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In OneDrive, Teams, and SharePoint, OPM users cannot provide access to 
non-OPM users to collaborate on documents. If a requirement for non-OPM 
users to have review/edit capabilities during an OPM sponsored meeting or 
conferences, an administrator needs to add a guest user to the specific 
Team. The guest user needs to then acknowledge the request, register, and 
log in with Microsoft credentials. Guests may view, review, and edit 
documents within the OPM environment. 

However, guests are not authorized to copy from, download, save 
( externally) or print ( even to PDF) any documents used during the event. 
Guest users accounts are removed from the OPM Active Directory after the 
collaboration event. 

8.4. How does the project review and approve information sharing 

agreements, MOUs, new uses of the information, new access to the 

system by organizations within OPM and outside? 

Any changes in system access, sharing agreements, or Memorandum of 
Understandings (MOUs) would need to be reviewed and approved by all 
appropriate OPM stakeholders, including the Chief Information Security 
Officer and the Chief Privacy Officer. 
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