
Last Chance: One Week Before Open Season Closes
Subject: Proof of Eligibility for Family Members Added During Open Season

Dear [EMPLOYEE NAME],

Open Season closes in one week, on December 14, 2026 at 11:59 p.m. ET. If you are adding a family member to your health coverage this Open Season, you must submit the required eligibility documentation to your employing office. Under the FEHB Protection Act of 2025, (Sec. 90101, Public Law 119-21, 139 Stat. 362) coverage for any newly added family members will not take effect unless proof of eligibility is provided to your employing office. Supporting documentation may include a marriage certificate, birth certificate, adoption decree, or other documentation confirming the family member meets FEHB Program eligibility requirements.
Before Open Season closes:
· Review your current plan, enrollment type, premium, covered family members, and expected health care needs for the coming year.
· Compare available plans and confirm that your preferred providers and prescription drugs are covered.
· Submit any enrollment change and proof of eligibility for newly added family members through your employing office’s enrollment system or process by December 14, 2026 at 11:59 p.m. ET.
· Save the confirmation or receipt for any election you submit.
If a family member currently covered under your enrollment is no longer eligible (for example, because of divorce or a child reaching age 26), promptly notify [ABO NAME/OFFICE] at [EMAIL/PHONE] so that the family member can be removed from your coverage. 
For more information, visit OPM's Open Season page or [AGENCY OPEN SEASON URL].
Sincerely,
[ABO NAME]
[AGENCY NAME] Benefits Officer
[AGENCY CONTACT INFORMATION]

