGLI benefits, available from the
HRSSC, or retirement system or at www.opm.gov/insure/life.

How do | get more information about this Program?

Contact the HRSSC on 1-877-477-3273, option 5; TTY 1-866-260-7507. If you are retired, contact OPM’s
Retirement Operations Center at retire@opm.gov or by calling 1-888-767-6738. Neither OFEGLI nor
OPM’s Insurance Operations offices maintain records for active Postal Service employees or retirees.
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Federal Long Term Care Insurance Program (FLTCIP)

What does this Program offer?

The FLTCIP offers insurance that helps cover the costs of certain long term care services. Long term
care is the assistance you receive to perform activities of daily living — such as bathing or dressing
yourself — or supervision you receive because of a severe cognitive impairment, such as Alzheimer’s
disease. Long term care can be provided in a facility, like a nursing home, but is most often provided
at home.

Key FLTCIP facts

e There is no annual Open Season for FLTCIP.

e You must apply and answer questions about your health to find out if you are approved to enroll.

* You can apply for coverage at any time using the full underwriting application; you do not have
to wait for an Open Season.

e New/newly eligible employees and their spouses and newly married spouses of employees can
apply with abbreviated underwriting (fewer questions about their health) within 60 days of
becoming eligible.

e Qualified family members, including same-sex domestic partners can also apply, with full
underwriting.

e Once enrolled, you can keep your coverage even if you are no longer in an eligible group (for
example, you leave your job with the Postal Service).

How much does it cost?

If you are approved for coverage, your premium is based on your age on the date your application is
received and on the benefit options you select. You may pay your premiums through deductions
from

pay or annuity, by automatic bank withdrawal, or by direct bill.

Please Note: Your premiums do not change because you get older or your health changes after
your coverage becomes effective. However, premiums are not guaranteed. We may only increase
premiums if you are among a group of enrollees whose premium is determined to be inadequate.

Am | eligible to apply?

Most Postal Service employees are eligible to apply for coverage. If you are eligible for the FEHB
Program you are eligible to apply for coverage under the FLTCIP, even if you are not enrolled in the
FEHB Program. Retirees are eligible to apply.

Which family members are eligible?

Enrollment in the FLTCIP is on an individual basis. If you are eligible as a Postal Service employee or
annuitant, your spouse, same-sex domestic partner, and your adult children at least 18 years old are
eligible to apply for coverage even if you do not apply. If you are a Postal Service employee,

your parents, parents-in-law, and step parents are also eligible to apply.

For more information on eligibility, visit www.ltcfeds.com/eligibility.
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Federal Long Term Care Insurance Program (FLTCIP)

How do | apply?

You apply by completing an application found at www.ltcfeds.com/usps or by calling 1-800-LTC-
FEDS. You must pass a medical screening (called underwriting). Certain medical conditions, or
combinations of conditions, will prevent some people from being approved for coverage. By
applying while you’re in good health, you could avoid the risk of having a future change in your
health disqualify you from obtaining coverage. Also, the younger you are when you apply, the lower
your premiums.

If you are a new or newly eligible employee, you (and your spouse, if applicable) have 60 days to
apply using the abbreviated underwriting application, which asks fewer questions about your health.
Newly married spouses of employees also have 60 days to apply using abbreviated underwriting.

What should I consider in making my decision to participate in this Program?
Remember that FEHB plans do not cover the cost of long term care. While Medicare covers some
care in nursing homes and at home, it does so only for a limited time, subject to restrictions. The

need for long term care ca